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IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of regulation, 
currently effective, made by the State 
Department of Social Welfare. 


This regulation is filed in accordance 

with Article 21 of Chapter 3 of Title I 

of Part 3 of the Political Code as amended by 
Chapter 628, Statutes of 1941. 


Very sincerely yours, 
Qu, 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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DEPARTMENT BULLETIN NO. 235 ins PLEASE REFER 
TO; COUNTY BOARDS OF SUPERVISORS 

COUNTY WELFARE DEPARTMENTS 

COUNTY AUDITORS 


Subjects Amended Servicemen's Dependents 
Allowance Act of 1942 


Material recently received regarding the amended Servicemen's Dependents 
Allowance Act of 1942 necessitates numerous changes in pertinent sections of the 
Department's Manual of Policies and Procedures. 


Pending manual revisions, this bulletin is designed to bring before the 
counties 


1. The attached publications entitled "Family Allowances for the De- 
pendents of Soldiers"* and "The Administration of Family Allowances 
for Men in Military Service" issued by the Office of Dependency 
Benefits, War Department, Newark, New Jerseys These are the only 
official statements the Department has received relative to an 
amended Servicemen's Dependents Allowance Act. 


2. The policy to be observed in considering income in the form of 
Servicemen's Dependents Allowance. 


The statement of policy in this bulletin becomes effective immediately. It 
will be necessary to review all cases in which allowances are now received or in 
which, under the provisions of the revised law, allowances may be received. All 
actions of the board of supervisors on applications and notices of change shall be in 


accord with the policy stated below as soon as administratively possible, and not 
later than July 1, 1944, 


Outstanding Changes in the Servicemen's Dependents Allowance Act 
(1) Increased greatly the family allowance for children. 


(2) Inereased family allowances for parents, brothers, and sisters who 
are dependent upon the enlisted man for chief support. 
*Copies are available only for the county welfare directors because of the limited 
supply received by the State Department of Social Welfare 


(3) Granted an initial family allowance for the month of entry into 
service in a pay status to wives, children, and parents, brothers, 
and sisters, who are dependent upon the enlisted man for their 
chief support, without any deduction from the pay of the enlisted 
man for such initial allowance, 


(4) Included female enlisted personnel of all grades and aviation 
cadets within the provisions of the Act. 


(5) Made dependents of enlisted personnel of the upper three grades 
eligible for family allowances and suspended monetary allowances 
in lieu of quarters for dependents, as authorized by Section 10 
of the Pay Readjustment Act of 1942, for the period during which 
such family allowances are paid. 


(6) Defined the eligible dependents of female enlisted personnel. 


Policy to be Followed in Considering Income in the Form of Servicemen's Dependents 


a ce 


Allowances under the Servicemen's Dependents Allowance Act shall be con~ 
sidered income in the month received, The amended law provides the method in which 
allowances shall be divided, This is interpreted by the Office of Dependency Bene- 
fits as follows: 


"Provision is made in the amended law for the division of allowances 
among dependents for whose benefit they are paid, It is intended 
that the division between dependents of a different relationship be 
fixed as provided in the section dealing with the amounts. for ex- 
ample, if the enlisted man has a wife and one child, the wife's 
allowance is $50 and the child's is $30; in the case of a wife 
divorced and one child, the wife divorced receives an allowance 
of $42 (provided there exists an effective alimony decree giving 
her $42 or more per month), and the child $30; in the case of a 
parent and one sister, both dependent upon the enlisted man for 
chief support, the parent's allowance is $50, and the sister's $18. 
However, a general rule of equal division is applicable where sep- 
arate payments are necessary as between children, parents, and 
brothers or sisters, each as a distinct class. For example, if the 
enlisted man has a wife and two children, the wife's allowance is 
$50 and that of each of the children is $25; in the case of a wife 
divorced and two children, the allowance to the wife divorced is 
$42 (subject to above proviso), and that of each of the children is 
$25; in the case of two parents, a sister, and a brother, all de- 
pendent upon the enlisted man for their chief support, each parent's 
allowance is $34, and the allowance of each sister and brother is 
$11; in the case of one parent and a brother and sister, all de- 
pendent upon the enlisted man for their chief support, the parent's 
allowance is $50 and that of the brother and sister is $14,50 for 
each, 


Those portions of Manual Sections 152-50 and 153-80 which set forth the 
policy of dividing servicemen's allowances in OAS, ANB, and APSB, are no longer 
applicable. 


Department Bulletin No, 235 
Page 2 


Class A and Class B-l Dependents 


In OAS, ANB, and APSB, the allowances under Class A and Class B-1 shall be 
divided as interpreted by the Office of Dependency Benefits. 


Since @ mother in ANC is responsible for the support of her children from 
any income she receives, an allowance paid for her benefit must be considered as in- 
come to the family budgetary unit. An allowance received for the benefit of a 
specific child or children only in a family group is considered specifically for the 
support of such child or children. 


Class B Dependents--The law does not stipulate the manner in which the al- 
lowances under Class B shall be divided among the dependents. However, it is implied 
that such allowances shall be divided equally. Class B allowances in OAS, ANB, APSB, 
and ANC shall therefore be divided equally among the dependents for whose benefit 
they are made. 


(Authority: Sec. 120 and 113, Yor atuesrety yours, 


Welfare and Institutions Code) a: Wee br_2 eB 


CHARLES M. WOLLENBERG, Director 
Department of Social Welfare 
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The following is a portion of a pamphlet entitled "The Administration of 
Femily Allowances for Men in Military Service" released by the Office of Dopendency 
Benefits of the War Department, and forwarded to the Department of Social Welfare 
by the Social Security Board, 


he effectiveness of war operations depends in large part upon civilion 
and military morale. A vital factor in upholding this morale is some reasonable 
maintenaace of familics of men engaged in militery service. The man in the armed 
forces must be frec from anxiety about how his family is making ends meot, in view 
of the fact that his own support has been withdrawn, The pay of men in tho armed 
forces, even though incrensed substantially, has in the majority of cases been ine 
sufficient for the support of familios if there are no resources other than the 
maa's scrvice pay. Since civilian wages generally stop as soon as a man enters 
upon nilitary duty, there has to be some minimum substitute means of family support 
if we are to avoid undue hardships imposed upon dependents of men entering military 
sorvico. 


The American people have always recognized the need for protecting the 
familics of their fighting men in time of war, Whon the United States onterod the 
present war it was foreseon that the magnitude of the conflict would soon compel, 
the necessity of drawing upon many men with dependents. The Congress of the United 
States beynn soon after Pearl Harbor to make plans for wartime sceurity at home, 
Honrings were held to consider a bill to provide family allowances for the dependents 
of enlisted mon of the Army, Navy, Marine Corps, and Coast Gunrd of the United 
Statos. Experts were consulted in the War Department, Navi Department, Selective 
Service Syston, Federal Security Agency, Veteran's Administration, and Bureau of 
the Budget. Studies were made of the logislativo provisions in forcigm countries 
deonling with the dependents of mobilized men, Out of all this enme the Servicomen's 
Dependents Allowance Act of 1942, said to be the greatest wartime family security 
measuie in American history. It was signed by the President on June 23, 1942, with 
payments to be started not prior to November 1, 1942, A later amendment advanced 
the initial payment date to September 1, 1942, The Act provided allowances without 
a ineans test to the persons who will normally be dependent on large numbers of our 
men in service, Under it a flat, fixed schedule of amowts was paid promptly and 
there was no discrimination between the dependents of one soldier and the dependents 
of another soldier, 


Recent Auendments to Dependents Allowance Act 


Less than a year after the original Act was passed there were many who 
decane satisfied that present-day living costs offered justification for increases 
to certain categorics of dependents, The cndeavors to correct inadequacios in the 
finencial provisions of the oxisting system began to tako shape with the introduction 
into both houses of Congress of many bills proposing amendments to the law. Beforo 
recessing for the summer of 1943, the United States Senatc passed a bill which 
sougnt to broaden tho eligibility conditions and incroase many of tho specific allow 
ances. When Congress reconvened in the fall a great doal more attention was given 
to the various proposals to liberalize the family allowance paymonts, Amendments 
to the basic Act became law on October 26, 1943, The principal changes which the 
anoncuents oeffectuated are as follows? 


(a) Increased greatly the family allowance for children. 


(o) Increased family allowances for paronts, brothers, and sisters who 
avo Geponcont upon the enlisted man for chief support, 
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(c) Granted an initial family allowance for the month of entry into 
service in a pay status to wives, children, and parents, brothers, and sisters, who 
are devencent wpon the enlisted man for their chief support, without any deduction 
from the pay of the enlisted man for such initial allowance, 


(a) Included female enlisted personnel of all grades and aviation cadets 
within the provisions of the Act. 


(ce) Made dependents of enlisted personnel of the upper three grades 
eligible for family allowances and suspended monetary allowances in lieu of quarters 
for dopendents, at authorized by Section 10 of the Pay Readjustment Act of 1942, for 
the period during which such family allowances are paid. 


(f) Defined the eligible ¢ependents of female enlisted personnel. 


(zg) Removed limitations as to amounts payable to children where living 
soparate ané. apart from the cnlisted man under a court order, written agreement, 
or Civorce decree. 


(nh) Provided for prompt and equitable payment br the seerctary of the 
department concerned of amounts due on death of a dependent, 


(4) OClarificd penal and administrative provisions. 


Bockeround of Dependency Benefits 


The fact is little known that the present system, as administered for the 
Army by the Office of Dependency Benefits, has its roots far back in American life. 
Bac’: in 1861, immediately after the outbreak of the War Between the States, when 
Fort Sumter fell on April 13, a citizen of Newark was the first man in the country 
to devise and organize a system for collecting and forwarding the pay of soldiers 
in the field to their families at home. This man, Marcus L. Ward, was the one-man 
ODB of his time, disbursing over two million dollars to dependents of soldiers in 
homes in New Jerser, New York, and New England, He used his own funds to employ 
eight clerks, and was given the use of an entire floor in the Newark Customs House 
to carry out his system, which employed the co-operation of tho chaplains and. 
officors of the regiments. A vortion of the soldier's pay was collected at the 
camps nad deposited in a Newark bank for the credit of those dosignated by the 
soldiovs. The Newark Public Library has in its possession many 01d checks for family 
oonefits, signed by Marcus L, Ward as paymaster for the New Jersey troops, the 
>osition to vhich he vas appointed by his fricnd, Abraham Lincoln, No contribution 
by the Gorernment was involved since Congress was not in sossion when the fall of 
Fort Sumtor touched off the spark of the Civil War. 


Theroafter, some of the states made provision for pyyments of varying sums 
to tae c@ependents of men in military service. In some instances, where the stato 
Cid not add to the soldier's contribution, the tow or city in which he lived did 
so. On December 24, 1861, the 37th Congress passed an Act providing for the estab 
lishment of state commissions to handlo allotments of pay made by the voluntecr 
forces. In 1898, during the Spanish-Americen War, a large number of Ancrican troops 
were sont outside the continental limits of the United States, It then bocame neces~ 
sary for the Government to enact some suitable legislation under which the familics 
left dchind would be provided for. It was decided to have the War Department act 
as a fineneial agent for men @uring their absence on distant duty. Accordingly, 
on Navch 2, 1899, the 55th Congress passed the basic law under which allotments of 
pay are administered today, Again, no Government contribution was contemplated. 

As origincll: passed, the law read? 





"Tnnt the Secretary of War be, and he is Hereby authorized to permit 
enlisted men of the United States Army to make allotments of their pay, under 
such regulations as he may prescribe, for the support of their families or 
relatives, for their own savings, or for other purposes, during such time as 
they maz be absent on distant duty, or under other circumstances warranting 
such action." 


his allotment system with a number of amendments has continued to be a 
permanent Army service. It was not until October 6, 1917, during World War I, that 
the 65th Congress established the first nationwide Family Allowance system, It was 
ndministored by the Bureau of War Risk Insurance in the Treasury Department and. 
although not 2s comprehensive as is the present-day system, it provided a basis 
for the Act which is now in operation, 


Provisions of the Act 


The Servicemen's Dependents Allowance Act of 1942 as amended provides for 
the payment of family allowances by the Government to the dependents of all enlisted 
mon in the Army, Navy, Marine Corps, and Coast Guard. Under the original law fanily 
allowances we:e payable only to the dependents of enlisted mon in the fourth, fifth, 
sixth, and soveath pay grades. In the Army, these four grades are: private, pri+ 
vate first class, technician fifth grade, corporal, technician fourth grade, and 
sergeant. Enlisted men of the first three grades who have dependents have been on~ 
titled under another law to receive Government quarters or a rental allowance in 
lieu thereof. Such an enlisted man with a wife receives a monetary allowance of 
$37.50 per month; the Government contribution to the family allowance is $28 per 
month, For this reason the amendments also provide that the enlisted man may elect 
once, but only once, as to which benefits he prefers. This right of election, how~ 
ever, exists only in favor of those enlisted men in the first three pay grades who 
are receiving a monetary allowance in lieu of quarters for dependents, or who are 
entitled thereto and have filed application therefor at the date of approval of the 
amendments, It does not exist with regard to men promoted after approval of the 
anenéments, In the case of an enlisted man whose dependents are receiving family 
allowances and occupying public quarters, a deduction from or charge to his pay will 
be made at the rate of 90 cents per day. 


The family allowances under the amended law are payable for any period 
during which an eligible enlisted man is in the active military service of the 
United States on or after November 1, 1943, during the existence of any war declared 
by Congress and the six months immediately following the termination of any such war. 
The monthly family allowance payable to the dependent or dependents of an enlisted 
man consists of the Government's contribution to such allowance and the reduction in 
er charge to the pay of such enlisted man, One exception to this, provided for by 
the amenduents, is the initial family allowance payment for the month in which the 
man enters into active service, in a pay status, the full amount of which is to be 
borne by the Government. The amount of the family allowance payable to the dependent 
or dependents of an enlisted man will depend upon the number of such dependents, 
their relationship to the enlisted man, and the extent of their dependency upon the 
enlisted man. 


For the purposes of the amended Act, dependents are divided into three 
classos! Class A, Class B, and a now Class Bel, Class A relatives include wives, 
childyven, and former wives divorced who have not romarried and to whom alimony has 
been decreed and is still payable. Class B and Class Bel dependents include parents, 
brothers, and sisters. Class B dependents must be depondent upon the soldier for a 
substantial portion of their support in order to be eligible. The new Class Bel 
depeadents are those dependent upon the enlisted man for their "chief support" and 
not merely for a “substantial portion" of their support. "Substantial portion of 
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his support" covers cases in which this critorion of chief support is not reached 
an yet the degree is "substantial." The family allowances payable to Class 3 or 
Class B~l dependents are payable only upon the application of the enlistcd man 

or upon the application of the dependents with the consent of the enlisted man 
Family allowances payable to Class B or Class Bel dependents may be terminated at 
any time by the enlisted man. Class A relatives do not have to be dependent upon 
the soldier in order to be eligible for a family allowance. That an enlisted man's 
Class A relatives are gainfully employed, financially independent, mombers of such 
military organizations as the Women's Army Corps, supported and maintained in an 
institution at public expense, mentally incompetent, or have executed waivers of 
dependency upon the enlisted man, has no bearing on their eligibility for a family 
allowance. Any relative or dependent of an enlisted man who does not come within 
. the definition of a relative or dependent as explained above is not oligible for 

a femily allowance, including a wife living separate or apart from an enlisted man 
under a court order or a written agreoment which fixes no amount for her support, 
a former wife divorced to whom no alimony is payable, a woman whose marriage to an 
enlisted man has been annulled, stepchildren who are not members of the enlisted 
man's household, or such other relatives not specifically montioned, such a great~ 
grandparents, stop-srendparonts, nephows, and niccos, 


The total family allowance payable to a wife under the amended law continue 

at the rate of $50 per month, The wife will get $50 irrespective of the existence 

of other dependents. However, the allowance payable to a wife and one child is in» 
creased from $62 to $80. An additional $20 is now contributed by the Government for 
each additional child instead of the previous amount of $10. The amount of the 
family allowance in the case of an enlisted man who has two children but no wife 

is increased from $52 to $62, An additional $20 is added to the $62 for each child 
in excess of two. The maximum amount payable to a former wife divorced remains $2, 


Those dependents who qualify under the category Class B receive $37 as a 
totel, irrespective of number and irrespective of whether there are Class A depend 
ents, The rates for a Class Bel dependent are based on the premise that a mother 
dependent upon a son for chief support should receive the same amount as a wife, 
Thus one »arent in Class B+l receives $50 per month. Two parents receive $68, A 
parent with a brother or sister receives $68, with an additional $11 for each 
brother and sister. A brother or sister, but no parent, dependent for chief sup- 
port receives $42 per month, with an additional $11 for each additional brother or 
sister. 


The deduction from or charge to the pay of an enlisted man to whose deo» 
pendent or Gependents a family allowance is paid is $22 if he has Class A or Class 
B or Class Bel dependents, and $27 if he has Class A and Class B or Class Bel 
dependents. 


Provision is made in the amended law for the division of allowances among 
dependents for whose benefit they are paid. It is intended that the division be- 
tween dependents of a different relationship be fixed ss provided in the section 
dealing with the amounts. For examplco, if the enlisted man has a wife and one 
child, the wife's allowance is $50 and the child's is $30; in the case of a wife 
divorced and one child, the wife divorced receives an allowance of $42 (provided 
there oxists an effective alimony decree giving her $42 or more per month), and 
the child $30; in the case of a parent and one sister, both dependent upon the 
enlisted man for chief support, the parent's allowance is $50, and the sister's 
$18, Howevor, a general rulo of equal division is applicable where separate pay~ 
IMents are necessary as between children, parents, and brothers or sisters, each as 
a distinct class. For example, if the enlisted man has a wife and two childron, 
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the wife's allowance is $50 and that of each of the children is $25; in the case of 
a wife divorced and two children, the allowance to the wife divorced is $42 (subject 
to above proviso), and that of each of the children is $25; in the case of two par- 
ents, a sister, and a brother, all dependent wpon the enlisted man for their chief 
support, each pavent's allowance is $34, and the allowance of each sister and 
brother is $11; in the case of one parent and a brother and sister, all dependent 
upon the enlisted man for their chief support, the parent's allowance is $50 and 
that of the brother and sister is $14.50 for each. 


Since September 1, 1943, when the Women's Army Corps became an integral 
part of the Army, the benefits of the Servicemen's Dependents Allowance Act of 1ghe 
wore extended to eligible enlisted women, Under the amendments to the Act it be- 
came desirable to make the rights of these members of the armed forces as nearly 
the same as practicable as those provided for male personnel, Some distinctions 
were necessary in view of the primary obligation of a father to support his child 
and wife not extending to the mother as to her child and husband, The "chief sup- 
port" test is therefore applied to the Class A dependents of an enlisted woman, 

If such a dependent (Class A) is dependent upon the enlisted woman for his or her 
chief support, the payment of the allowance is mandatory. In such a case, the 
dependent husband receives the same amount as is provided for a wife. The rights 


of Class B and Class Bel dependents of enlisted women are identical with those of 
enlisted men, 


The Act further provides that all determinations of facts made by the 
Secretary of War for men in the Army are to be final and conclusive, and are not 
to be subject to review by accounting officers of the Govornment or the courts, It 
was recognized that since entitlement to family @llowances and the amounts of such 
allowances are based upon facts which may change rapidly, and since changes in facts 
cannot in all cases be rapidly communicated to the Office of Dependency Benefits, it 
would be inevitable that some erroneous payments and overpayments of family allow- 
ances would be made. Therefore, the Act relieves disbursing officers from responsi- 
bility for erroneous payments and overpayments in all cases except those in which 
the erroneous payments and overpayments are due to the gross negligence of such 
officers or an intent on their part to defraud the United States. 


Since the purpose of the Act is to provide for the payment to families of 
enlisted men of sums which are necessary to enable them to meet living expenses, 
the Act provides that family allowances paid are not assignable, are not subject to 
the claims of creditors, and are notliable to attachment, levy, or seizure by or 
under any legal or equitable process whatever. The original Act provided that no 
part of any family allowance may be paid to or received by any agent or attorney 
on account of services rendered in connection with an application. Obviously, any 
amount paid from any other source was not within the prohibition of the statute. 
The amended law attempts to create an effective sanction in the situation. The 
beneficiary of the family allowance is not subject to federal income tax thereon, 
unless such beneficiary is a former wife divorced or a wife legally separated from 
an enlisted man under a court order or decree, in which ovent the amount contri~ 
buted by the enlisted man is to be included in tho gross 4ncome of the boneficiarye 
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MAIN OFFICE 
SACRAMENTO 
. 616 K STREET 
‘ IF, 
LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


er Department of Social Welfare 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 


STATE OF CALIFORNIA 


CHARLES M. WOLLENBERG 


995 MARKET STREET PUREST 
Sacramento 
r April 18, 1944 


Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
8O8 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 
Mrs. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 
JOHN C, CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
Post OFFICE Box 12 
SALINAS 
WILFORD H. HOWARD 
1815 REOWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 
TO: 


copies of regulations, currently 


effective, made by the State Department of Social 


Welfare. 


These regulations are filed in accordance with 
Article 21 of Chapter 3 of Title 1 of Part 3 of the 
Political Code as amended by Chapter 628, Statutes 


of 1941. 
Very sincerely yours, 
CHARLES M. WOLLENB ; re 
Department of Social Wélfdre 

Enesl. 

52:219 


1944 APR 19 AM 10 55 
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MAIN OFFICE EARL WARREN 
SACRAMENTO GOVERNOR 
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STATE OF CALIFORN 
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WASHINGTON BUJLDING rm 

311 SOUTH SPRING STREET DEPARTMENT OF SOCIAL WELFARE 
SAN FRANCISCO OFFICE CHARLES Ms WOLLENBERG 

DAVID HEWES BUILDING Dj RECTOR 


995 MARKET STREET 


Sacramento 
April 14, 1944 
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MANUAL LETTER NO. 50 


The material you receive herewith is to be entered in your copy of the 
Manual of Policies and Procedures and the revision numbers cancelled on 
the separators for the revised chapters. 


Welfare Personnel Standards Revisions 39 thru 43 
Porsonal Propert; Revision 50 

Income f Revisions 13, 14 
Investigation and Decision Revisions 19, 20, 21 


These revisions, some of which were necessitated by the 1913 anendments, 
were approved b; the Social Welfare Board on March 23, 1944, 


Your attention is directed particularly to the followinz? 


Secs O744O outlines the conditions under which war duration 
appointments may be mado, 





Sec, 151-50 now covers monies paid to a recipiont on order 
of the State Labor Commissioner. 


-00 sets forth alternative methods of determining 
the cost of upkeep and repairs of rental property, 


Sec 0-10 contains the information which must be given on 
the Notification of Action of the Board of Supervisors (Form 
Ag, Bl, CA 239) or the substitute form adopted by the county. 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAMN MATERIAL PREVIOUSLY RELEASED IN BULLETINS 
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. WELFARE PERSONNEL STANDARDS ORGANIZATION AND ADMINESTRAT§ON 


ke. Regular employees of a county welfare department who 
perform only intermittent, irregular, or occasional 
work on the programs mentioned in Definition 5, pro~ 
vided that the portion of the salary allocated to 
such program or programs does not exceed ten per cent 
(10%) of the minimum monthly rate of pay for his re~ 
spective position, 


1. Persons who serve a county welfare department inter~ 
mittently, irregularly, or occasionally (including 
services rendered by State licensed professional 
personnel) and who are compensated on a contract or 
fee basis, 


COUNTY AGENCY.-the department or departments within the 
counties which administer Federal-State grants~ineaid as 
follows: 


ae Aid to Needy Children. (Cuapter 1, PART 2, Division 2, W&iC) 

bd. Old Age Security. (Cuapter ty Diviston 3, W&IC) 

c. Aid to the Needy Blind. (Cuaprer 1, PART ty DIviston 5, WaIC) 

d. Child Welfare Servicese (Chapter §, SECTION 120, DIVISION ty 
W&1C) 


DEMOTION--a change in status of an employee, from a posi~ 
tion in one class to a position in another class having 
lesser duties and responsibilities, and lower qualifica- 
tions as described in Sec. 075-60, Demotion. 


DIRECTOR—-the Director of the SDSW. 


DISMISSAL—the termination of employment of an employee 
for cause. 


ELIGIBLE—-an applicant for a merit examination who re- 
ceives a final passing rating and whose name appears on 
an eligible list, 


ELIGIBLE LIST-~an officially promulgated list of eligi~ 
bles for a class of position in the order of their final 
rating ina merit examination as described in Sec. 
073-00, Establishment of Hligible Lists. 


EMERGENCY APPOINTMENT—-an appointment made during an 


actual emergency to prevent the stoppage of public busi- 
nesSe 


REVISION 27 REVISED MARCH 12, 1943 
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The following definitions apply throughout these rules, un- 
less the context clearly requires afother meaning? 


le 


ee 


3e 


APPOINTING AUTHORITY—-the officer, board, commission, 
person, or group of persons puthorized by statute or law 
fully delegated authority to make appointments. 


APPOINTMENT-the offer to and acceptance by a person of 
& position in the classified service through selection 
from an eligible list im accordance with Sec. 07400, 
Original Appointments, ‘ 


CLASS—ma group of positions sufficiently similar as to 
duties performed, degree of supervision exercised or re- 
quired, minimum requirements of education, experie¢nce, 
or skill, and such other qualifications that the same 
title, the same test of fitness and the same schédule of 
compensation may be applied to each position in the 
groupe 


CLASSIFIED SERVICE—-all positions in the SDSW and county 
agencies except: 


a. Members of the State Social Welfare Board. 

b. ‘The Direotor of the State Department of Social Wel~ 
fare. 

c. Members of any advisory board. 

ad. Personnel employed in county agencies performing 
duties entirely unrelated to administration of duties 
outlined in definition 5, unless the county board of 
supervisors specifically requests that such person= 
nel be included inthe Merit System in the classified 
services 

e. Members of county boards of supervisors. 

f, Members of county welfare boards, 

g Physicians designated as approved ophthalmologists 
for aid in the blind examinations and paid on a fee 
basis for professional services. 

h, State and local officials serving ex officio and 
performing incidental administrative duties in the 
public assistance and child welfare services prograile 

4, Janitors and gardeners employed by county agencies 
on a full-time or parttime basis. 

je Mechanics employed by county agencies in servicing 
and repairing automotive equipment. 


ISSUED JULY 2p, 2948 
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20, PERMANENT BEYPLOYEE—an employee who has permanent status, 


21, PERMANENT STATUS——the status of an employee whd is law» 
fully retained in his position after the completion of 
the probationary period provided in these rules, 


22, PERSONNEL OFFICER—-the Departmental Personnel Officer of 
the SDSW, Duties of this officer are described in Sec, 
070~35, Personnel Officer, 


23» POSITION-any office or employment in the classified 
service (whether part-time or full-time, temporary or 
permanent, occupied or vacant), calling for the perform 
ance of certain duties by an "employee" as defined by 
definition 12, 


24, PROBATIONARY PERIOD—-the first twelve months of employ~ 
ment following the date of original appointment to a 
permanent position as described in Sec, 074-50, Nature, 
Purpose, and Duration of Probationary Period. 


25 PROBATIONARY STATUS--the status of an employee who has 
been certified and appointed from an eligible list ora 
promotional eligible list but who has not completed the 
probationary period, 


26, PROBATIONER—an employee who has probationary status. 


27+ PROMOTION--a change in status of an employee, from a 
position in one class to a position in another class 
having higher duties and responsibilities and higher 
qualifications as described in Sec. 075-00, Method of 
Making Promotions, 


28, PROMOTIONAL ELIGIBLE LIiST—-a list of persons eligible 
for certification for a specific class resulting from a 
promotional examination. 


29. PROVISIONAL APPOINTMENT«~an appointment made in the ab=- 
sence of any appropriate cligible list as provided for 
in these rules, 


30. PROVISIONAL EMPLOYER—an employee holding a position 
under provisional appointment, 


31. REEMPLOYMENT LIST-~a list of persons of a particular 
class, but regardless of the county agency, who have 
probationary or permanent status and who have been lezal- 
ly laid-off. 
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12. EMPLOYEE~-Any person in the employ of the SDSW not now cow 
ered by the State Civil Service Act or by related statutes, 
or in the employ of a county agency who is engaged on a full- 
or part-time basis in the administration and operation of 
State public assistance and Child Welfare Services programs} 
except that the provisions of this section shall not apply tw? 


a. Persons specifically exempted under definition 4 of this 
section; 
be Personnel of welfare departments in the five civil ser~ 
vice counties, and in such additional counties as may 
hereafter adopt amerit system in accordance with the 
State onabling statutes; it shall be understood, however, 
that in view of the responsibility of the SSWB for devel~ 
opment and maintaining standards to insure proper and 
efficient administration of the State public assistance 
and Child Welfare Services programs, it shall be the duty 
of the SSWB to approve, and from time to time review for 
maintenance of standards, the aforementioned merit sys 
tems covering the personnel of county agencies of those 
counties in the State now operating under a merit system 
3 and such additional counties as may elect to establish 
merit systems by ordinance at some future date. 


13. EMPLOYMENT LIST—cligible list, promotional eligible list and 
reemploymont list, 


14, EXAMINING AGENCY--the State Personnel Board (or any duly 
authorized employee of the State Personnel Board) or other 
public personnel agency, selected by the SSWB, to conduct the 
merit system examinations, 


15. EXEMPT POSITION--a position herein designated as a position 
exempted from the application of this rule, 


16, LAY.OFF—termination of employment of an employee without 
prejudice, because of lack of funds or work, because of nature 
al changes of duties or organization, or in order to permit 
reinstatement of employee upon his release from period of 
military service in the armed forces of the U, S, 


17. LIMITED TERM APPOINTMENT--an appointment from an eligible 
list to a position which is established for a limited period 
not to exceed one day less than the probationary period. 


18, LIMITED TERM EMPLOYER—an employee who holds a position under 
limited term appointment, 


19, MINIMUM QUALIFICATIONS-.the qualifications of education and 
experience, and other qualifications to be mensured by written 
examination or by written examinations and qualification ape 
praisal interviews, as prescribed for a given class in the 
agencies’ classification plan, 
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RESIGNATION--the termination of employment of an employee 


. Made at the request of the employee. 


SDSW——-the State Department of Social Welfare as provided 
by Statutes 1937, Chapter 397, exclusive of the Social 
Welfare Board. 


SALARY or WAGE——the amount of money or credit received as 
compensation for service rendered exclusive of mileage, 
traveling allowances, and other sums received for actual 
and necessary expenses incurred in the performance of 
duties in a position of the classified service. 


SALARY ADVANCEMENT—~an increase in salary within the sal- 
ary range prescribed for the class by the agencies’ com~ 
pensation plan, 


STATE AGENCY OR SSWB--the Social Welfare Board duly con 
stituted as provided by Statutes 1937, Chapter 397. 


SUSPENSION--an enforced leave of absence for disciplinary 
purposes or pending investigation of charges made against 
an employeee 


TRANSFER»~a change from one position to another in the 
same class or in another class having the same or compar~ 
able duties, responsibilities, and entrance qualifications 
as described in Secs, 075+50, Inter-Agency Transfer of 
Employee, and 075-55, Inter~Class Transfer of Employee. 


VETERAN-~~any person who has served in the U,5, Army,Navy, 
Marine Corps, Revenue Marine Service, or as an active 
nurse in the service of the American Red Cross, or in the 
Army and Navy Nurse Corps in time of war, or in any ex~ 
pedition of the armed forces of the U. &., and received 
an honorable discharge or certificate of honorable active 
service, proof of which shall be submitted prior to the 
date of the examination and under the conditions pres~ 
cribed by the SSWB, The term "veteran" shall include also 
any person who has been inducted into the armed forces of 
the U. S, under the provisions of the Selective Training 
and Service Act of 1940 and who has received an honorable 
discharge therefrom. 
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Sec, 070-25 WPS 


MERIT SYSTEM In order that the SSWB may benefit from consultations and 
no secure the fullest possible information on problems arising from 
eer installation of the merit system in counties on a State-wide 


basis, SSWB may appoint a Merit System Advisory Committee which 
shall include representatives of the County Supervisors! Associa» 
tion of California and representatives of the Association of 
California's Executives of Public Welfare. (W&IC 119.5, 1196) 


Sec, 070-30 WPS 


OUTS|DE AGENCY In conformity with these rules, the SSWB shall contract with 
eee examining agency for administration of the merit system as it re= 
AND MAQNTATNee lates to preparation, administration, and scoring of examinations; 
Inc EL§GIBLE preparation, custody, and maintenance of eligible lists; determi~ 
Lists nation of availability of eligibles for appointment; certifica~ 


tion for appointments; dptermination of adequacy of existing 
eligible lists; and such other duties as may be prescribed herein 
or by the SSWB, All services rendered by examining agency shall 
be on a cost basis, 


The agency preparing examinations and maintaining cligible 
lists shall maintain an office separate and distinct from the 
offices occupied by SDSW or any county agency's (W&IC 11905, 119663 FSSB) 
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Sec, 070—20 WPS 


ORGANIZATION The SSWB shall have jurisdiction over this merit system plan 
nae and responsibility? 


1. To adopt necessary rules for administration of a compre~ 
hensive State-wide merit system; 

2. To establish general policy and to maintain general 
supervision over administration of a State-wide merit 
system, including consultation on preparation and weight~ 
ing of examinations; 

3. To adopt classification plan and compensation plan after 
consulting with the county agencies; 

4. ‘bconclude a contract with examining agency for conduct~ 
ing merit system examinations and for maintaining eli~ 
gible lists, and for performing other technical person 
nel services as required as well as to consult with 
examining agency and establishing general jplicies for 
administration of the merit system examinations} 

5. To provide for the hearing of all personnel appeals 
arising from examination procedures which will be heard 
by the SSWB in the manner prescribed in Sec. 076-50, 
Appeal for Review of Examinations, 

6, To promote public understanding of the merit system} 

7. To issue reports; 

8. To review and consider recommendations for amendments to 
these rules; 

9. To make recommendations to the county agencies relative 
to their internal personnel practices to assure conform~ 
ity with these rules; 

10. To review personnel operations and to take any action 
provided by law necessary to enforce the provisions of 
these rules. (WAIC 119.5, 119463 FSSB) 
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Sec. 073+90 WPS 


An eligible may at any time have his name temporarily with- 
drawn from employment list and placed upon inactive list on giving 
in writing reasons satisfactory to SDSW, and his name may be re- 
stored to employment list at discretion of SDSW upon written appli- 
cation of eligible during period of his eligibility. (wWalc 119.5,18.6) 


Sec. O74-00 WPS 
All appointments to positions in the county agencies exclu- 


sive of exempt positions shall be made in accordance with this 
rule. Selection shall be made for each position from the three 


highest available names onthe certificate submitted in accordance 


with provisions of Sec. 073-60, Certification of Names. 


In selecting persons from among those certified, appointing 
authority shall be permitted to examine their applications and 
reports of investigations and to interview them. Final selection 
shall be reported by appointing authority to SDSW on Form PS-20 
(Notice of Appotntment). 


If eligible selected declines appointment,evidence of declin- 
ation and other such data shall be transmitted to examining agency 
for permanent record. 


Before appointment eligible may be required to pass a satis- 
factory physical examination. (W&IC 119.5, 11906; FSSB) 
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Sec. 073+75 WPS 


ACCEPTABLE Examining agency shall ascertain from each eligible the 
CONDITIONS OF salary, tenure,location,and other pertinent conditions of employ~- 
EMPLOYMENT ment under which eligible will accept appointment,and such state- 


ment of acceptable conditions of employment by eligible shall 
constitute anautomatic waiver of certification to positions having 
less acceptable conditions of employment. Conditions of employ- 
ment acceptable to an eligible may at any time be changed at his 
written request, but in such event he shall not be entitled to 
consideration for appointment toany position for which certifica~ 
tions have already been forwarded to appointing authority, unless 
an eligible previously certified should subsequently waive. 

CWEIC 119.55 11906) 


Sec. 073-80 WPS 


WAIVER OF An eligible may, for a reason satisfactory to SDSW, waive 

APPOINTMENT appointment after certification, but after three such waivers of 
permanent appointment to positions in any given class, his name 
shall be removed from the employment list for that class, and he 
shall not be eligible for further certification from that list. 
In extraordinary cases where waivers are caused by circumstances 
beyond control of the eligible, SDSW may restore the eligible to 
the list on a satisfactory explanation to SDSW of reasons for 
waivers (W&IC 11965, 119.6) 
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Sec. O7U-15 WPS 


If, in the opinion of appointing authority, there are urgen} 
reasons for filling a position and there are no eligibles on any 
appropriate employment list, appointing authority may submit to 
SDSW on Form PS-16 (Statement of Qualifications for Provisional 
Appointment) the name of the person to fill the position pending 
examination and establishment of an eligible list. If such person's 
qualifications have been certified by examining agency as meeting 
minimum fequirements asto training and experience for the position, 
such person may be provisionally appointed to fill existing vacancy 
only until an appropriate eligible list is established and appoint-— 
ment made therefrom. No,provisional appointment shall be made 
until the position has been classified and minimum qualifications 
established therefor, in accordance with these rules. No provi- 
sional appointment shall be continued for more than ninety (90) 
days after an appropriate eligible list has been established for 
the class of position and in no event for more than six(6) months 
from date of appointment; except that when a provisional employee 
has filed a relevant examination appeal which is granted a hear- 
ing by the SSWB, his appointment may continue during the pendency 
of such appeal in accordance with the provisions of the rules 
governing provisional appointments. Successive provisional ap- 
pointments of same person shall not be permitted and a position 
shall not be filled by repeated provisional appointments. Expir~ 
ation of a provisional appointment shall be reported to SDSW on 
Form PS-21 (Report of Separation). 


The period of provisional appointment shall not constitute a 
part of the probationary period except as provided in Sec.O74—50, 
Probationary Period. Employees not covered by Sec. O74-10, 
Employees Apvointed Prior to Adoption of These Rules, and ali 
appointments made subsequent to the adoption of these rules but. 
prior to the holding of examinations, shal} be regarded as pro- 
visional employees. } 


For the duration of the war emergency, provisional appoint- 
ments may be extended at the end of the six months! period with 
the approval of the Department,and successive provisional appoint- 
ments of the same individual to different positions and successive 
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Sec. O74=10 WPS 


EMPLOYEES APPOINTED An employee who is certified by the agency as having given 
PRIOR TO DATE OF ‘satisfactory service on or before December 31, 1939, may be ad+ 
“icra THESE mitted to the examination for the position held by him as of that 
date, without regard to minimum qualifications of training and 
experience. Upon certification of examining agency that he has 
2 qualified in the examination held in accordance with the provi- 
sions of Sec. 071-55, Types of Examinations, he may be appointed 
as a permanent employee. Permanent status of such an employee 
shall date from certification of examining agency that he has 

qualified in the examination. 


An employee,certified in accordance with paragraph 1 of this 
section as having given satisfactory service, who has been trans~ 
ferred or promoted to another position subsequent to December 31, 
1939, but prior to the examination for the position currently 
held, shall be required to submit adequate evidence to SDSW that 
he possesses required ability and fitness to perform duties of 
the position in order to be admitted to the examination for that 
position. Such an employee may, on certification of examining 
agency that he has qualified in examination for that position, be 
retained as a permanent employee. Permanent status of such an 
employee shall date one year from date of appointment to the posi- 
tion after certification by the examining agency that he has 
qualified in examination. An employee, transferred or promoted 
as described above, who fails to qualify in the examination for 
the position currently held by him may, on certification of exam= 
ining agency that he has qualified in the examination for the 
position held by him on December 31, 1939, be retained in that 
position provided there is a vacancy in the class. 


An employee who fails to qualify in the examination for either 
of the positions referred toin paragraphs 1 and 2 of this section 
shall be removed from his position within ninety (90) days after 
establishment of a list of eligibles for such position or posi~ 
tionse (wWaic 119.5, 119.6; FSSB) 
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————— 


Sec, O74-35 WPS 


If an employee is needed for a temporary period, a certifica- 
tion shall be made by the examining agency of names of those 
eligibles, in the order of their places on an appropriate employ- 
ment list, who have indicated willingness to accept limited term 
employment. 


Certification shall bemade in manner set forth in Sec. 073~60, 
Certification of Names. Appointments shall be made in same manner 
as prescribed in this rule for probationary appointments. Dura- 
tion of a limited term appointment shall be limited to a period 
not to exceed one day less than probationary period. Acceptance 
or refusal of an appointment shall not affect an eligible's stand- 
ing on an eligible list or his eligibility for a probationary 
appointment, and the period of temporary service shall not const? 
tute a part of a probationary period. Successive limited term 
appointments to same position shall not be made nor shall an 
employee receive continued limited term appointments. Expiration 
of a limited term appointment shall be reported to SDSW by appoint- 
ing authority on Form PS-21 (Report of Separation) .(W&IC 119.5,119.6; 
FSSB) 
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provisional appointments to the same position may be made in excep~ 
tional circumstances subject to the following conditions: 


1. That an examination has been publicly announced or will 
be announced by the examining agency prior to a date 
not exceeding six months after the beginning date of 
each provistonal appointment, or that if after an exam- 
ination has been announced the examining agency has 
found that a sufficient number of applicants has not 
filed to assure adequate competition. 


2. That in the absence of a definite examination date, 

- provision shall be made to accept continuous receipt of 
applications for an examination for a given class as 
outlined in Sec. 071-80, Filing Applications, and the 
examination is to be held whenever the. examining agency, 
with the concurrence of the Board, finds that enough 
applicants have filed to assure adequate competition. 


3, ‘That, where there is an established eligible list for a 
given classification but there are no immediately avail~ 
able eligibles for appointment, the Department may ap= 
prove the extension of a provisional appointment in ac~ 
cordance with the provisions outlined under(1) and (2). 
(WAIC 11905, 119063 FSSB) 


Sec. O74-30 WPS 


EMERGENCY Whenever an emergency exists: which requires the immediate 

APPOINTMENTS services of one or more persons and it is not possible to secure 
such persons from appropriate eligible lists,appointing authority 
may appoint a personor persons without regard to other provisions 
of these rules governing appointments. In no case,however, shall 
an emergency appointment continue for a longer period than ninety 
(90) days in any twelve-month period unless approved by SSWB. 
Bach emergehcy appointment shall, when appointment is made, be 
reported to SDSW by appointing authority on Form PS-20 (Notice of 
Appointment). When emergency appointment terminates the SDSW 
shall be hotified by appointing authority on Form PS~-21 (Report 
of Separation) + (W&iC 119.5, 11946; FSSB) 
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his former position, in accordance with Sec. 076-20, Reinstate- 
ment to Previous Class of Position. 


Appointing authority shall make a written request for author- 
ization to appoint a war duration appointee on a Form PS-18 (Re- 
quest for Certification) together with a Form PS-16 (Statement of 
Qualifications for Provisional Appointment). Final selection 
shall be reported by appointing authority to SDSW on Form PS=20 
(Notice of Appointment) and expiration of a war duration appoint- 
ment shall be reported on Form PS~21 (Report of Separation). 

CHAIC 11905, 119063 FSSB) 
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War DURATION 
APPOINTMENTS 


Sec. O74-LO WPS 


Whenever the United States is engaged in war, the SSWB may 
provide for the making of war duration appointments for the dura-~ 
tion of such war in those classes in which the best interest of 
the service would be served by such appointments. Such appoint- 
ments shall automatically terminate 180 days after the termina- 
tion of the war. 


War duration appointments shall be subject to the following 
conditions: 


1. War duration appointments may be made only in the absence 
of available merit system eligible lists. 


2. War duration appointments will continue at the pleasure 
of the appointing authority, but not to exceed 180 days 
after the termination of the war. 


36 War duration appointments shall be replaced within 90 
days after a regular eligible list is established by a 
subsequent examination for the class of position filled 
by the war duration appointee, provided there are three 
or more available eligibles willing to accept the position 
held by the war duration appointee. 


4, War duration appointments, once made, shall not be af~ 
fected by the return of inactive eligibles to the active 
eligible list. 


5+ War duration appointments may be made, provided that the 
candidate has been certified by the examining agency as 
meeting the war duration minimum qualifications estab- 
lished by the SSWB for the class of position. 


6. War duration appointees shall not be required to take a 
merit system examination for their tenure. 


No war duration appointee mayacquire merit system status ex- 
cept through appointment from a regular eligible list. 


Service under @ war duration appointment shall count toward 
the computation of salary adjustment, sick leave, vacation elig- 
ibility, and examination experience credit. 


A permanent or probationary employee who has accepted a war 
duration appointment in a higher class shall,if he so desires, at 
the termination of the war duration appointment, be reinstated in 
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Sec. 146-00 OAS, ANB, APSB, ANC 


CONVERSION Real property may be converted to personal property, and 
OF PROPERTY vice versa, without causing ineligibility provided the real or 
personal property received together with other real or personal 
property holdings are not in excess of the maximum permitted by 
the respective category of aid. Aid shall be discontinued when 
the total holdings exceed the maximum permitted. (See Sec. 134-10, 
REAL PROPERTY SOLD BY RECIPIENT, AND SEC. 134=15, ACQUISITION OF REAL PRopeRTY BY 


EXCHANGE.) 


Personal property of one type may be converted into personal 
property of another type, and eligibility continue, so long as 
the value of personal property holdings does not exceed the maxi~ 
mum for the particular category of aid, e.g., the exchange of 
stocks and bonds for cash, or in OAS, ANB, and APSB the exchange 
of equipment for a car and vice versa. 


The following represents some typesof conversion of property 
from one form to another: (See Sec. 11-00, TYPES OF PERSONAL PROPERTY.) 


1. Principal payments on property sold under contract of 
sale. 

2. Indemnity payments for land taken over by the Govern~ 
ment through exercise of the right of eminent domain. 

3. Payment received for Indian allotments sold by the U.S. 
Government upon the petition of the Indian for whom the 
property is held in trust. 

4, Lump sums received from the maturing of life insurance 
policies, or surrender of them for their cash value. 
(W&IC 1520, 1521, 1560, 21h0, 2163, 216K, 2165, 3047, 3075, 3447, 3460; AGO 
NS801, NSHOK3) 


SN NF 
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Sec. 145-10 OAS, ANB, APSB, ANC 


The value of personal property acquired through inheritance 
shall be taken into account together with the value of other per- 
sonal property holdings in determining eligibility in accordance 
with the provisions of the respective category of aid. (See SEC. 
[ye 10, DETERMINATION OF PERSONAL PROPERTY VALUE OF UNDISTRIBUTED Estates.) Excep= 
tion: When the recipient receives, through the death of the 
spouse, personal property which was held in joint tenancy, or is 
the beneficiary of insurance of a spouse or in ANC a child, such 
property or funds may beconsidered as being encumbered or charged 
with the funeral expenses of the deceased. When verification has 
been made that all ora portion of such property or funds has 
been used, in a reasonable amount, to defray such expenses, prow 
erty or funds so used shall be deducted before determining the 
net. value of such property or funds. Only the net value so com- 
puted, shall be considered in determining eligibility. (waic 1521.5, 
1560, 2140, 2163e1, 3047.5, 3075, 3448, 3460; CC 654; AGO NSK769) 
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judgment vacated, the value of the judgment shall not be con- 
sidered in determining eligibility. 


When a judgment is the subject of an action brought by the 
judgment debtor in a higher court to vacate the judgment, and the 
judgment creditor is prohibited from executing the judgment, that 
portion of the value of the judgment remaining unsatisfied shall 
not be considered in determining eligibility during the pendency 
of such court action» 


A cash settlement accepted in lieu of a judgment is con- 
sidered personal property. (W&IC 1560, 2140, 3075, 3460) 
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JUDGMENTS AND 
COMPENSATION 
AS PERSONAL 
PROPERTY 


Sec. 146-05 OAS, ANB, APSB, ANC 


A lump sum received in payment of a judgment or as the re- 
sult of compensation laws represents personal property. The term 
judgment as used herein refers to a punitive judgment granted be~ 
cause of damages sustained by either the person or property of 
the applicant or recipient. 


The amount received from a judgment or as the result of com 
pensation laws shall be ascertained and when the personal property 
holdings including the lump sum do not exceed the maximum for the 
particular category of aid, there is no occasion for interruption 
of aid. 


When weekly or other periodic payments are received as bene- 
fits under the provision of compensation laws such payments 
represent income rather than personal property. (See Sec. 151-50, NET 
INCOME FROM WaGES, SALARIES AND CommissIONSe) (AGO 7613) 


The value of a judgment which has not been executed shall be 
consideréd in determining eligibility under personal property re- 
quireménts of the respective category of aid. When the judgment 
is against a solvent corporation, the value of the judgment shall 
be considered equal to the amount of the judgment. 


When the judgment is against some one other than a solvent 
corporation, the county shall determine the ability of: the judg- 
ment debtor to pay after a complete financial investigation,e.gg., 
a credit report, has been secured on the judgment debtor. Detier- 
mination of ability to pay rests within the discretion of ithe 
county. 


When the judgment cannot be executed because the debtor or 
his property cannot be located, or the judgment creditor has the 
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Sec. 151-10 ANC 


Income is that which is actually available (not potential 
income). Income means net income after allowing for all normal 


items of expense incident to its receipt. (See Sec. 15%=40, Der inition oF 
SMALL INTERMITTENT INCOME §N ANC.) (W&IC 1560) 


Sec. 151-20 OAS, ANB, ANC 


A resource is a holding of either real or personal property. 
The value of the "use of resources" means the net return from the 


resource and not the value of any capital portion of it. (See Sec. 
10e40, DEFINITION OF CASUAL INCOME AND INCONSEQUENTIAL Resources.) (W&IC 1560,2140,3075) 
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PUBLIC ASSISTANCE PROGRAM INCOME 151-00 
Sec, 151-00 OAS, ANB, APSB 

DEFINITION Income, other than casual income, is that which is actually 

OF INCOME available (not potential income) and which is received with 


sufficient regularity to form a basis on which the recipient may 
with securityplanthe necessary expenditures for his maintenance. 
Income means net income, i,e., that amount which remains after 
allowing forall normal items of expense incident to its receipt. 
Income may be in cash or it may be the value of a contribution 
in kind which materially assists the recipient in meeting his 
recurring basic needs, such as free rent, free board and room 
maintenance, etc. 


Current income is that which is received in the current 
month or during the two months immediately preceding the current 
month. Regardless of the period over which it accrued it shall 
be considered income in the month received. 


_ (SEE Secs. 151—30, DEFINITION OF EXEMPT INCOME IN APSB, AND 250-40; DEFINSTEON 
OF CASUAL INCOME AND INCONSEQUENTIAL ResouRCESe) (WAIC 2840, 3075, 3460 


ae 
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Sec. 151-40 ANC 


DEFINITION OF Small, intermittent income is that income which is received 
seek home in small amounts, without sufficient regularity to be counted in 
in ANC partially meeting the recurring budgetary. requirements as deter- 


mined for the family. 


The grant shall not be decreased because of the receipt of 
small intermittent income. 


Such income may include: 


Income from parents! occasional employment; 

Occasional earnings of children in the fruit, and other 
odd jobs; 

Occasional rent of rooms; 

Small gifts in cash or in kind; 

. Other similar types of irregular income. (wale 1560) 


Ol Ew nor 








SDSW-CALIFORNIA-MANUAL Issueo May 26, 1943 





PuBLIC ASSISTANCE PROGRAM 


INCOME 151-30 


Sec. 151-30 APSB 


DEFINSTFON OF Exempt income means the combined net income received from | 
Se ge certain specific sources up to $400 per year, which may be re- 
aN ceived without deduction from the grant. 
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These sources are: 


6. 


Income from applicant's labor or service; 

Value of foodstuffs produced by applicant or his family 
for his use or that of his family; 

Value of firewood and/or water produced on the premises 
of the applicant orgiven to him by another for the appli- 
cant's use; 

Value of gifts other thanregular contributions by legally 
responsible relatives; 

Value of use and occupancy of premises owned and occu- 
pied by applicant; 

Net income from real or personal property owned by 
applicant. (Wa&IC 3472) 


After the exempt net income exceeds $400 in a given year, an 
adjustment shall be made in the amount of aid and the total net 


income 
ADJUSTMENT IN AMOUNT OF GRANTo) 


including aid shall not exceed $50 per month. (see Sec. 361-0, 


An APSB recipient may have net income totaling $400 per year | 
from exempt sources and continue to receive the maximum amount of 
aid, unless a smaller grant mst be given because he is receiving 
contributions from legally responsible relatives or any other 
non-exempt income. (SEE SEC. 153680, ALLOCATION OF INCOME TO Spouse.) 


A blind person making application for aid who has a regular 
monthly net income in excess of $83.33 per month is deemed to| 
have income sufficient to provide a reasonable and decent stan- 
dard of living and is ineligible to aid. (wait 3460, 3472) 


REVISION Revised Decemper 6, 1943 
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Sec. 151-60 OAS, ANB, APSB, ANC . 


INCOME FROM Moneys received from the following sources constitute income 
eee iad in the month received: (This list is not necessarily all - 
PENSATION, TRUST inclusive.) 
Funds, ETC. 

1. Annuities; 

2. Pensions (civil and military), including allowances to 

dependents of service men; 

3. Benefits from industrial concerns, unions or lodges; 

4, Old Age and Survivors Insurance 

5. Industrial compensation payments except when the full 


award is made in a single payment. (A single payment in 
satisfaction of the full award is personal property.); 

6. Unemployment compensation payments; 

7. Trust funds; 

8. In OAS, ANB, and APSB, services or care received under 
an enforceable contract. 


For methods of verifying UI and OASI see Secs, 233~30, Veri+ 
fication of Unemployment Insurance, and 233-35, Verification of 


Old Age and Survivors Insurance. (WaiC 1511, 1560, 2020.01, 2rho, 3075, 30384, 
3460, 3472) 





SDSW-CALIFORNIA-MANUAL REVISION 7 Revised DecemBer 6, 1943 





' eee 
PUBLIC ASSISTANCE PROGRAM INCOME 151-50 


Sec. 151-50 OAS, ANB, APSB 


Net INCOME The net income from wages, salaries or commissions paid for 

fe services rendered is that amount which remains after allowing 

CoMMiss ONS for the additional expense incurred by the recipient incident to 
the securing and retention of the employment. Such expenses may 
include: 


1. Food--The reasonable cost of lunches or other meals nec- 
essarily purchased away from home due to employment. 

2. Clothing—The cost of purchase of suitable clothing for 

employment. Although purchase of new clothing may not 

be necessary, employment may result in increased cost of 

clothing replacement. 

Laundry and Cleaning Service--The cost of laundry and 

cleaning service if necessary because of employment. 

Transportation——Cost oftransportation incident to employ- 

ment. 

Union Dues--If union dues are paid. 

. Equipment—This may include the cost of tools necessary 
to the employment, the cost of camp tents, camp stoves, 
etc., if necessary because of employment away from home. 


Ow —- ww 


The case record shall show the method used in verifying the 
gross income, Those items which are deducted from the gross shall 
be clearly set forth so that the method by which the net income 
is computed is clearly indicated. 


Monies paid to a recipient on the order of the State Labor 
Commissioner or as the result of court action and which represent 
delayed payment of wages for past services rendered shall be con- 
sidered income in the month received. (See Sece 146-05, JUDGMENTS AND Come 
PENSATION AS PERSONAL PROPERTY.) (W&IC 2340, 3075, 3460) 


In OAS and ANB net income which is determined to be casual 
income shell be disregarded when determining the grant of aid. 
(SEE SECSe 150040, DEFINITION OF CASUAL INCOME AND INCONSEQUENTIAL RESOURCES, AD 15 5—30, 
ALLOCATION OF INCOME To Spouse.) (W&IC 2020.01, 308) 
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BY HIS EMPLOYEE OR BY THE EMPLOYEE OF A CONTRACTOR WHO HAS CONTRACTED TO DO THE 
WORK ON A FARM OR IN CONJUNCTION THEREWSTH OR INCIDENTAL THERETO, 


2, AGRICULTURAL LABOR Does NOT INCLUDE: (A) WORK PERFORMED {N CAN- 
NERIES, PACKING HOUSES, DRYING SWEDS, BOX-MAKING, ETC», UNLESS PERFORMED ON THE 
FARM BY THE OWNER OR TENANT THEREOP OR HIS EMPLOYEES." 


When question arises as to whether the employment is agri« 
cultural labor, as defined in Sec. 1607 of the Internal Revenue 
Code, Item 4, determination shall be made upon the basis of the 
employee's status as an "insured" worker in the OASI program. 
When no payroll deduction for OASI is made the worker shall de 
considered as employed in agricultural labor. 


When the employment is not specifically covered by the def~ 
inition of agricultural labor, but in the county's judgment it 
should be so considered, the person may be deemed to be so em- 
ployed while the specific situation is referred to the SDSW and 
until the county is advised of a decision to the contrary. 


The case record shall show allof the facts which led to the 
conclusion that the employment is agricultural labor. Ordinarily 
the facts reported by the recipient provide sufficient basis for 
determining that the employment is agricultural labor. When 
doubt arises as to the nature of the employment, and an investi~ 
gation is therefore required, the case record shall contain the 
information given by the recipient as to the date employment be- 
gan, date of termination and earnings.» (W&IC 2020.05, 2140; US 781H caN- 
GRESS PUB Liss FSsB) 
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(2) IN THE EMPLOY OF THE OWNER OR TENANT OR OTHER OPERATOR OF A FARM, IN 
CONNECTION WITH THE OPERATION, MANAGEMENT, CONSERVATION, IMPROVEMENT, OR MAIN- 
TENANCE OF SUCH FARM AND {TS TOOLS AND EQUIPMENT,OR IN SALVAGING TIMBER OR CLEAR- 
ING LAND OF BRUSH AND OTHER DEBRIS LEFT BY A HURRICANE,IF THE MAJOR PART OF SUCH 
SERVICE IS PERFORMED ON A FARMe 


"(3) IN CONNECTION WITH THE PRODUCTION OR HARVESTING OF MAPLE SYRUP OR 
MAPLE SUGAR OR ANY COMMODITY DEFINED AS AN AGRICULTURAL COMMODITY IN SECTION 15 
(c) OF THE AGRICULTURAL MARKETING ACT, AS AMENDED, OR IN CONNECTION WITH THE 
RAISING OR HARVESTING OF MUSHROOMS,OR {N CONNECTION WITH THE HATCHINGOF POULTRY, 
OR IN CONNECTION WITH THE GINNING OF COTTON, OR IN CONNECTION WITH THE OPERATION 
OR MAINTENANCE OF DITCHES, CANALS, RESERVOIRS, OR WATERWAYS USED EXCLUSIVELY FOR 
SUPPLYING AND STORING WATER FOR FARMING PURPOSESe 


"(k) IN HANDLING, PLANTING, DRYING, PACKING, PACKAGING, PROCESSING, 
FREEZING, GRADING, STORING, OR DELIVERING TO STORAGE OR TO MARKET OR TO A 
CARRIER FOR TRANSPORTATION TO MARKET, ANY AGRICULTURAL OR HORTICULTURAL COMMO- 
DITY$ BUT ONLY JF SUCH SERVICE IS PERFORMED AS AN INCIDENT TO ORDINARY FARMING 
OPERATIONS OR, IN THE CASE OF FRUITS AND VEGETABLES, AS AN INCIDENT TO THE PREP- 
ARATION OF SUCH FRUITS OR VEGETABLES FOR MARKET, THE PROVISIONS OF THIS PARA~ 
GRAPH SHALL NOT BE DEEMED TO BE APPLICABLE WITH RESPECT TO SERVICE PERFORMED IN 
CONNECTION WITH COMMERCIAL CANNING OR COMMERCIAL FREEZING OR IN CONNECTION WITH 
ANY AGRICULTURAL OR HORTICULTURAL COMMODITY AFTER ITS DELIVERY TO A TERMINAL 
MARKET FOR DISTRIBUTION FOR CONSUMPTION, 


"As USED IN THES SUBSECTION, THE TERM "FarM' INCLUDES STOCK, DAIRY, POUL 
TRY, FRUIT, FUR-BEARING ANIMAL, AND TRUCK FARMS, PLANTATIONS, RANCHES, NURS 
ERIES, RANGES, GREENHOUSES OR OTHER SIMILAR STRUCTURES USED PRIMARILY FOR THE 
RAISING OF AGRICULTURAL OR HORTICULTURAL COMMODITIES, AND ORCHARDS," 


U.eSe Cope—TITLeE 29-—-LABOR—FAIR LABOR STANDARDS ACT READS? 


"SecTION 203(F) "AGRICULTURE INCLUDES FARMING IN ALL 1TS BRANCHES AND 
AMONG OTHER THINGS INCLUDES THE CULTIVATION AND TILLAGE OF THE SOIL, DAIRYING, 
THE PRODUCTION, CULTIVATION, GROWING, AND HARVESTING OF ANY AGRICULTURAL OR 
HORTICULTURAL COMMODITIES (INCLUDING COMMODITIES DEFINED AS AGRICULTURAL COM- 
MODITIES IN SECTION 11 41u(a) oF TitTLe 12 AS AMENDED), THE RAISING OF LEVESTOCK, 
BEES, FUR-BEARING ANIMALS, OR POULTRY,AND ANY PRACTICES (INCLUDING ANY FORESTRY 
OR LUMBERING OPERATIONS) PERFORMED BY A FARMER OR ON A FARM AS AN INCIDENT TO 
OR IN CONJUNCTION WITH SUCH FARMING OPERATIONS, INCLUDING PREPARATION FOR MARKET, 
DELIVERY TO STORAGE OR TO MARKET OR TO CARRIERS FOR TRANSPORTATION TO MARKET." 


THESE DEFINITIONS INCLUDES 
"], AGRICULTURAL LABOR INCLUDES: (A) PERSONS WORKING ON A FARMS (B) PERM 


SONS WORKING EN CONJUNCTION WITH THE FARM AND INCIDENTAL TO THE FARMSNG OPERA~ 
TION, INCLUDING TRUCKING, PACKING, AND DRYING AS DONE BY THE FARMER HIMSELF OR 
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Sec. 152-00 OAS, ANB, APSB, ANC 


Net income from real property, other than the net value of 
occupancy of homes owned by recipients of OAS, ANB and APSB is 
that income which is available for the support of the applicant 
or recipient, or in ANC, the child or children, after deducting 
any expense in obtaining it, such as taxes, interest, upkeep and 
assessments. (See Sece 152-10, Occupancy VALUE OF Homes OwNeD BY RECIPIENTS.) 


Taxes, assessments, interest, etc., are a matter of record 
and are deducted in the amount required. The amount to be de- 
ducted for upkeep and repairs of each unit of rental property 
shall be determined in accordance with either of the following 
methods: 


1. Deduct the amount actually expended for upkeep and 
repairs for each unit, or 

2. Deduct 15% of the gross monthly rental value plus 
$4.17 a month for each unit. When this method is 
used, no additional allowance is made to cover 
actual expenditures for upkeep and repair. 


Principal payments on encumbrances are not deducted when de- 
termining net income from real property except as provided in 
Sec. 152-10. For exception in APSB see Sec. 151-90, Income from 
Crops or Livestock. 


Wet rental from property in which life estate is held shall 
be considered income. Net rental paid by one who is a responsible 
relative of the owner or the life tenant is interpreted as rental 
from property owned rather than as a contribution from a respon- 
sible relative. (WalC 1560, 2l4o, 3075, 3460) 


Under the ordinary life estate agreement the life tenant is 
assured occupancy of the property, is entitled to all the income 
therefrom and is responsible for payment of taxes, upkeep and 
other obligations to keep the property in good condition. In OAS, 
ANB, and ANC, when expense items for which the life tenant is re- 
sponsible are paid by another, the amount thereof represents in- 
come. In APSB, when expense items for which the life tenant is 
responsible are paid by a responsible relative, the amount there- 
of represents "non-exempt" income; if paid by a non-responsible 
relative, such income represents "exempt" income, (WAIC I51i, 2020.01, 
3084, 34723 cc 818, sho) 
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Sec. 151-95 OAS 


INCOME FROM In OAS, income from agricultural labor in any amount shall 

a not affect the amount of the grant when both of the following 
conditions are met: (1) The work from which the income is re- 
ceived falls within the definition of agricultural labor as set 
forth in Sec. 151-93, Definition of Agricultural Labor (see Set, 
233-25, VERIFICATION oF INcome); (2) The recipient received an OAS 
grant in July, 1943, and his monthly grant since July, 1943, has 
not been in an amount greater than that paid to him in July. 


When aid is restored toa recipient who received OAS in July, 
1943, but whose aid was subsequently discontinued and when the 
restored amount is not in excess of the July, 1943, grant, income 
from agricultural labor is not considered in determining the] 
grant of aid. 


If the above conditions are met, the net income from crops 
or other farm products produced by a married couple on property 
owned, rented or leased to them constitutes exempt income from, 
agricultural labor. Each of a married couple shall be considered } 
to have a one-half share in the net income. 


When each of a couple receives OAS in July, 1943, and has 
not received aid in a greater amount since that month, the income 
of either from services rendered in agricultural labor while em- 
ployed by another is exempt. It is presumed that each retains 
such income for his own use, 


A recipient, whose ineligible spouse has income from agri- 
cultural labor through services performed for another, shall be 
considered to have income from the ineligible spouse only to the, 
extent of the factual contribution, if any. 


Any earnings or income received from agricultural labor 
which remain the property of the recipient on the first of the 
month following its receipt, becomes personal property. (W&IC 2020.05, 


2140; US 78TH Concress Pus L453 FSSB) 
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Sec. 152-10 OAS, ANB, APSB 


OCCUPANCY VALUE In OAS and ANB, the value of currently used resources shall 

eH nara be considered in determining the amount of aid. Homes owned and 
occupied by recipients of OAS and ANB are considered currently 
used resources and the value of their use shall be considered in 
computing the grant, In APSB, the value of the use and occupancy 
of premises owned and occupied by the applicant or recipient is 
exempt from consideration until the income, together with that 
from other exempt sources, exceeds $400 per year. 


The value of occupancy is determined in accordance with the 
assessed value of the property. The full assessed value is con- 
sidered in determining the value of occupancy to the recipient, 
whether he alone occupies the home which he owns or whether it is 
shared with his spouse, or with others who may, or may not, have 
an interest in the property. 


If the home isthe separate property of the ineligible spouse 
who alone is bearing the cost of upkeep, taxes, etc., the recipi- 
ent is, in fact, receiving free rent. The value is determined as 
in any other case in witch free rent is contritted by another. 


The recipient who holds life estate in property which he 
occupies is deemed to be the owner and value of occupancy shall 
be determined in the same manner as if title remained with hin. 
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Payments made in accord with a life estate agreement which 
stipulates that the remainderman shall be responsible for the 
payment of certain expenses do not represent contributions to the 
life tenant. When property in which life estate is held was en- 
cumbered by the remainderman either before or after the creation 
of the life estate, encumbrance payments made by the remainderman 
shall not represent income to the life tenant. 


When the existing life estate agreement is a verbal agree- 
ment only, it is advisable that it be confirmed in a notarized 
written statement signed by the remainderman and the life tenant 
and that a copy of such agreement be filed in the county welfare 
department record. (Wal 1560, 2140, 3075, 3460) 


In OAS and ANB, the value of the free use and occupancy of 
property during the statutory redemption period of one year fol- 
lowing a foreclosure sale represents income, In APSB, when the 
purchaser in the foreclosure sale is a responsible relative, the 
value of the free use and occupancy of the property is "non-exempt" 
income. When the purchaser is other than a responsible relative, 
the value of the free use and occupancy of the property is "exempt" 
income, (AGO NS3033, NS3033A) 


That portion of payments from the sale of real property, 
sold under contract of sale, title not passing, which represents 
principal payments is considered conversion of property from one 
form to another. (See Sec, 46-00, Conversion of Property,) Any in- 
terest included in such payments represents income. Allowance 
shall be made for interest payments on prior encumbrances, in 
order to determine the altount of net income. (W&IC 1560,2140,3075, 34603 
AGO NSk9oy3) 


Net income from real or personal community property shall 
be shared equally with the spouse, whether eligible or ineligible. 
This does not apply to income from separate property owned by 
either spouse. (W&IC 1560, 2140, 3075, 3460) 
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Duplex dwellings usually contain two identical units, There- 
fore, the value of occupancy ofone unit oecupied by the recipient 
shall be basedon one-half the assessed value of the whole proper- 
ty. The net income from the other unit shall be determined in 
accord with Sec. 152-00, Net Income from Real Property. 


An apartment ina building owned by the recipient has a 
value of occupancy which is determined by dividing the assessed 
valuation of the whole property by the number of apartments. The 
net income from the other apartments is determined in accord with 
Sec. 152-00. 


Example: Apartment house of four comparable units is as- 
sessed for $2800. Net value of occupancy of one unit 6c- 
cupied by recipient) is based on one-quarter of assessec. 


valuation of the whole property. (W&IC 2020.01, 2140, 3075, 3084, 
3460, 3472) 


a a a i 
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Unencumbered homes having a county assessed value of $500 or 
less, have a minimum value of. occupancy of $3.00 per month. The 
value of occupancy shall be increased at the rate of $1.00 per 
month for each additional $500 assessed valuation or fraction 
thereof, up to a maximum of $8.00 per month. The following table 
sets forth the occupancy value of unencumbered homes in accord 
with the county assessed valuation of the property. 


Value of Occupancy of Unencumbered Homes 


Assessed Value Value of Occupancy 
Un 46 PIO. asec. cceudamehe «+ cede ee $3.00 
$503: ta GI000 zs . 6 60559. 20% rere . 4.00 
1003 te “2900, 6 vawsedoce:. da trebaren iia ie vee DOOD 
1502 to G000Jcc%. eae Len edi lt laa Ale Ws: ROO 
Dl te BHO. . os causevws hee i.ae ON 
25OE OF GVET 6 0. cgi e's Somes cee Da ait oo vamwlee ae 


The application of the table may be modified when basicneeds 
of the recipient other than shelter can not be met due to the ex- 
cessive cost of taxes or assessments. In such event the case re- 
cord shall show the particular costs which necessitated a modi- 
fication of the table. 


Encumbered homes have a value of occupancy which shall be 
determined by subtracting from the appropriate value of occupancy 
as shown in the table for unencumbered homes the required monthly 
payment on liens (including principal and interest). The re- 
mainder, if any, is the net value of occupancy on encumbered 
homes. 


Example: Property assessed at $1200 is encumbered for $250. 
Monthly payments on the encumbrance are $3.00, (princi« 
pal $2.50 and interest 50). 


Value of occupancy from table for unencumbered 
homes....+-- eevee *#eeeeweeereweerereee eveoreveoevevee oe er $5.00 
Less payments ON eNCUMbTANCe,.reeeseeesssreeereres 3.00 


Net value of OCCUPANCY. ..eeeecee rs ceceeeecereecees $2.00 


When a home is being bought on contract of sale, the net 
value of occupancy, if any, shall be determined by deducting the 
required monthly payment on the contract from the value of oc- 
cupancy as shown by the table for unencumbered homes. 


a geste rR 
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Forms Used in Reporting Action on All Applications to SDSW 


See Secs. 232-00 and 232=20, Non-County Residence Procedure, for additional forms 
to be submitted on non~county cases. 








AID GRANTED TYPE OF AiD 
OAS B & APSB Aly 


APPLICATION Ac 200 (ORIGINAL OR BL 200 (ORIGINAL OR CA 200 (ORIGINAL oR 
CERTIF$ED Copy) CERTSFSED Copy) CERTIFIED COPY) 


CERTIFACATE OF ELfGiBiLaTY 










Ac 20% (OrtcINAL oR 
CERTIFIED Copy) 


CA 208 (ORIGINAL OR 
CERTIFIED Copy) 


BL 208 CORGGINAL OR 
CERTIFRED CopY¥) 





















SOCIAL DATA RECORD CARD Ac 230 (OrtctnaL) 


DPA 5 (OReceNnaL) 


BL 230 (OrRicENaL) CA 230 (OrscHNAL) 


PHYSICEAN®S REPORT OF EYE 
EXAMINATION! 





BL 227 (ORIGINAL OR 
CertiFteD Copy) 


SUMMARY OF LETTERS OF 
GUARDIANSHIP (WHEN REQUMRED) 





DPA 5 (ORIGINAL) 













CERTIFICATE OF DELIVERY OF 
PAYMENT OF ASD (WHEN 
REQUIRED) 


PLAN FOR REHABILITATION BL 25 (ORtGENAL) 
(WHEN REQUIRED) 


AG 23 (ORIGINAL) BL 234 (ORIGINAL) 


NOTICE OF CHANGE BL 232 (ontoinat)" CA 232 (ORIGINAL) 
{WHEN REQUIRED) 





i peonecnbenoneng nme amenmemenroeteiaaedaabtmetieaeancomapar emo mental irceteeeee eee ET 


AID DENIED a NA SER ae iar Rls aetna 
0A ANB & APSB ANC 
APPLICATION Ac 200 (oRJGINAL oR BL 200 (ORIGgNAL OR CA 200 (ORIGINAL-OR 
CERTIFIED copy) CERTIFIED Copy) CERTIFIED COPY) 
CERTIFICATE OF ELIGIBILETY? Ag 203 (ORtGENAL oR BL 20§ (ORIGINAL OR CA 203 (ORiGINAL OR 


CERTIFIED Copy) CERTIFIED COPY) CERTIFIED copy) 


NOTIFICATION OF ACTRON OF As 239 {carson copy) BL 239 (CARBON copY¥) 
BOARD OF SUPERVISORS 


PHYSICIAN'S REPORT OF EYE BL 227 (ORIGINAL OR 
EXAMINATION! (,) CERTIFIED COPY) 





IUUNLESS REPORT HAS BEEN SENT IN DUPLICATE To STATE OPHTHALMOLOGIST FOR REVIEW PRIOR TO ACTION BY BOARD OF 


SUPERVISORS (A) FORM NEED ONLY BE SENT WHEN AID 1S DENJED BECAUSE APPLICANT DOES NOT COME WITHIN DEGREE OF 
BLINDNESS 


2 WHEN CHILD IS IN HOME OF PAYEE ELIGEBLE To FEDERAL PARTICIPATION BUY THE APPLICANT 1S NOT THE PAYEE, AND 
ITEM 5A oF Form CA 20% DOES NOT INDICATE SIGNATURE 1S ON FILE* (SEE SECs 363620, RECORDING CHANGE OF PAYEE ON 
Sece IV oF Notice of CHANGE.) 


3 ETHER Ac 203 OR AG 239 MAY BE SUBMITTED AT THE DISCRETION OF THE COUNTYe 
WHEN TRANSFER FROM ANB to APSB oR VICE VERSA {s AP PROVEDs 


OWHEN TRANSFER FROM ANB To APSB OR VICE VERSA 1S DENSEDe (WEIC 15605 2140, 3075, 308303, 3460, 37905) 


a a wiciniatinlsteeetiigecitecta setae eer o> 
SDSW-—CALIFORNIA-MASUAL REVISION 19 REVISED APRIL tly 194) 
Sie te nan a atop ee 


nee entnneeeeneneynen-teitnay 


PUBLIC ASSISTANCE PROGRAM INVESTIGATION AND DECISION 250-05 
AAA A 


Sec. 250-05 OAS, ANB, APSB, ANC 


REPORTING ACTION The SDSW shall be notified of the action of the board of 
. So tearee supervisors on all applications within 15 days after such action 


by submission of the properly completed forms set forth in the 
following chart according to the respective category of aid. 


renee enim 
SDSW-CALIFORNIA-MANUAL ISSUED OcToBER 9, 4912 








250-10 INVESTIGATION AND DECISION PUBLIC ASSISTANCE PROGRAM 


@pplicant shall also be notified of his right to a hear- 
ing before the board of supervisors upon application for 
such hearing within 30 days from the date of notifica- 
tion of the board of supervisors action. 


5.. A suggestion that the applicant discuss with the county 
any dissatisfaction regarding the board of supervisors 
action. 


In OAS, in addition to the above requirements, the Form Ag 
239 shall include: . 


6. The source of income and amount of deductions shall be 
listed when aid is granted in less than the maximun 
amount for the particular category of aid. 


7. The amount of total need shall be shown, when the total 
verified need of the individual is determined to be in 
excess of $50. 


(See Secs. 2366830 CONTENT OF Case RECORD AND 36=80 NOTIFECATION TO RECIPSENT OF 
mae (WAIC 1551, 1560, 2096, 2840, 298801, 2182, 3075, 3086, 3089, 
bd 
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REPORTING ACTION Immediately following action of the board of supervisors, 
ae —_ oF the applicant shall be notified in writing of the disposition of 
Mia ae ve his application and of his right of appeal to the SDSW for a fair 


hearing. (See Sec. 325-20, Right, Purpose and Scope of Appeal.) 
This includes the applicant who has applied for a transfer from 
ANB to APSB or vice versa. In OAS the applicant shall also be 
notified ofhis right toa hearing before the board of supervisors. 
Every notification of denial shall include the reason for such 
action. 


Notification of Action of the Board of Supervisors (Form Ag, 
Bl, CA 239) includes the minimum requirements for notification to 
the applicant and shall be used by the county unless a substitute 
form which incorporates the information appearing on Form Ag, Bl, 
CA 239 is used, namely: 


1, The nature of the board of supervisors action i.e., 
granting of aid (on new applications or restorations) or 
denial of aid, When granted, the amount of aid shall be 
shown. 


2. The date from which the board of supervisors action is 
effective. 


3. The date the Form Ag, Bl, CA 239 is forwarded to the 
applicant. 


4, <A statement regarding the right of appeal for a fair 
hearing, including the address of the SDSW. In OAS, the 
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: Harl Warren 


MAIN OFFICE Gikinieds 
i SACRAMENTO 
616 K STREET 
sa STATE OF CALIFORNIA 
LOS ANGELES OFFICE 
WASHINGTON BUILDING sf 
eee Department of Sorial Welfare 
v4 oh 
SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 
DAVID HEWES BUILDING DIRECTOR 
995 MARKET STREET See ramento 


ro April 18, 1944 
Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Yapitol 
Sacramento, California 


L IN REPLY PLEASE REFER 
TO: 


Deer Mr. Jordan: 


Attached are three copies of regulation, 
currently effective, made by the State 
Department of Social Welfare. 


This regulation is filed in accordance 
with Article 21 of Chapter 3 of Title I 

of Part 3 of the Political Code as amended 
by Chapter 628, Statutes of 1941. 


Very sincerely yours, 


Vu 0 


CHARLES M. WOLLENB irector 
Department of Social Welfare 






172:786 
Encl. 


1944 APR 20 PM 
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“ee te 


Earl Warren 


MAIN OFFICE 


Governsr SOCIAL WELFARE BOARD 
ie 8 chan GERALD Co KEPPLE X%XAKSKAR RMON MATA AIRY 
135 NorTH BRIGHT ponyitbenriasisre tia 
a9 STATE OF CALIFORNIA WHITTIER, CALIFORNIA — XXXBXaWDEKX 
LOS ANGELES OFFICE Mrs. MARY E. BARKWILL 


ste rn ae Department of Social Welfare wi te aes 


CHARLES M. WOLLENBERG 2816 OAK KNOLL TERRACE 


SAN FRANCISCO OFFICE ; : BERKELEY 
AVID EWES BUILDING DIRECTOR Ni 
"gee Wancut avikae Sacramento ‘ ii i 
1 1 y MODESTO 
fr halal 7 JOHN Te. MARTIN XBURSXHOG HAM XIONS 
1170 SEVENTH AVE eXtoeHKoneKcexincox KX 
DEPARTMENT BULLETIN NO. 236 SAN DIEGO, CALIF s  XXXSRXRNK 
WILFORD H. HOWARD 
TO: COUNTY BOARDS OF SUPERVISORS Pinte ape ee 
COUNTY WELFARE DEPARTMENTS BEN KOENIG CHM, 
SOUNTY AUDITORS 1680 See Oy 
te Subject: Residence under the Indigent Act o case rerer 


TO: 


From time to time counties have submitted to this Department questions 
regarding the residence of wives or families of men in the armed forces. It there~ 
fore appears advisable to set forth some general principles which may aid the 
counties in determining residence and responsibility under the Indigent Act. 


The following principles will be used by the State Department of Social 
Welfare in rendering decisions under Sec. 2504 of the Welfare and Institutions Code. 
They are necessarily general and may not be applicable to every case. 


1. As the first requisite of residence is act and intent, an enlisted 
man or officer may establish residence in the county in which he is living 
off a military reservation by showing intent to make that county his resi- 
dence.e If the officer or enlisted man is living on the reservation, no resi~ 
dence may be established in that county. 


2. With the exception of emergency relief or care, there must be a 
three-year independent residence in the State prior to an application for 
relief or hospitalization under the Indigent Act. This applies both to the 
military personnel and to the families of military personnel. If the wife 
of the man in military service had three-years! independent residence prior 
to her marriage, subsequent to her marriage or because of a combination of 
these two factors, she would be eligible to aid or service under the Indigent 
Act insofar as the State residence is concerned. 


3. Where the man in the armed forces has married in this State and has 
established a home for his wife or has a State residence within the above 
definition, that home is deemed to be her residence and would continue to be 
her residence as long as she remained in the county, irrespective of the fact 
that the man in military service left the county for military purposes. 


4, Where the wife accompanies the man in military service from one county 
to another because of his transfer, her residence is deemed to change with her 
actual moves. It would be necessary to look to the general provisions of 
Section 2556 of the Welfare and Institutions Code; however, in order to determine 
residence, i.e., the county in which she resided for one year continuously with- 
in the last three years, or the county in which she had lived for the longest 
period of time during the last three years. 

(Authority: Sec. 113 and 2504 
Welfare & Institutions Code) Very oon yours, 


cians M. WOLLENBERG, “Director ) 
Department of Social Welfare 


¥ 
: Earl Warren 
Bee Governor SOCIAL WELFARE BOARD 
Terre GERALD Co KEPPLE KAIASAAK NOUN SSA BOAT 
‘ So Sree 135 NORTH BRIGHT AVE H&K EXXAK KAKRKXMHKREX 
a9 STATE OF CALIFORNIA WHITTIER, CALIFORNIA KXGWOERK 


LOS ANGELES OFFICE Mrs. MARY E. BARKWILL 
Route 1, Box 55 


Se Department of Social Welfare Une 


Mrs. JESSIE S. WILLIAMSON 


aS CHARLES M. WOLLENBERG P15) OMUBNOE RT RIA SE 
SAN FRANCISCO OFFICE BERKELEY 
DAVID HEWES BUILDING DIRECTOR JOHN C. CUNEO 
995 MARKET STREET Sacramento 922 J STREET 
MODESTO 
ie Sprit 12, ight JOHN Te MARTIN — XOU%S2O1OGX MXM KOON 
1170 SEVENTH AVE e XPOS HX ICENROOK RX 
DEPARTMENT BULLETIN NO. 236 SAN DIEGO, CALIFy  XXXOORKHOK 
1815 REDWOOD HIGHWAY SOUTH 
TO: COUNTY BOARDS OF SUPERVISORS SANTA ROSA 
ai eas nee 
@OUN TY AUDITORS Los ANGELES 
- Subject: Residence under the Indigenit rbsity please REFER 


TO: 


From time to time counties have submitted to this Department questions 
regarding the residence of wives or families of men in the armed forces. It there~ 
fore appears advisable to set forth some general principles which may aid the 
counties in determining residence and responsibility under the Indigent Act. 


The following principles will be used by the State Department of Social 
Welfare in rendering decisions under Sec. 2504 of the Welfare and Institutions Code. 
They are necessarily general and may not be applicable to every case. 


1. As the first requisite of residence is act and intent, an enlisted 
man or officer may establish residence in the county in which he is living 
off a military reservation by showing intent to make that county his resi- 
dence. If the officer or enlisted man is living on the reservation, no resi~ 
dence may be established in that county. 


2. With the exception of emergency relief or care, there must be a 
three-year independent residence in the State prior to an application for 
relief or hospitalization under the Indigent Act. This applies both to the 
military personnel and to the families of military personnel. If the wife 
of the man in military service had three-years! independent residence prior 
to her marriage, subsequent to her marriage or because of a combination of 
these two factors, she would be eligible to aid or service under the Indigent 
Act insofar as the State residence is concerned. 


3. Where the man in the armed forces has married in this State and has 
established a home for his wife or has a State residence within the above 
definition, that home is deemed to be her residence and would continue to be 
her residence as long as she remained in the county, irrespective of the fact 
that the man in military service left the county for military purposes. 


4, Where the wife accompanies the man in military service from one county 
to another because of his transfer, her residence is deemed to change with her 
actual moves. It would be necessary to look to the general provisions of 
Section 2556 of the Welfare and Institutions Code; however, in order to determine 
residence, i.e., the county in which she resided for one year continuously with- 
in the last three years, or the county in which she had lived for the longest 
period of time during the last three years. 

(Authority: Seq. 119 and 2504, Very sincerely yours, 
cas ad be 
CHARLES M. WOLLENBERG, “Paronee) 


Denartment af Sacial Welfare 


~~ 


@ 
2 Earl Warren 
MAIN OFFICE Goverar GaIx a WEUEARELEO 
SACRAMENTO GeRaLo C. KEPPLE XKAEXNKAED INE aan aR 
616 K STREET 135 NORTH BRIGHT AVE sBBXSXEXK RKERAX 
2% STATE OF CALIFORNIA WHITTIER, CALIFORNIA XXX PK 
LOS ANGELES OFFICE Mrs. MARY E. BARKWILL 


Se Department of Social Welfare novre 1, Bor 88 


Mrs. JESSIE S. WILLIAMSON 


# 
SAN Seas OFFICE CHAT RES OEEENBERS eee 
DAVID HEWES BUILDING DIRECTOR JOHN C. CUNEO 
995 MARKET STREET Sacramento 922 J STREET 
MODESTO 
va April 12, 1944 JOHN Te MARTEN XR MAX XEWKIDAS 
117O SEVENTH AVE eXRASXAMKHKRIK XX 
DEPARTMENT BULLETIN NO. 236 SAN DieGo, eh ta pea 
1815 REDWOOD HIGHWAY SOUTH 
TO: COUNTY BOARDS OF SUPERVISORS SANTA ROSA 
COUNTY WELFARE DEPARTMENTS ee Rome ia eats 
GOUNTY AUDITORS Ley Runes 
Pet 


Subject: Residence under the Indigent A@by please REFER 
TO: 


From time to time counties have submitted to this Department questions 


regarding the residence of wives or families of men in the armed forces. It there 
fore appears advisable to set forth some general principles which may aid the 
counties in determining residence and responsibility under the Indigent Act. 


The following principles will be used by the State Department of Social 


Welfare in rendering decisions under Sec. 2504 of the Welfare and Institutions Code. 
They are necessarily general and may not be applicable to every case. 


1. As the first requisite of residence is act and intent, an enlisted 
man or officer may establish residence in the county in which he is living 
off a military reservation by showing intent to make that county his resi- 
dence. If the officer or enlisted man is living on the reservation, no resi~ 
dence may be established in that county. 


2. With the exception of emergency relief or care, there must be a 
three-year independent residence in the State prior to an application for 
relief or hospitalization under the Indigent Act. This applies both to the 
military personnel and to the families of military personnel. If the wife 
of the man in military service had three-years! independent residence prior 
to her marriage, subsequent to her marriage or because of a combination of 
these two factors, she would be eligible to aid or service under the Indigent 
Act insofar as the State residence is concerned. 


3. Where the man in the armed forces has married in this State and has 
established a home for his wife or has a State residence within the above 
definition, that home is deemed to be her residence and would continue to be 
her residence as long as she remained in the county, irrespective of the fact 
that the man in military service left the county for military purposes. 


4, Where the wife accompanies the man in military service from one county 
to another because of his transfer, her residence is deemed to change with her 
actual moves. It would be necessary to look to the general provisions of 
Section 2556 df the Welfare and Institutions Code; however, in order to determine 
residence, i.e., the county in which she resided for one year continuously with- 
in the last three years, or the county in which she had lived for the longest 
period of time during the last three years. 


CAathoEdby: 268 p poeta 4, Very sincerely yours, 
Cn AM 
CHARLES M. WOLLENBERG, i Micectar ) 


Tiktantmant af Giatet WaiPann 


MAIN OFFICE 
SACRAMENTO 
4 616 K STREET 
(14) 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


Earl Warren 


Governor 


STATE OF CALIFORNIA 


SOCIAL WELFARE BOARD 
BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
Los ANGELES 


Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


JOHN C. CUNEO 


orn Department of Social Welfare 


SAN FRANCISCO OFFICE CHARLES M. WOLLENBERG 
MODESTO 


DAVID HEWES BUILDING Dikkeron 
995 MARKET STREET WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 


(3) g 
seer ener 50 SANTA ROSA 
ce Mey 8, 1944 GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 


3 > Wt 
Hon. Frank M. Jordan So thate 
1170 SEVENTH AVENUE 


Secretary of State 
Room 109, State Capitol Oe a eee 


2816 OAK KNOLL TERRACE 


Sacramento, California 
BERKELEY 
IN REPLY PLEASE REFER 
TO: 


Dear Mr. Jordan: 


Attached are three copies of regulation, 
currently effective, made by the State 
Department of Social Welfare. 


This regulation is filed in accordance 

with Article 21 of Chapter 3 of Title I 

of Fart 3 of the Political Code as amended 
_ by Chapter 628, Statutes of 1941. 


Very sincerely yours, 





CHARLES M. WOLLENBERG, Direc 
Department of Social Welfare 


1723786 
Encl. 


14 


AM 





1944 MAY 9 


MAIN OFFICE EARL WARREN 
SACRAMENTO GOVERNOR 


616 K Street 
STATE OF CALIFORNIA 
LOS ANGELES OFFICE 
WASHINGTON BUTLOING DEPARTMENT OF SOCIAL WELFARE 
34% SeutH SpRING STREET 
CHARLES M. WOLLENBERG 
SAN FRANCISCO OFFICE DeRECTOR 
David Hewes Bu1LoING 
995 MARKEY STREET 
Sacramento 


May 5, 1944 


DEPARTMENT BULLETIN NO. 237 


TO; OOUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Reporting Value of Personal 
and Real Property in Social 
Data Record Cards 


Your attention is directed to Manual Sections 287-58, 
287-60 and 287-65 which give instructions for completion of 
personal property and real property items on Social Data Record 
Cards for Old Age Security (Ag 230) and Aid to the Blind (Bl 230). 


As you will note, these instructions require entry of 
the total value of personal property (item 18a on Ag 230 and 
items 2la, 21b and 2lc on Bl 230) and the total assessed value 
of real property (item 20a on Ag 230 and item 23a on Bl 230) 
is@., value before deducting encumbrances, The amounts of en= 
cumbrances are to be entered separately (item 18b and 20b on 
Ag 230 and items 21b, 2lce and 23b on Bl 230), 


While net value rather than total value is used in 
determining eligibility it is essential that we have the total 
value items as specified on the Social Data Record Cards for 
purposes of legislative estimates. 


Very sincerely yours, 


CHARLES M, WOLLENBERG, Director 
Department of Social Welfare 


(Authority: Section 2140, Welfare and Institutions Code) 


MAIN OFFICE 
SACRAMENTO 
616 K Street 


LOS ANGELES OFFICE 
WASHINGTON BUTLDING 
3$1 Seuth SpRInce STREET 


SAN FRANCISCO OFFICE 
Davin Hewes BuiLoiNe 
995 MARKEY STREET 


EARL WARREN 
GOVERNOR 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
CHARLES M. WOLLENBERG 
DIRECTOR 


Sacramento 


May 5, 1944 


DEPARTMENT BULLETIN NO. 237 


TO; GQOUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject: Reporting Value of Personal 
and Real Property in Social 
Data Record Cards 


Your attention is directed to Manual Sections 287~58, 


287-60 and 287-65 which give instructions for completion of 
personal property and real property items on Social Data Record 
Cards for Old Age Security (Ag 230) and Aid to the Blind (Bl 230). 


As you will note, these instructions require entry of 


the total value of personal property (item 18a on Ag 230 and 
items 2la, 2lb and 2lc on Bl 230) and the total assessed value 
of real property (item 20a on Ag 230 and item 23a on Bl 230) 
i.e., value before deducting encumbrances. The amounts of en- 
cumbrances are to be entered separately (item 18b and 20b on 
Ag 230 and items 21b, 2lc and 2%3b on Bl 230), 


While net value rather than total value is used in 


determining eligibility it is essential that we have the total 
value items as specified on the Social Data Record Cards for 
purposes of legislative estimates, 


Very sincerely yours, 


Qa WEES 


CHARLES M, WOLLENBERG, Director 
Department of Social Welfare 


/ 2 i 
(Authority: Section 2140, Welfare and Institutions Code) 


MAIN OFFICE 
SACRAMENTO 
616 K SrReEY 


LOS ANGELES OFFICE 
WASHINGTON BUTLOING 
39% SeutH SprRinc STREET 


SAN FRANCISCO OFFICE 
David Hewes Bui LoOING 
995 MARKEY STREET 


EARL WARREN 
GOVERNOR 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
CHARLES M. WOLLENBERG 
DaRECTOR 


Sacramento 


May 5, 1944 


DEPARTMENT BULLETIN NO. 237. 


TOs 


OOUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DSPARTMENTS 
COUNTY AUDITORS 


Subject: Reporting Value of Personal 
and Real Property in Social 
Data Record Cards 


Your attention is directed to Manual Sections 28758, 


287-60 and 287-65 which give instructions for completion of 
personal property and real property items on Social Data Record 
Cards for Old Age Security (Ag 230) and Aid to the Blind (Bl 230), 


As you will note, these instructions require entry of 


the total value of personal property (item 18a on Ag 230 and 
items 2la, 21b and 2lc on Bl 230) and the total assessed value 
of real property (item 20a on Ag 230 and item 23a on Bl 230) 
i,e., value before deducting encumbrances. The amounts of en- 
cumbrances are to be entered separately (item 18> and 20b on 
Ag 230 and items 21b, 2lc and 23b on Bl 230). 


While net value rather than total value is used in 


determining eligibility it is essential that we have the total 
value items as specified on the Social Data Record Cards for 
purposes of legislative estimates. 


(Authority! 


Very sincerely yours, 


eeepc 

Qa Wie 

CHARLES M, WOLLENBERG, Director 
Department of Social Welfare 


Section 2140, Welfare and Institutions Code) 


MAIN OFFICE 
SACRAMENTO 
616 K STREET 
(14) 


¥ 


LOS ANGELES OFFICE 

WASHINGTON BUILDING 

311 SOUTH SPRING STREET 
(13) 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 
995 MARKET STREET 
(3) 
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Earl Werren 


Governor 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 


SOCIAL WELFARE BOARD 
BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 

Los ANGELES 


Mrs. MARY E, BARKWILL 
ROUTE 1, Box 55 





LINDSAY 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
DIRECTOR 
ae es WILFORD H. HOWARD 
acramen 9 1815 REDWOOD HIGHWAY SOUTH 
‘ 
May 18, 1944 “ SANTA ROSA 
GERALD C. KEPPLE 
ae ~” is . 135 NORTH BRIGHT AVENUE 
Hon. frank M. Jordan WHITTIER 
Secretary of State JOHN T. MARTIN 
. ; 1170 SEVENTH AVENUE 
Room 109, State Capitol SAN Diego 
Sacramento ’ Ce lifornia MRS. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 
IN REPLY PLEASE REFER 
TO: 
Dear Mr. Jordan! 
Attached are three copies of regulation, 
currently effective, made by the State 
Department of Social Neifers. 
This regulation is filed in accordance 
with Article 21 of Chapter 2 of Title I 
of Part 3 of ‘the Political Code as amended 
by Chepter: 628, Statutes of 1941. 
Very neerely yours 
CHARLES M. WOLLENBERG, Directo 
Department of Social Welfare 
1723786 
Encl. 
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MAIN OFFICE EARL WARREN 
SACRAMENTO GOVERNOR 
616 K STREET STATE OF CALIFORNIA 
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eo va DEPARTMENT OF SOCIAL WELFARE 


31) SOUTH SPRING STREET 
CHARLES Me WOLLENBERG 


SAN FRANCISCO OFFICE DIRECTOR 

DAVID HEWES BLDGe 

995 MARKET STREET _ Sacramento 
May 8, 1944 


DEPARTMENT BULLETIN NO. 184~B 


TO; COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DIRECTORS 
COUNTY AUDITORS 
(Except those in Los Angeles, 
San Francisco, Alameda, Sacramento, 
San Diego, and Santa Clara Counties.) 


Subject: Compensation Plan 


In the interest of being of assistance to county boards of supervisors and 
directors of county welfare departments in developing tneir Compensation Plans for 
the 194U-45 fiscal year, the Sizte Department of Social Welfare suggests your consid- 
eration of certain basic principles in the formulation of a compensation plan for the 
employees of your county welfare department, 


In order to meet the approval of the State Social Welfare Board, the Merit 
System Compensation Plan mst (1) establish minimum and maximum salary rates and in- 
tervening steps for each classification, (2) show a reasonable differentiation in 
salary ranges between each class involving different duties and responsibilities 
(such as Junior Typist Clerk and Senior Typist Clerk), and (3) show similar salary 
ranges for classes having comparable duties and responsibilities (such as Junior 
Typist Clerk and Junior Stenographer Clerk). 


Of particular interest to those counties which have adopted the Oompensatin 
Plan as proposed in the Department Bulletin No, 184~A during the present fiscal year, 
is the fact that no changes are contemplated in this Compensation Plan for the 1944 
45 fiscal year. On the other hand, any county board of supervisors may, under the 
Merit System Rules, request the State Social Welfare Board to consider proposed 
changes in any one or several pay ranges for the classifications which are used in 
their county, ‘ 

In the event that a board of supervisors shall wish to make special salary 
adjustments for all county employees in order to meet the rising cost of living, the 
amount of such adjustment should be considered as a "bonus item" over and above the 
base rate of pay adopted by the county, Details of such special salary adjustments 
mist be reported to this Department in order to clarify total monthly salary expendi-~ 
tures, 


Attached is a tabulation of the salaries paid as of April 13, 194, for 
each classification by the fifty-two county welfare departments operating under the 
Merit System, You may be interested in noting comparisons of your present compensa+ 
tion rates with those of other Merit System counties, 
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The Personnel Division of this Department will be pleased to render any 
assistance which the boards of supervisors or county welfare directors may request in 
developing any proposed changes in your compensation plan prior to July 1, 194k, in 
order that you may have reasonable assurance that it will meet the requirements of 
the Merit System applicable to employees of your county welfare department, 


Very sincerely yours, 


CHARLES M, WOLLENBERG, Director 
Department of Social Welfare 


Attachment 


(Afithority: Sec. 119. 


Dept. Bulletin No, 184-B 
Page -2 


April 25,.1944 
DISTRIBUTION OF SALARIES BY CLASSIFICATIONS 


IN MERIT SYSTEM COUNTY WELFARE DEPARTMZNTS 
AS OF APRIL 13, 1944 


County Welfare Director I County Welfare Director V 
125 (15) 185* 250 (25) 350*" 


1 @ $100 (4/5 time) 1 @ $275 
1@ 125 1@ 305 
1@ 140 1@ 315 
1@ 150 1@ 325 
1@ 175 1@ 335 

1@ 350 


Total 5 Average Salary $138 
Total 6 Average Salary $317.50 


County Welfare Director II 
150 (15) 210* Public Assistance Supervisor I 
160 (15) 220* 


1 @ $150 
1@ 160 2 @ $160 
2@ 165 4@ 175 
1@ 170 9@ 180 
2° 175 1@ 185 
@ 180 1@ 190 
1@ 185 1@ 198 
1@ 200 2@ 200 
1@ 220 26 205 
16 220 


Total 17. Average Salary $177.06 
Total 23 Average Salary $184,48 


County Welfare Director III 
175 (25) 275* Public Assistance Suvervisor II 
180 (15) 240 


1 @ $160 

2@ 180 1 © $190 

1@ 195 26 200 

26 200 10 210 

26 225 26 220 

16 275 is 

2 

16 300 10 272.50"" 
1G 315 


Total 10 Average Salary $222.25 
Total 13 Average Salary $227.31 


Public Assistance Supervisor III 
County Welfare Director IV 215 (15) 275* 
225 (25) 325* 


1 & $300 


Cc 


» $225 
> Obs Total 1 Average Salary $300 
250 
265 
270 
280 
325 
350 


Total 10 Average Salary $268.50 


e 


PeERPREeEOeD 
cece <o 


*1943-44 Salary Renges-SDSW Dept, Bulletin 1stHA 
**County classification title is Superintendent of Social Service 


Public Assistance Worker I 
110 (10) 150 
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145 
150 
165 
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Total 89 Average Salary $133.68 


Public Assistance Worker II 
130=140-150-160=175 


@ 
e 
8 


130 
135 
oes 
143 
145 
150 
155 
157.50 
160 
165 
167.50 
170 
175 
180 
185 
190 
193.75 
195 


Average Salary $160.39 


13 WW 


Frew ke 
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Total 230 


Child Welfare Services Worker 
150-160-175-+190-205 


180 


Average Salary $172 


Property and Resources Investigator 
130-110 150-160-178 


1 @ $165 
1@ 186 
Total 2 Average Salary $175 


Junior Clerk 
gO (10) 1 


$ 70 (Half-time) 
100 
110 
115 
120 
125 


130 

ho 

Average Salary $123.81 
(Full-time) 


WO FP ROH 
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Total 22 


Senior Clerk 
110 (10) 150 


© 
A 
e 
mM 
OI 


130 
iho 
150 
165 
170 
175 


Average Salary $149.4 
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Total 


Chief Clerk 
150 (10) 190 


1 © $180 
1@ 205 


Total 2 Average Salary $192.50 


Junior Tyrpist-Clerk 
90 Ci} 140 


$ 90 
100 
105 
110 
115 
115.50 


meu 
©QOQDGO 


Junior Typist-Clerk (Cont'd) Junior Bookkeeper=Clerk 
: : : . 100 (10) 10: ; 


13 @ $120 
11@ 125 1 @ $100 
9@ 130 1@ 120 
9@ 135 2@ 125 
8@ i 2@ = 
1@1 
Total 76 Average Salary $122.05 3@ 145 
2@ 150 
Senior Typist~Clerk 1@ 154 
110 Tio} 150 1@ 155 
1 @ $110 Total 14 Average Salary $136,712 
1@ lel ee 
1@ 125 Senior Bookkeeper-Cler 
3@ 130 120 (10) 160 
5@ 1h0 
16 145 1 @ $130 
5@ 150 1@ 140 
1@ 155 2@ 160 
18 165 36 165 
16 200 306 175 
Total 20 Average Salary $143.05 Total 10 Average Salary $161 
Junior Stenographer~Cl erk Chief Booklkeeper~Clerk 
30 (10) 5 160-1 75=190—205~ 225 
36 $ 85 1 @ $180 
2@ 90 1@ 187,50 
5@ 100 286 190 
3@ 105 2@ 200 
7@ 110 1@ 205 
13@ 115 1@ 215 
12@ 120 1@ 220 
9@ 125 1@ 225 
11@ 130 1@ 245 
1@ 135 
10 @ 140 Total 11 Average Salary $205.23 
2@ 150 ; 


Addressograph and Gravhotype Operator 
Total 78 Average Salary $120.32 “90 io) iH 
Senior Stenographer-Clerk 1 @ $140 
110 (10) 150 


Total 1 Average Salary $140 


te 
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145 
150 
155 
165 
175 


Total 18 Average Salary $151.94 
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Receptionist 
100 (10) 140 

4 @ $110 
115 
120 
121 
125 
130 
135 
140 
155 
165 


PUY RF OWeY ET 
G®VBOCOSHOH®O 


Total 23 





summar 


Grand Total of Employees ~ 695 
Average Salary of 211 Employees ~- $151.56 


Average Salary $128.30 





LENGTH OF EMPLOYMENT RECORD -- MERIT SYSTEM EMPLOYEES 


CLASSIFICATION 


County Welfare Director I 
County Welfare Director IT 


County Welfare Director IIT 
County Welfare Director IV 


County Welfare Director V 


PAS I 
Pas II 
PAS III 


PAW I 
PAW II 


CWSW 
Pr & Res. Inves, 


Junior Clerk 
Senior Clerk 
Chief Clerk 


Junior Typist Clerk 
Senior Typist Clerk 


Junior Stenographer Clerk 
Senior Stenographer Clerk 


Junior Bookkeeper Clerk 
Senior Bookkeeper Clerk 
Chief Bookkeeper Clerk 
Address & Graph, Oper. 


Receptionist 


*Positions were allocated to present 


4/44 4 100 


AVERAGE LENGTH OF EMPLOY~ 


MENT IN CLASSIFICATION* 


years 
years § months 
years 
years 1 month 
years 


year 8 months 
years 1 month 
years 


months 
years 2 months 


mw WWW ie WI ro fo fo fo 


10 months 
1 year 6 months 


year 10 months 
year 8 months 
years 


year 4 months 
year 9 months 


He Wee 


1 year 8 months 
2 years 


years 5 months 
year 7 months 
years 6 months 


Mr fo 


years 


- WW 


year 3 months 


ale 


AVERAGE LENGTH OF EMPLOY~ 
MENT IN DEPARTMENT 


3 yoars 3 months 
9 years 3 months 
years & months 
9 years 10 months 
8 years 6 months 


5 years 11 months 
13 years 
3 years 8 months 


1 year 5 months 
5 years 3 months 


2 years 3 months 
1 year 6 months 


3 years 
5 years 9 months 
12 years 2 months 


1 year 8 months 
6 years 1 month 


2 years 5 months 
7 years 3 months 


3 years 7 months 
7 years 11 months 
7 years 5 months 


7 years 1 month 


2 years 10 months 


classifications during March and April, 194. 
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Harl Warren 
SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 


MAIN OFFICE | ‘(Garernae 
SACRAMENTO 
5 808 S. SAN RAFAEL AVENUE 
STATE OF CALIFORNIA PASADENA 
Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 


616 K STREET 
Mrs. Jessie S. WILLIAMSON 


ee Department of Social Welfare 


WASHINGTON BUILDING 
311 SOUTH SPRING STREET ‘ 
gf 
i CHARLES M. WOLLENBERG 
SAN FRANCISCO OFFICE A 
DAVID HEWES BUILDING DIRECTOR JOHN C. CUNEO 
55 922 J STREET 
Sacramento MopeEsTo 
Mrs. T. G. EMMONS 
PosT OFFICE Box 12 
SALINAS 


995 MARKET STREET 
June 5, 1944 
WILFORD H. HOWARD 


' ‘ 
1815 REOWOOD HIGHWAY SOUTH 


SANTA ROSA 


Hon. Frank M, Jordan 
Secretary of State 
Room 109, State Capitol 
" ° : BEN KOENIG 
Sacramento, California Sepb.NonTu vite Breuer 
. Los ANGELES 
IN REPLY PLEASE REFER 
TO: } 


Be 


Dear Mr. Jordan: 
of regulations, 


Attached are three copies 
eurrently effective, made by the State Department 


of Social Welfare. 


These regulations are filed in accordance with 


Article 21 of Chapter 3 of Title 1 of Part 3 of 
the Political Code as amended by Chapter 628, 


Statutes of 1941. 
Very sincerely yours, 





CHARLES M. WOLLENBERG, Dir 
Department of Social Welfa 
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MAIN OFFICE EARL WARREN 
SACRAMENTO GOVERNOR 
616 K STREET 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 


STATE OF CALIFORNIA 


31) SouTH SPRING STREET DEPARTMENT OF SOCIAL WELFARE 
SAN FRANCISCO OFFICE CHARLES M, WOLLENBERG 
David HEWES BUILDING DIRECTOR 
995 MARKET SYREET 
97 Sacramento 
12 June 2, 1944 


MANUAL LETTER NO. 51 


The attached manual revisions are to be entered in your cony of 
the Manual of Policies and Procedures and the revision numbers cancelled 
on the separators for the revised chapters. Revision numbers are listed 
for the two chapters as follows; 


Income Revisions 15 thru 17 
Investigation & Decision Revision 22 


These revisions were approved by the Social Welfare Board on 
May 25, 1944. 


Included in Section 151-95 are major policy changes resulting 
from recent Social Security Board interpretations on the operation of 
Public Law 45, as amended. According to these latest interpretations, 
the recipient who received a grant of Old Age Security in July, 1943, 
and whose aid is subsequently increased may continue to benefit under 
that law though not to the full extent of his agricultural income. The re~ 
cipient whose aid is increased and then decreased to or below the July, 
1943, amount, for reason other than agricultural income, again becomes 
eligible to the full benefits of Public Law 45 as amended. 


Note that the last three paragraphs of the present Section 151- 
95 have been deleted. When an ineligible spouse has community income ari- 
sing from agricultural earnings while in the employ of another, the deg- 
ree to which the recipient benefits from such income shall be computed in 
the same manner as when such spouse receives income from other types of 
employment. (See Section 172-00, Investigation of Responsible Relatives 
Within State.) 


Manual Section 233-25 has been changed to clarify its provisions 
in relation to Section 151-95. 


Section 151-95 becomes effective on June 1, 1944, and necess- 
ary adjustment in the grant of those currently receiving aid shall be ef- 
fective not later than September 1, 1944. The policy is not retroactive 
in effect. ‘ 


Bulletin No, 219-A has become obsolete, and should be so marked, 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 





EXAMPLE Bg IN JULY, 1943, THE OAS GRANT Was $40 DUE TO A $10 CONTRIBUTION FROM A SONs IN 
AUGUST THE GRANT WAS INCREASED TO $50 AS THE SON*S CONTREBUTION CEASEDe IN May, I94h, 
THE RECIPSENT SECURED WORK IN AGRICULTURE EARNING $85, EFFECTIVE JUNE !5 THE GRANT !S 
REDUCED TO $40 AS THE FIRST $10 OF THE AGRICULTURAL EARNINGS 4S DEDUCTIBLE INCOME. IN 
THE ABSENCE OF OTHER INCOME ¥HE GRANT CONTINUES IN THIS AMOUNT UNTIL SUCH TIME AS THE 
AGRICULTURAL EARNINGS CEASE, OR THE INCOME FROM AGRICULTURAL LABOR FALLS BELOW $20, at 
WHICH TIME AID 1S INCREASED ACCORDINGLYe 


ExaMPLe Cs IN JULY, 1943, THE OAS GRANT WAS $35 NUE TO $15 NET INCOME PROM RENTAL PROPERTYo 
THIS INCOME CEASED, AND THE AID WAS INGREASED IN JANUARY 1944 To $50. IN MAY THE RE= 
CIPIENT SECURED AGRICULTURAL LABOR EARNING $42 A MONTH ON A CONTINUING BASISe AiD iS 
REDUCED ON JUNE Iy TO $35) AS THE FIRST $35 OF THE AGRICULTURAL INCOME TS DEDUCTIBLE 
INCOMEs IN JULY THE RECIPIENT*S PROPERTY IS AGAIN RENTED AND HIS $85 NET INCOME FROM 
THE PROPERTY IS RESUMEDe IRRESPECTIVE OF THE AGRICULTURAL INCOME, THE RECIPIENT WOULD 
BE ELIGIBLE TO $35e SINCE THIS AMOUNT DOES NOT EXCEED THE Juty, 1943, GRANT THE FULL 
AMOUNT OF AGRICULTURAL INCOME BECOMES EXEMPTe 


If reduction in the grant in the amount of the difference between the 
July, 1943, grant and the current grant is effected not later than the second 
month following the receipt of agricultural income, no adjustment for such income 
is required other than the deduction of an amount equal to the differential be~ 
tween the July, 1943, grant and the amount of aid paid during each of the two months 
prior to the month in which the adjustment is effective. The remainder of the 
agricultural income, if any, shall not be considered in determining the grant. 


EXAMPLE D3 IN JuLy, 1943, THE OAS GRANT WAS $40 DUE TO A $10 CONTRIBUTION FROM A SONe IN 
Aucust, 1943, THE GRANT WAS {NCREASED TO $50 AS THE SON'S CONTRIBUTION CEASED. IN 
APRIL, 194%, AND AGAIN IN MAY, AND THEREAFTER, THE RECIPIENT RECEIVED $30 AGRICULTURAL 
INCOME THE COUNTY LEARNED OF ITS RECEIPT IN MAY) ADJUSTMENT WITHIN THE CURRENT INq 
COME PERIOD 1S MADE ON 6eI<4k pepucTING A TOTAL oF $20 (THE FIRST $10 OF APRIL AGRI= 
CULTURAL INCOME PLUS THE FIRST $10 OF MAY AGRICULTURAL INCOME), LEAVING A GRANT oF $30 
FOR JUNE, AND THE REMAINDER OF THE AGRICULTURAL {NCOME i$ EXEMPT FROM CONSIDERATION 
ON Tmt THE GRANT 1S INCREASED TO $40¢ IN THE ABSENCE OF OTHER INCOME THE GRANT CON~ 
TINUES IN THIS AMOUNT UNTIL SUCH TIME AS THE AGRICULTURAL INCOME CEASES, OR FALLS BE~ 
LOW $10, AT WHICH TIME THE GRANT 1S INCREASED ACCORDINGLYe 
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151-95 INCOME FROM AGRICULTURAL LABOR 151-95 
OAS 


In OAS, income from work which falls within the definition of agricul- 
tural labor as set forth in Sec. 151-93, Definition of Agrigultural Labo, may 
or may not affect the amount of the current grant of those recipients who re- 
ceived an aid payment in July, 194% (see Sec. 233-25, VerIFICATION oF Income) The following 
conditions shall govern the determination of the grant for such recipients. 


Income from agricultural labor irrespective of the amount shall not 
affect the amount of the grant when the recipient received an OAS grant in July, 
1943, and his monthly grant since July, 1943, is not in an amount greater than 
that paid to him in July, 1943, 


When aid is increased above the amount received in July, 1943, and when, 
for reason other than agricultural income, the grant is subsequently reduced: to 
an amount which is equal to or less than the July, 1943, grant, all income from 
agricultural labor received while the reduced grant is in effect shall be exempt 
from consideration in determinitg the amount of aid. 


EXAMPLE A$ IN JULY, 1943, A RECIPIENT RECEIVED $37 OAS, THIS BEING THE DIFFERENCE BETWEEN 
TOTAL NEED OF 128 AND INCOME Gr $15 FROM OASI|e SUBSEQUENTLY HIS NEED WAS FOUND TO HAVE 
INCREASED TO $58, AND SINCE HIS INCOME REMAINED UNCHANGED THE GRANT WAS INCREASED EF= 
FECTIVE NOVEMBER Ip TO $43e ON MAY Iy EITHER BECAUSE OF A CHANGE IN NEED OR ADDITION] 
AL INCOME THE GRANT WAS DECREASED TO $37 OR LESSe ALL J!NCOME FROM AGRICULTURAL LABOR 
RECEIVED WHILE THE GRANT 1S $37 (OR LESS) IS EXEMPTe 


When aid of a recipient who received a grant in July, 1943, is discon 
tinued and subsequently restored in an amount which is equal to or less than the 
July 1943 grant all income from agricultural labor is exempt from consideration 
until such time as the grant may be increased above the July, 1943, amount. 


A recipient who received aid in July, 1943, and whose current grant is 
larger than that received in July, 1943,may benefit under Public Law No. 45, but 
only a portion of his agricultural income will be exempt from consideration in 
determining his grant. That portion of his agricultural income which represents 
the difference between his July, 1943, grant and his current grant shall represent 
deductible income as long as the agricultural income continues, and decrease in 
that amount only shall be made in his grant. The remainder of the agricultural 
income, if any, shall not be considered in determining the grant of aid.( Exaime B) 
Exception: Should the reeipient receive income, other than agricultural income, 
which in itself is sufficient to reduce the grant to or below the amount paid in 
July, 1943, decrease on the basis of that income shall be made and thereafter all 
income from agricultural income is exempt from consideration. (SEE ExamPLe C) 
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152-00 INCOME PUBLIC ASSISTANCE PROGRAM 


152-00 NET INCOME FROM REAL PROPERTY 152-00 
OAS, ANB, APSB, ANC 


Net income from real property, other than the net value of occupancy of 
homes owned by recipients of OAS, ANB and APSB is that income which is available 
for the support of the applicant or recipient, or in ANC, the child or children, 
after deducting any expense in obtaining it, such as taxes, interest, upkeep and 
ASSESSMentSs (SEE Sec. j52-10, Occupancy VALUE oF Homes OWNED BY RECIPIENTS) 


Taxes, assessments, interest, etc., are a matter of record and are de= 
ducted in the amount required, The amount to be deducted for upkeep and repairs 
of each unit of rental property shall be determined in accordance with either of 
the following methods: 


1. Deduct the amount actually expended for upkeep and repairs 
for each unit, or s 

2. Deduct 15% of the gross monthly rental value plus $4.17 a 
month for each unit. When this method is used, no addition- 
al allowance is made to cover actual expenditures for upkeep 
and repair. 


Principal payments on encumbrances are not deducted when determining net 
income from real property except as provided in Sec, 152-10. For exception in 
APSB see Sec. 151+90, Income from Crops or Livestock. 


Net rental from property in which life estate is held shall be considered 
income. Net rental paid by one who is a responsible relative of the owner or the 
life tenant isinterpreted as rental from property owned rather than as a contri- 
bution from a responsible relative. (W&IC 1560, 2140, 3075, 3460) 


Under the ordinary life estate agreement the life tenant is assured oc~ 
cupancy of the property, is entitled to all the income therefrom and is responsi~ 
ble for payment of taxes, upkeep and other obligations to keep the property in 
good condition. In OAS, ANB, and ANC, when expense items for which the life 
tenant is responsible are paid by another, the amount thereof represents income. 
In APSB, when expense items for which the life tenant is responsible are paid by 
a responsible relative, the amount thereof represents "non-exempt" income; if 
paid by a non=responsible relative, such income represents "exempt" income. (walc 
1511, 2020.01, 3084, 34723 CC 818, sho) 
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PUBLIC ASSISTANCE PROGRAM INCOME 151-95 


When need in excess of $50 has been established and the recipient has 
income from agricultural labor, so much thereof as is necessary to reduce the 
grant to the July, 1943, amount represents deductible income. The remaining ire 
come, if any, from agricultural labor is exempt.  (W&IC 2020.25, 21403 US 78TH ConcrESs 
Pus L 45; FSsa). 


EXAMPLE E$ IN JULY, 1943, THE OAS GRANT WAS $45 DUE TO OCCUPANCY VALUE® IN SEPTEMBER, 
1943, TOTAL NEED WAS DETERMINED TO BE $60 AND THE GRANT WAS INCREASED TO $50 EFFECTIVE 
SEPTEMBER ty 19430 IN May, 1944, FHE RECIRIENT BEGINS TO RECEIVE AGRICULTURAL INCOME 
OF $30 A MONTHe THE FIRST $10 OF FHIS AMOUNT PLUS THE OCCUPANGY VALUE REPRESENTS INe 
COME TO BE CONSIDERED iN DETERMINING THE GRANTe THE GRANT IS REDUCED To $45 ($60 - 
$15) AND THE BALANCE OF THE AGRICULTURAL INCOME IS EXEMPTe 


The net income from crops or other farm products produced on property 
owned, or on property rented or leased to the recipient, constitutes income from 
agricultural labor. (wWalc 2140) 
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PUBLIC ASSISTANCE PROGRAM INVESTIGATION AND DECISION — 232e40 


23227 STATEMENT RE NON-COUNTY RESIDENCE 232-27 
ARC 


Statement Re Non-county Residence (Form CA 234) is used to report the 
county's investigation of the basis for determining the child's residence at the 
time of application and during the year immediately preceding the date residence 
began in county of application. This form is required for every application sub- 
mitted on a non=county basis. One Form CA 234 may be used for all children in 
one family whose residence is determined by the same set of facts (e.g., resi- 
dence of parent or guardian, same period of physical residence, etc.) Form CA 
234 shall show each change in the basis for determining residence even though 
the county of residence remains the same, Under "Reason," Item 2, the reason 
why the appropriate subdivision of Sec. 1526 of the W&IC governs residence shall 
be indicated. (WA&IC $526, 1560) 


232-40 CHANGE OF COUNTY RESIDENCE PRIOR TO GRANTING OF AID 232-40 
OAS, ANB, APSB, ANC 


An applicant for OAS, ANB, or APSB, or a child in whose behalf an appli~ 
cation for ANC has been filed, whose residence is changed to a second county be~ 
fore the board of supervisors acts on the application, ceases to be the responsi- 
bility of the first county. Transfer procedure is not applicable and shall not 
be followed, as such a case is not covered by transfer provisions of the law. 
The application shall be denied by the first county and a new application shall 
be received in the second county. In each case of removal to a second county, 
before an application is denied in the first county it shall be determined 
whether the applicant or person determining the child's residence has established 
another residence by union of act and intent, or is absent for a temporary period 
with intent to retain residence in the county of application. (See Sec. 124610, ABSENCE 
FROM COUNTY FOR TEMPORARY OR SPECIFIC PURPOSE.) 


The county should explain to the applicant the procedure which is fol~ 
lowed should he change his residence while the investigation is being completed 
and the possible delay in the granting of aid which may result from such removal. 


When there is a change in residence, the first county shall expedite 
investigation in the second county by placing at its disposal the information 
gained in its investigation. 


If aid is granted by the board of supervisors before prior change of re~ 
sidence is discovered, the first county may continue aid until the earliest date 
agreeable to both counties, at which time the second county grants aid on a non- 
county basis until the required period of residence is completed. (W&IC 1526, 1527, 
1560, 2140, 2160, 3042, 3075, 3432, 3460) 
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233-00 INVESTIGATION AND DECISION PUBLIC ASSISTANCE PROGRAM 


233-00 VERIFICATION OF REAL AND PERSONAL PROPERTY 233-00 
OAS, ANB, APSB, ANC 


Real and personal property shall be verified through the sources indi~ 
cated and in the manner outlined for the various types of real and personal prop- 
erty. (SEE CHAPTERS 130-00, REAL PROPERTY, AND 140.00, PERSONAL PROPERTY.) 


Verifications obtained shall be retained or reported in the county re 
cord. The report of interviews or of examination of documents shall include the 
source of verification, the findings, and the dates of steps in the investiga~ 
tion. The name or names of those participating in the investigation should be 
recorded and the signature or initials of the person searching the records 
should be on any special forms. 


The county case record shall contain a complete explanation of any com— 
plicated situation regarding the property. If a transfer has been made, but not 
for the purpose of qualifying for aid, record the value of property according to 
requirements of the specific category of aid, and the income, if any, in the re- 
cord, If the investigation shows that a transfer was made of property (1) hav- 
ing a greater value than the maximum set by law or (2) which reduced the value 
of remaining property thus bringing it within the maximum, but such transfer was 
not made for the purpose of qualifying for aid, the facts which resulted in this 
—— shall be included in the case record. (WalC 1520, 1521, 1560, 2140, 2160, 3075, 
3460) 


—< 
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23350 sHVESTIGATION AND DECISION PUBLIC ASSISTANCE PROGRAM 


233-80 VERIFICATION OF UNEMPLOYMENT INSURANCE 233-30 
OAS, ANB, APSB, ANC 


The applicant or recipient or in ANC the parent or person in loco~parentis 
is the primary source of information as to the UI payment. Documents in the per 
son's possession can usually establish whether he: is receiving these benefits. 
(SEE Sec. 154-60, INCOME FROM ANNUITJES, PENSIONS, COMPENSATION, TRUST FUNDS, E%Ce) : 


When satisfactory information cannot be secured in this way, and the 
person's employment record indicates he may be receiving or may be eligible to 
receive UI, he may be requested to make inquiry at the local UI office in order 
to clarify the question. (WwW&IC 1560, 2140, 3075, 3460) 


289-35 VERIFICATION OF OLD AGE AND SURVIVORS INSURANCE 283-35 
OAS, ANB, APSB, ANC 


The applicant or recipient or in ANC the parent or person in loco~ 
parentis is the primary source of verification of receipt of OASI, (See Sec. 151+60, 
INCOME FROM ANNUITIES, PENSIONS, COMPENSATION, TRUST FuNDs, erc.). When a claim has already 
been filed the award or disallowance letter should be seen when available. Fure 
ther inquiry is not necessary and facts stated in such letter shall be recorded 
in the case record. 


When clear evidence as to eligibility for insurance benefits exists and/ 
or the individual's employment record clearly indicates some reasonable possi 
bility of eligibility, and satisfactory information cannot be secured through 
the applicant or recipient, the county shall send inquiry on Request for OASI 
Information (Form DPA 1) to the field office of the OASI Bureau. (waic 1560, 210, 
3075, 3460) 


(Section Continued on Next Page) 
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233-25 VERIFICATION OF INCOME 233-25 
OAS, ANB, APSB, ANC 


All income received by an applicant for or recipient of OAS, ANB, APSB, 
and jn ANC by the parent and/or children shall be verified and the net income 
determined, except for agricultural 4ncome of OAS reciplents who come within the 
provisions of Sec. 151-95, Income from Agricultural Labor, The statement of the 
OAS recipient who has income from agricultural labor as defined in Sec, 151~93, 
Definition of Agricultural Labor, and who comes within the requirements of Sec, 
151-95, is acceptable verification of his earnings from that source. The case 
record shall show ali of the facts which led to the conclusion that the employ~ 
ment is agricultural labor, Verification of the fact that the employment falls 
within the definition of agricultural labor shall be made when question arises 
as to the nature of the employment, 


In OAS, except for agricultural income, and in ANB, and APSB, the case 
recard shall show the methods used in verifying the gross income and in compute 
ing the net income, In ANC, the budget for the family wnit shall show how the 
net income was determined, 


The method of vesification varies with the type of income, Ordinarily, 
income should be verified through the most direct source, such as employer, ten- 
ant, bank, etc, When employment is irregular and performed for different em 
ployers, or when the applicant operates his own business, his own record of his 
income and/or disbursements may be the only source of verification, He may have 
ie his possession documents which substantiate his statements, (W&IC 1560, 2140, 3075, 
3460) 


_ See Secs. 233+30, VERIFICATION OF UNEMPLOYMENT INSURANCE, AND 233635, VERSFICATION OF OLD AGE 
AND SURVIVORS INSURANCE.) 
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Fer! Wherrex 


Governor 


STATE OF CALIFORNIA 


| Doparrhoat of Social Welfare 


CHARLES M. WOLLENBERG 
nt i] 2 > DIRECTOR 
Sacramento 
June 8, 1944 





Hon. Frank M. Jordan 
Secretary of State 
Room 109, State Capitol 


Sacramento, 


California 


SOCIAL WELFARE BOARD 
BEN KOENIG, CHAIRMAN 
1680 NORTH VINE STREET 
Los ANGELES 
Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LjNDSAY 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
GERALD C. KEPPLE 
135 NORTH BRIGHT AVENUE 
WHITTIER 
JOHN T. MARTIN 
1170 SEVENTH AVENUE 
SAN DIEGO 
MRS, JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 


IN REPLY PLEASE REFER 


TO: 


Dear Mr. Jordan: 


Attached are three copies of regulation, cur- 
rently effective, made by the State Department 
of Social Welfare. 


This regulation is filed in accordance with 
Article 21 of Chapter 3 of Title I of Part 3 
of the Political Code as amended by Chapter 
628, Statutes of 1941. 


Very sincerely yours, 


Csi Wree se, 


J 


ee 
CHARLES M. WOLLENBERG, Director 


Department of Social Welfare 


1723786 
Enel. 


2 . 


MAIN OFFICE EARL WARREN 


SACRAMENTO GOVERNOR 

616 K STREET 
STATE OF CALIFORNIA 

408 ANGELES OFFICE 

WASHINGTON BUILOING DEPARTMENT OF SOCIAL WELFART 

311 SoutH Spring STREET 

SAN FRANCISCO OFFICE CHARLES Ms WOLLENBERG 

Davin Hewes BUILDING DiRECTOR ee 

995 Marker SrrReet f the Secrets ary of state 
a & Ek he ep ae of California 

une 2, 
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DEPARTMENT BULLETIN NO. 238 


TO; COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 


Subject; Aid to Blind - Revised List of 
Physicians Skilled in Diseases 
of the Eye 


The attached revised list of physicians skilled in diseases 
of the eye becomes effective immediately and pupprendee all such lists 
previously issued by this Department. 


All eye examinations made for the purpose of determining 
eligibility for Aid to the Blind under either Chapter 1, Aid to Needy 
Blind, or Chapter 3, Aid to Partially Self-Supporting Blind Residents, 
mst be made by a physician whose name appears on this list unless 
special authorization is given by the State Department of Social Wel- 
fare, (See Section 180-15, Manual of Policies and Procedures. ) 


In some counties there is no physician on the list for the 
county, while in other counties the distance to the nearest physician 
on the list for the county is great, thus necessitating transportation 
expense to the county for the purpose of obtaining the necessary eye 
< examination to establish eligibility for Aid to the Blind. Necessary 
; expenses to the county for transporting the applicant for or recipient 
of Aid to Needy Blind to obtain the required eye examination are legit- 
imate administrative expenses subject to Federal reimbursement as is 
the physician's fee for the eye examination, (See Section 645-80, 
Expenditures for Hye Examinations, and Section 235-00, Physician's 
Report of Eye Examination, Manual of Policies and Procedures.) 


Very sincerely yours, 
Co Us Beg, 


CHARLES M, WOLLENBERG, Director 
Department of Social Welfare 


Attachment 
Sec. 3075 and 3083, Welfare and Institutions Code 


LIST OF PHYSICIANS MAKING EYE EXAMINATIONS IN CALIFORNIA 


ALAMEDA COUNTY 


Brown, H, Alexander 
DeVaul, Charles H, 
Dickson, Owen C, 
Gump, M. E, ; 
“Gunderson, Ernest 0. 
Hessing, Ernest H, 
*Hunt, Carson HE, 
Jacoby, Lionel A, 
Johanson, Raymond 
Magrath, Wm A. 5, 
McDonald, Dorothy 
Nutting, R, J. 
*Padden, E. H, 
*Sharpsteen, Jay Randolph 
*Stephens, B, M, 
Thomas, Benjamin 
Wold, Alvin P, 


BUTTE COUNTY 


Alexander, J. H, 
Chiapella, J. 0. 
Plumb, ©. 3, 


CONTRA COSTA COUNTY 


Dunphy, John 

“*Ford, Harry G, 

' Harmon, Robert J. P. 
Huwe, Eugene Lewis 


FRESNO COUNTY 


*Awtrey, Hugh 
Goldstein, Max M, 
Grayman, Harry M, 
Trowbridge, Dwight H. 
Walker, Benjamin F, 
Walker, John R, 


HUMBOLDT COUNTY 


Dolfini, Walter W, 
*Hoilien, Maurice J. 


IMPERIAL COUNTY 


Edwards, S. R, 


2490 Channing Way 
1624 Franklin Street 
2628 Telegraph Avenue 
411 = 40th Street 
2490 Channing Way 
1904 Franklin Street 
1904 Franklin Street 
4oo - 29th Street 
2140 Shattuck 

4Yil = 30th Street 
2490 Channing Way. 
Wil ~ 30th Street 
1624 Franklin Street 
3115 Webster Street 
2241 Central Avenue 
3751 Harrison Street 
oO = 29th Street 


111 W, Second Street 
131 Broadway 
Anglo-Calif, Nat'l Bank Bldg. 


603 MacDonald Avenue 
314 Tenth Street 


| 314 Tenth Street 


314 Tenth Street 


Patterson Building 
Patterson Building 
Patterson Building 
Patterson Building 
Patterson Building 
Patterson Building 


Bank of America Bldg, 
431 F Street 


Suite 204, Professional Bldg, 


Berkeley 
Oakland 
Berkeley 
Oakland 
Berkeley 
Oakland 
Oakland 
Oakland 
Berkeley 
Oakland 
Berkeley 
Oakland 
Oakland 
Oakland 
Alameda 
Oakland 
Oakland 


Chico 
Chico 
Chico 


Richmond 
Richmond 
Richmond 
Richmond 


Fresno 
Fresno 
Fresno 
Fresno 
Fresno 
Fresno 


iureka 
BHureka 


HL Centro 


KERN COUNTY 


*Baisinger, L. F. 
Lange, Harry W. 
McKee, Keith 8S, 


KINGS COUNTY 
Bassett, Alberta R. 
LAKE COUNTY 

*Beil, M. Clemens 


LOS ANGELES COUNTY 
Abraham, Samuel V. 
Albaugh, C. H. 
Austin, Thomas C. 

*Behrens, Herbert C. 
Beigelman, M. N, 
Bennett, Wilford W. 
Brandenburg, Kenneth C. 
*Brownsberger, Sidney 
Bullis, John A, 
Christensen, Eugene L. 
Cooley, Arthur D. 
Crane, R. Walter 
De la Reina, Solomon 
Dow, Julian N. 

**PI LAs, Oe Be 
Endres, William J. 
*“Faier, Herman I. 

**Pairchild, Nora M. 

*Fields, Maxwell 
Francis, Reginald K. 
Ginsberg, Julian 
*Godwin, Edmund D, 
Hale, Channing W, 
Hare, Robert 
Hartman, Deane C. 
*Hillyer, Ernest C. 
*Irvine, Rodman 
Johnson, Ernest L. 
Johnson, Henrietta M, 
*Kaplan, Harry E. 

Kelson, Ralph H. 
Kinney, J. G. 
Koff, Raphael Joseph 
landegger, George P. 
Lemere, H. B. 
Lordan, John P. 

*Lund, Le Val 


1629 Truxton Avenue 
1629 Truxton Avenue 
1706 Chester Avenue 


Suite 212 Van Sicklen Bldg. 


1930 Wilshire Blvd. 
1131 Roosevelt Bldg. 
65 N. Madison Avenue 
226 N. Greenleaf Ave. 
1930 Wilshire Blvd. 
740 Seuth Broadway 
110 Pine Avenue 

1913 Wilshire Blvd. 
1136 W. 6th Street 
1027 Roosevelt Bldg. 
639 W. 9th Street 
1026 Roosevelt Bldg. 
465 W. 6th Street 
9730 Wilshire Blvd. 
727 West 7th Street 
523 W. 6th Street 
1930 Wilshire Blvd. 
523 W. 6th Street 
1930 Wilshire Blvd. 
239 E. Manchester Blvd. 
1930 Wilshire Blvd. 
820 Professional Bldg. 
342 Investment Bldg. 
415 N. Camden Drive 
727 Roosevelt Eldg. 
812 Security Bldg. 
700 Roosevelt Bldg. 
317 West Main Street 
595 BE. Colorado Street 
3875 Wilshire Blvd. 
353 Manchester Blvd. 
1137 end Street : 
1919 Wilshire Blvd. 
727 West 7th Street 
9615 Brighton Way 
9/30 Wilshire Bivd, 
1680 N. Vine Street 
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Bakersfield 
Bakersfield 
Bakersfield 


Hanford 


Upper Lake 


Los Angeles 
Los Angeles 
Pasadena 
Whittier 

Los Angeles 
Los Angeles 
Long Beach 
Los Angeles 
Leas Angeles 
Los Angeles 
San Pedro 
Los Angeles 
San Pedro 
Beverly Hills 
Los Angeles 
Los Angeles 
Los Angeles 
Los Angeles 
Los Angeles 
Inglewood 
Los Angeles 
Long Beach 
Pomona 
Beverly Hills 
Los Angeles 
Long Beach 
Los Angeles 
Alhambra 
Pasadena 

Los Angeles 
Inglewood 
Santa Monica 
Los Angeles 
Los Angeles 
Beverly Hills 


Beverly Hills 
Hollywood . 


*MacPherson, Willian 
Maghy, Charles A. 
McCoy, Carroll A. 
**MoOoy, David A. 
McKellar, J. 4H. 
Miller, Wallace J. 
Mills, Lloyd H, 
Morrison, Richard J, 
*Nesburn, Henry R, 
Norene, Robert A. 
Ogden, J. 0. 
Preston, Helen 3, 
Reed, James Ross 
Reed, Paul H, 
Robbins, Alfred R, 
Roberts, Jay G, 
Rogers, John Brady 
Shmukler, B, Cecelia 
Seech, Stephen G, 
Shumaker, Hdgar K, 
Smith, Dennis V, 
Smith, Harry A. 
Smith, W. Burr 
Snow, H. L, 
*Southgate, Paul 
Thornburgh, Robert G, 
Weiss, Herman 
Whalman, Harold F, 
*Wilson, Clinton A, 
*Wilson, Warren A. 
*Ziskin, Daniel FE. 


MARIN COUNTY 


*Denicke, Ernest W. 
Furlong, Robert M, 


MENDOCINO COUNTY 
Keaster, J, B, 
MERCED COUNTY 


*McDowell, B. EH. 
Willison, Bugene H, 


MONTEREY COUNTY 
Clark, Howard 3, 
Griess, R, 0, 
Hastings, 5. W. 
NAPA COUNTY 


Kittle, Dallas 8, 


2701 BE, Florence Ave. 
1930 Wilshire Blvd, 
727 W. 7th St. 

1019 Avalon Avenue 
746 Herkimer Street 
523 West 6th Street 
609 S. Grand Avenue 
Professional Building 
1680 Vine Street 

727 W. 7th Street 

117 East Sth Street 
1136 W. 6th Street 
201 N, EL Molino 

7e7 W. 7th Street 
1930 Wilshire Blvd, 
586 N, Main Street 
1401 S, Hope Street 
1930 Wilshire Blvd, 
2007 Wilshire Bivd. 
905 Roosevelt Bldg, 
110 Pine Avenue 

226 North Greenleaf Ave. 
1108 Roosevelt Bldg, 
614 South Pacific 
704 Professional Bldg. 
517 Professional Bldg. 
3875 Wilshire Blvd, 
L147 Roosevelt Bldg. 
609 S. Grand Avenue 
415 N. Camden Drive 
1930 Wilshire Blvd, 


1010 B Street 
1010 B Street 


Bank of America Bldg. 
Merced Clinic Bldg, 


576 Hartnell St. 
§ B, Alisal Street 
Professional Bldg. 


1333 Jefferson Street 
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Huntington Park 
Los Angeles 
Los Angeles 
Wilmington 
Pasadena 
Los Angeles 
Los Angeles 
Santa Monica 
Los Angeles 
Los Angeles 
Long Beach 
Los Angeles 
Pasadena 
Los Angeles 
Los Angeles 
Pomona 

Los Angeles 
Los angeles 
Los Angeles 
los Angeles 
Long Beach 
Whittier 
Los Angeles 
San Pedro 
Long Beach 
Long Beach 
los Angeles 
Los Angeles 
Los Angeles 
Beverly Hills 
Los Angeles 


San Rafael 
San Rafael 


Willits 


Merced 
Merced 


Monterey 
Salinas 
Monterey 


Napa 


NEVADA COUNTY 
Miller, William M, 
ORANGE COUNTY 


Brown, Dean ©, 
Currey, Hiram M, 
Elliott, Arthur C, 
Francis, Raymond 
“Maxwell, H. C, 
Sellon, G. I. 


PLACER COUNTY 


Miller, William M, 


RIVERSIDE CQUNTY 
* 5 D. 
tonnctr sk, 
Garrison, B, 3, 
Pierce, Michel J. 


SACRAMENTO COUNTY 


Haworth, M, W. 
Kelsey, T. W, 
McKee, C, B, 
Spencer, George A, 
Turner, EB, C, 


SAN BERNARDINO COUNTY 


Dowd, Richard E, 
“George, A, R, 
Hadley, Carl M, 
Hooval, John H, 
Moose, Hay M, 
Quinn, W. R, 


SAN DIZGO COUNTY 


Berends, HE, D,. 
Bond, Floyd M, 
Durr, Samuel A, 
Hosmer, C, M, 
“Kilgore, George L, 
Koke, Martin P, 
“Lucic, Hugo 
Merrill, H, G, 
Monsees, Wayne 
Prendergast, John J, 
Ravin, Oscar G, 
Rowland, Alan L. 


320 Aeolia Drive 


312-314 Spurgeon Bldg. 
311 S, Main Street 

624 N, Los Anzeles St. 
1501 N, Main Street 
1712 North Main Street 
213 N, Pomona Avenue 


320 Aeolia Drive 


4540 Sth Street 
201-202 Citizens Bank Bldg. 
460 Fargo Street 


Medico-Dental Bldg, 

9e2 Forum Bldg. 

1008 Calif, State Life Bldg. 
I,0,0.F, Bldg. - 9th & K Sts. 
1019 Calif. State Life Bldg. 


Anderson Building 
291 E Street 
315 Platt Building 
105 West © Street 
575 - 5th Street 

7 #, Vine Street 


625 Broadway 
625 Broadway 
233 A Street 
625 Broadway 
625 Broadway 
625 Broadway 
625 Broadway 
3245 - Uth Avenue 
3045 - Uth Avenue 
2001 ~ 4th Avenue 
625 Broadway 
625 Broadway 
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Auburn 


Santa Ana 
Santa Ana 
Anaheim 

Santa Ana 
Santa Ana 
Fullerton 


Auburn 


ae 
Riverside 
Indio 


Sacramento 
Sacramento 
Sacramento 
Sacramento 
Sacramento 


San Bernardino 
San Bernardino 
San Bernardino 
Ontario 
San Bernardino 
Redlands 


San Diego 
San Diego 
San Diego 
San Diego 
San Diego 
San Diego 
San Diego 
San Diego 
San Diego 
San Diego 
San Diego 
San Diego 


SAN FRANCISCO COUNTY 


Aiken, Samuel D. 
Barkan, Otto 
Bettman, Jerome W, 
Blak, Hinar V. 
Boyle, S. fF, 
“Campion, George S, 
“Carman, Henry F. 
Cordes, Frederick C, 
Dickey, Clifford Allen 
Edgerton, Ambrose H, 
*Fine, Max 

Green, Martin I, 
Hall, Thomas G, 
“Harrington, David 0, 
Hicks, Avery 

Hogan, Michael J, 
Hosford, George N, 
Kadesky, David 
*Lachman, George S, 
“Maisler, S. 

Miller, Miriam 
Pischel, Dohrmann kK, 
Pischel, Kasper 
Rodin, Frank H, 
Swett, Wilber F, 
*Tesauro, Nicholas 


SAN JOAQUIN COUNTY 


Broaddus, C. A. 

Brody, Yale 
Gregory, Hunter L. 
Powell, Barton J., Jr. 
Powell, Dewey R, 
Saslaw, Lewis B. 


SAN LUIS OBISPO COUNTY 


“Butler, W. D, 
Kelker, G, D, 


SAN MATZO COUNTY 
Murphy, William 4H, 
SANTA BARBARA COUNTY 


*Baird, Charles G, 
“Campbell, J, Gary 
Gibb, W. Blake 
Henderson, ©. W, 
Hombach, Frank J, 
Loutfallah, Michel 
Mesirow, Maurice E, 
Olsen, Arthur Roy 


384 Post Street 
490 Post Street 
450 Sutter Street 
1801 Bush Street 


490 Post Street 


490 Post Street 
490 Post Street 
384 Post Street 
450 Sutter Street 
450 Sutter Street 
490 Post Street 
1801 Bush Street 
919-920 Butler Bldg. 
384 Post Street 
490 Post Street 
384 Post Street 
450 Sutter Street 
1801 Bush Street 
450 Sutter Street 
350 Post Street 
490 Post Street 
490 Post Street 
490 Post Street 
4GO Post Street 
490 Post Street 
350 Post Street 


905 Medico-Dental Bldg. 
Bank of America Bldg. 

805 Medico-Dental Bldg. 
343 E, Main Street 

501 Medico-Dental Bldg. 
$18 Bank of America Bldg, 


774 Marsh Street 
1114 Marsh Street 


‘ 


205 3rd Avenue 


1826 State Street 
1515 State Street 
317 W. Pueblo Street 
1421 State Street 
1826 State Street 
117 B, Cook Street 
1421 State Street 
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San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 
San Francisco 


Stockton 
Stockton 
Stockton 
Stockton 
Stockton 
Stockton 


San Luis Obispo 
San Luis Obispo 


San Mateo 


Santa Maria 

Santa Barbara 
Santa Barbara 
Santa Barbara 
Santa Barbara 
Santa Barbara 
Santa Maria 

Santa Barbara 


SANTA CLARA COUNTY 


Beaudoux, H. A. 
*Cassell, Irving 
Jordan, Philip J. 
Lee, Dorothea 

Martin, Par D. 

Moore, L. 5S. 
Robertson, Gaynelle 
Smith, Herbert Gordon 
Thomas, Jerome B, 


SANTA CRUZ COUNTY 
Bettencourt, M. F. 
*Harrington, John T, 

*#Hombach, Leo Jd. 
Shenk, Frederick P. 

SHASTA COUNTY 


*Kahn, Harold 


SOLANO COUNTY 


Johnson, Malcolm C. 
Madeley, H. Randall 


SONOMA COUNTY 
McLeod, Js Ha 
O'Connor, C. Addison 
Patterson, Gilbert L. 
Spears, J. Leslie 

STANISLAUS COUNTY 
Julien, Albert HE. 
*Morris, John K. 
Porter, J. A. 

SUTTER COUNTY 


*Morris, Samuel A. 
Lewis, Joseph D. 


TEEAMA COUNTY 
Frey, R. Ge 
TULARE COUNTY 


Keiper, George F. 


241 BE. Santa Clara St. 

Room 502, St. Claire Building 
910 Medico=Dental Bldg. 

310 Medico~Dental Bldg. 

910 Medico=Dental Bldg. 

910 Medico-Dental Bldg. 

261 Homilton Avenue 

261 Hamilton Avenue 

261 Hamilton Avenue 


Lettunich Building 

219 Soquel Avenue 

99 Church Street 
Medico-Dental Building 


1551 Market Street 


S2u Merin Bldg. 
727 Sonoma Street 


616 Uth Street 
816 4th Street 


- 1116 Mendocino Avenue 


576 B Street 


Sierra Blde. 
1024 J Street 
10eu J Street 


725 Uth Street 


737 Washington Street 


113 N. Church Street 
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San Jose 
San Jose 
San Jose 
San Jose 
San Jose 
San Jose 
Palo Alto 
Palo Alto 
Palo Alto 


Watsonville 
Santa Cruz 
Santa Cruz 
Santa Cruz 


Redding 


Vallejo 
Vallejo 


Santa Rosa 
Santa Rosa 
Santa Rosa 
Santa Rosa 


Turlock 
Modesto 
Modesto 


Marysville 
Marysville 


Red Bluff 


Visalia 
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The attached manual revisions are to be entered in your copy 
of the Manual of Policics and Procedures and the revision numbers can- 
the separators for the revised chapters. Revision numbers 
are listed for the three chapters as follows: 


Institution Inmates, Revision 29 
Investigation and Decision, Revisions 23 thru 25 
Financial Procedures, Revisions 64 thru 67 


These revisions, approved by the Social Welfare Board on May 
25, 1944, have been made as a result of AGO NS5350, dated March 1, 
1944 (Released with Circular Letter No. 258), covering hospital sub- 
ventions. Changes have been made in the following three manual sect= 


Sec, 165-15, Basis for State Payment--County Hospital 
Glaim, This section incorporates the now provision 
for payment of the full month's hospital subvention 
vhen the former OAS recipient becomes ineligible or 
dies before the end of the month. Detail regarding 
the matter of claims for the hospital subvention 
has been deleted, as this subject is now covered in 
Sec, 627-25. 


Sec. 230-60, Guardianship. Minor changes have been 
made for purpose of clarification and to delete Tre= 
ference to certain blind aid forms which have been 
combined with Bl 200, 206, 207 and 208. 


Sec, 627-25, County Hospital Claim Under WIC, Sec. 
2160.7. This section sets out detailed financial 
procedures for claiming for the county hospital 
subvention and further provides for non-overlapping 


of state aidas provided in AGO NS5350 and Sec, 
165-15. 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 


165-05 INSTITUTION INMATES PUBLIC ASSISTANCE PROGRAM 


165-05 DEFINITION OF COUNTY HOSPITAL UNDER W&IC, SEC. 2160.7 165-05 
OAS : 


A county hospital, as the term is used in Sec. 2160.7 of the W&IC, is 
an institution which is established and maintained by a county and is operated 
primarily for the purpose of rendering medical care to the inmates. A county 
hospital is considered an institution operated "primarily for the purpose of 
rendering medical care" when all of the following conditions are present: 


1. Inmates are under regular supervision by a physician who is in the 
hospital every day, Sundays and holidays excepted, but not when a 
physician is in attendance only on certain days of the week or "on 
call" only; 

2. A registered nurse is in charge at all times; 

3. The hospital has adequate facilities for necessary laboratory work, 
or other adequate provision for necessary laboratory work in connec~ 
tion with individual cases is available; 

4, Adequate records for individual patients are kept, including prelim 
inary history, report of physical examination, reports of necessary 
laboratory tests, the diagnosis on admission, progress notes, treat— 
ments, medication, etc. 


A county institution which provides only shelter and maintenance and is 
not equipped to render medical care, or wherein medical care is incidentally 
rendered to its inmates is not considered an institution operated primarily for 

| the purpose of rendering medical care. (W&IC 2140, 2160.73 AGO NS3740) 
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PUBLSC ASSISTANCE PROGRAM INSTITUTION INMATES 165=00 


165-00 PAYMENT TO COUNTY UNDER W&IC,SEC. 2160.7 | 165-00 
OAS 


A claim for payment to the county for medical care at county expense 
rendered to a former recipient of OAS may be made when all of the following con- 
ditions are met: 


1. The individual entered the county hospital for medical care on Sep~ 
tember 13, 1941, or thereafter and was receiving OAS on the date of 
admissions 

2. The individual has been confined in the county hospital for 60 days 
(the day on which the recipient enters the county hospital constie 
tutes the first day of the 60-day period) and payment of aid has 
terminated (see Sec. 16et0, ELIGIBILITY DURING HOSPITALIZATION)s 

3. The county hospital is operated primarily for purpose of rendering 
medical care (see Sec. 16505, DEFINITION oF CouNTY HosPITAL)3 

4, The individual received medical care during each month for which a 
claim is made, and the certification of the hospital superintendent 
or attending physician that he received such care is on file in the 
county welfare case record (see Sec. 365=10, DEFINITION OF MEDICAL CARE): 

5. The county case record shows that the recipient was eligible to rew 
ceive OAS when he was admitted to the county hospital and that roue 
tine determination by the county gives evidence of continuing eligi~ 
bility. 


When the individual for whom a claim is made is receiving medical care 
in a county hospital other than in a hospital owned and operated by the county 
of residence, there shall be evidence to establish that the county of residence 
ae the county rendering the service for such Cares (W&IC 2140, 2160.73 AGO NS» 
3740 
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165~15 INSTITUTION INMATES PUBLIC ASSISTANCE PROBRAM 


165-15 BASIS FOR STATE PAYMENT=-COUNTY HOSPITAL CLAIM 165-16 
OAS 


The State's payment for hospital care shall not exceed the amount of the 
State's participation in the amount of OAS to which the county hospital inmate 


would be eligible were he not a hospital inmates (See Sec. 627-25, County HOsPiTAL CLAIM, 
UNDER W&IC, Sec. 246067) W&IC 2160.7) 


EXAMPLE AS UPON ADMITTANCE TO THE COUNTY HOSPIVAL FOR MEDICAL CARE, THE RECIPIENT'S @RANT WAS 
$26 A MONTH, AS HE WAS RECEIVING BOARD AND ROOM VALUED AT $2 MONSHLY IN HIS BAUGHTERtS H@MEs 
WERE HE NOT CONFINED IN ‘HE HOSPITAL HE WOULD CONTINUE TO RECELVE BOARD AND ROOM IN THE 
eeree® HOME. THE CLAIM FOR STATE SUBVENTION SHALL BE MADE ON THE BAS/S OF A $26 MONTHLY 

GRANTe 


EXAMPLE BS UPAN ADMITTANCE TO THE COUNTY HOSPITAL FOR MEDICAL CARE, THE RECIPIENT'S GRANT WAS 
$48 as $l, THE VALUE OF OCCUPANCY OF HIS OWN HOME, WAS DEDUCTED PROM TOTAL NEE 9F $52. THE 
CLAIM FOR STATE SUBVENTION SHALL BE MADE QN THE BASIS OF A $US MONTHLY OAS GRANT 


There shall be no overlapping of payment to the county for hospital care 
and payment of OAS to the individual. If upon release from the county hospital 
the former recipicnt is eligible for rostoration, aid should be restored for the 
balanco of the month in which he is not in the hospital. (see sec. 215-00, RESTORATION OF 
ait) When OAS is restored as of tho date the former recipient leaves the county 
hospital, claim for the hospital subvention shall torminate as of the preceding 
days (W&IC 2140, 2160€, 2160.6: AGO NS5358) 


EXAMPLE C3 FORMER OAS RECIPIENT LEAVES COUNTY HOSPITAL ON MARCH 15e OAS 1S RESTORED AS OF MARCH 
15e MARCH J4 18 THE LAST DAY FOR WHICH. THE HOSPITAL SUBVENTJON 1S PAYABLE 


A former recipient for whose care the hospital subvention is paid may be 
come incligible to OAS, or dic, before the ond of a particular month, Claim for 


the hogpital subvention in such case shall be based on the full months. (waic 2140; 
AGO NS5350) 
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PUBLIC ABSISTANCE PROGRAM INSTITUTION INMATES 165-10 


165-10 UNDER wale, SEC; 2ve0.9 COUNTY HOSPITAL 165-10 


OAS 


An inmate of a county hospital is deemed to be in receipt of medical care 
when (a) he is given a physical examination upon entering, (b) a diagnosis is 
made, and (c) he is under the continuing daily supervision of a physician, or 
under the supervision of a registered nurse whose function it is to call a phy~ 
sician's attention to individual patients who appear to be in need of the phy~ 
sician's services. It is not necessary that the inmate receive actual treatment 
or medication by a physician, (W&IC 2140, 2160.7; AGO NS3740) 
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the finances and property of the ward such as authorization for financial inves- 
tigation, property conveyances, financial contracts, warrants, etc, If aid is 
granted, the warrants shall be made out to the guardian of the estate and shall 
be delivered to him, 





Only his endorsement of such warrants is valid and the guardian's signa- 
ture should be included in the county signature file. 


A guardian of both the person and estate has. entire responsibility for 
the person of the ward and his financial affairs. Only his signature is valid 
on any and all documents relating to the ward or his financial affairs. (waic 2140, 
3075, 3460; PROB. C 4460 Er. SeEQe) 


When a guardian of the person or of the estate, or of both the person 
and the estate, has been appointed prior to the date aid is granted, Summary of 
Letters of Guardianship (Form DPA 5) shall be submitted to the SDSW with the 
Certificate of Verification of Eligibility (Form Ag, Bl 201). (See Sec. 250005, Re~ 
PORTING ACTION W AppLicaTions to SDSW.) A copy of Form DPA 5 shall be attached to each copy 
of the Form Ag, Bl 201 retained for county use. (See Form DPA 5 Nn SEC. 250-99, Forms USED 
IN INVESTIGATION PROCEDURE.) 


When a guardian is appointed subsequent to the granting of aid, report 
shall be made to the SDSW in accord with the following procedure? 


| 1. Guardian of the estate (or person and estate)--A Notice of Change 
(Form Ag, Bl 232) reporting the change of payee effective with the 
first of the month following the date letters of guardianship were 
issued shall be submitted to the SDSW., Form DPA 5 shall be sub- 
mitted at that time. 


2. Guardian of person——-Form DPA 5 shall be completed during the next 
annual reinvestigation and forwarded to the SDSW with the Certifi- 
cate ae cin a of Eligibility (Form Ag, Bl 207, or Form Ag, 
Bl 208. 


When a recipient who has a guardian of the person, or the estate, or 
both, moves to another county and transfer arrangements are contemplated, it 
shall be the responsibility of the first county to notify the second county of 
the guardianship by attaching a copy of Form DPA 5 to the Notification of Trans- 
fer (Form Ag, Bl 215), forwarded to the latter county. (An individual who has a 
guardian of the person is not capable, himself, of exercising the requisite in~ 
tent to establish residence; but the guardian may, br expression or action, fix 
the residence for his ward.) (WalC 2140, 3075, 3460) 


When the letters of guardianship are vacated and a recipient's guardian 
discharged, or guardianship is terminated by the death of guardian, the county 
shall notify the SDSW immediately giving date af termination. Notification shall 
be made by submission of a Notice of Change (Form Ag, Bl 232). When the guardian 
was of the estate or of the person and estate, the Notice of Change shall report 
the change in payee. 


The costs of guardianship, i.e., court costs, attorney and bonding fees, 
etc., do not constitute a need of the individual to be considered in determining 
the grant of aid, and such costs may not be paid from the grant of aid. 
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PUBLIC ASSISTANCE PROGRAM INVESTIGATION AND DECISI( 230~60 
re RR 


3. Contemporaneity of a record with the event it records gives a doct- 
ment substantial importance, A vecord of birth made at the time of 
birth, for example, would have greater validity than a registration 
within the past two years of a birth occurring prior to that time. 
Facts often become distorted with time and records made later than 
the event itself may be colored by motives other than that of making 
a record for the record's sake. 


Documentary evidence such as public records may be more accurate than 
other types of evidence. When information secured during the investigation raises 
a question concerning the validity of documentary evidence, further inquiry is 
necessary. The document's source should be evaluated when there is reason to 
question its adequacy, When a public record is based on a person affidavit 
made after the event, the affiant's motives and basis of his knowledge should be 
considered in determining the relative value of the document. Original documents 
may be more reliable than copies of such documents since one source of error, 
that of miscopying, is avoided, 


The source of all data establishing eligibility shall be given in the 
case record, When the worker has reason to question a statement of a reference, 
the reason for such doubt should be clearly indicated. Observation of the worker 
may indicate the informant's attitude and character and, as such, may be impor~ 
tant. Observation should, however, be specifically reported as impressions and 
supported by a full account of the events, occurrences, or behavior which the 
worker noted. (W&IC 1560, 2140, 3075, 3460; FSSB) 


230-60 GUARDIANSHIP 230-60 
OAS, ANB, APSB 


Guardians are appointed for persons adjudged unable to manage and care 
for themselves or their property without assistance. Only a person who has been 
granted letters of guardianship by a court of competent jurisdiction may act as 
Guardian, (SEE GLOSSARY-~GUARDIAN AND WARD FOR DEFINITION OF TERMS, METHOD OF APPOINTMENT, ETC. SEE 
SEC. 201@10, PERSON MAKING APPLICATION.) 


One who is guardian of the person only may not act for his ward in fine 
ancial matters, Therefore, the signature of the ward and that of the guardian 
of the person are required on the Application (Form Ag, Bl 200), Recipient's 
Affirmation of Eligibility (Form Ag, Bl 206), or other documents relating both 
to the person and to the financial affairs of the ward. The signature of the 
guardian of the person is the only signature required on affidavits or other 
documents pertaining to the person or whereabouts of the ward such as age, citi~ 
zenship, residence, etc, Guardianship of the person does not affect the payment 
of aid, and warrants shall be made payable to the recipient whose signature 
remains valid on all financial documents. 


One who is guardian of the estate only has no responsibility for the per 
son or whereabouts of his ward. His signature and that of the ward are required 
on Forms Ag, Bl 200, and Ag, Bl 206, or other documents relating to both the 
person and to the financial affairs of the ward. The signature of the guardian 
of the estate is the only signature required on documents pertaining solely to 
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m AGE VERIFICATION 231-00 
— OAS, ANB, APSB 


The county shall secure verification that the applicant for OAS has, or 
has not, reached the age of 65, It is the responsibility of the applicant in so 
far as he is able, to give information to assist the county in securing verifica» 
tion of age in accord with the provisions of the Age Chapter, 105-00. 


In ANB and APSB gee Sec, 106-05, Proof of Age Required in ANB and APSB, 


All proof of age obtained by the county or information regarding age 
taken from documents which are returned to the applicant shall be retained in 
the county record, and the record shall show that any conflicts which appear in 
the various pieces of evidence have been reconciled, Original documents such as 
birth or baptismal certificates or other documents of personak value to the indi~ 
vidual should remain in his possession, (SEE SECs 236000, INSTRUCTIONS FOR SUMMARY OF INFOR= 
MATION FROM REVIEW OF DOCUMENTARY EVIDENCE, AND SECo 23180, INSTRUCT#ONS FOR EVIDENCE OF AGE FoRMe) (WAIC 
1560, 2140, 3075, 3460) 
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PUBLIC ASSISTANCE PROGRAM INVESTIGATION AND DECISION 250— 7 


Aid shall not be granted to a ward when the guardian of his estate is an 
employee of the county welfare department, Aid may be granted to a ward whose 
guardian of the estate is an employee of the SDI provided the ward is otherwise 
oder at (There is no Federal participation in such aid.) (wWalC 2140, 3075, 3460; 
FSSB 


See Secs. 462-00 et seqe, the Extramural Program of the State Department 
of Institutions and 462-50, Guardianship of the State Department of Institutions. 


230-75 HOME VISITS DURING INVESTIGATION 230-75 
OAS, ANB, APSB, ANC 


A home visit shall be made during the investigation of the application 
when there are reasonably adequate public transportation facilities available to 
the home. When, due to travel restrictions, a home visit cannot be made, an in-~ 
terview shall be held elsewhere with the applicant and his living arrangements 
as reported by him shall be recorded, The case record shall set forth the con~ 
ditions which made a home visit impossible, When an applicant is bedridden, a 
home visit is necessary. 


When a home visit is made in ANC, the family's living arrangements and 
standards should be ascertained by observing the physical aspects of the home, 
housekeeping standards, household management, and family’s cultural or recre- 
tional interests and activities. (waic 1560, 2140, 3075, 3460) 


eee CE” 
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FINANCIAL PROCEDURES~—COUNTY AID CLAIMS PUBLIC ASSISTANCE PROGRAM 


(2) When county hospital subvention is claimed for a portion of the 
month and the remainder of the month is claimed on the OAS claim 
the Federal share is allocated first on the OAS claim, The remain- 
der of what would have been the Federal share for the full month if 
OAS had been paid is taken into consideration in arriving at the 
State share gn the county hospital claim. 


Example Ds Former OAS RECEPIENT WHO WAS RECEIVING AID AY THE RATE oF $50 A MONTH 1S IN THE HOSe 
PITAL UNTIL JANUARY 17 WHEN HE }S DISCHARGED AND GAS 1S RESTORED. HE RECEIVES A WARRANT IN 
THE AMOUNT OF $24.19 (15/33 oF $50). THE OAS CLAIM §S FILED IN THE USUAL MANNER WITH 1/2 oF 
THE AMOUNT OF THE WARRANT, $12.10) CLAIMED AS THE FEDERAL SHARE. ON THE COUNTY HOSPITAL 
CLAIM THE TOTAL AMOUNT JS REPORTED AS $25.€3 (16/3 oF $50) FROM WHSCH IS DEDUCTED $7.90 
($20 FEDERAL MAXIMUM FOR FULL MONTH Less $12.30 CLAIMED ON VOUCHER CLAIM) THE RESULT BEING 
$1729), BASIS FOR STATE SHARE IN A REGULAR CASE AND ACTUAL STATE SHARE IN A NON@COUNTY CASE» 
THE ACTUAL STATE SHARE IN A REGULAR CASE (NOT REPORTED ON FORM AG 80j~-H) 18 5/6 oF are 
OR $14.93. (SEE CASE NUMBER 12, FORM AG 801y AND CASES NUMBERS 3 AND 4, Form AG 801-H. 


Proof on Example D (Regular Case) 


OAS 

Clain~ 

Warrant State 

Ant, $24.19 Fed. Share $12.10 Share $10.07 Co. Share $2.02 


Co. 

Hospital 

Claim - Fed. Share Co. Share 

Total if OAS had State if OAS had 
Amt. 25.81 been paid 7.90 Share 14,93 been paid 2.98 








os 


: State 
Total $50.00 Fed. Share $20.00 Share $25.00 Co. Share $5.00 


(WAIC 2020.08, 2022.0, 2940, 2160.7, 2187.03 AGO NS5S2W0, NS5350) 


‘ 


For further information on this subject sec? 


Sec. 164-10, Eligibility During Hospitalization 

Sec, 165-00, Payment to County Under W&IC, Sec. 2160.7 

Sec. 165-05, Definition of County Hospital Under W&IC, Sec. 2160.7 

Sec, 165~10, Definition of Medical Care in County Hospital Under 
W&IC, Sec, 2160.7 

Sec. 165-15, Basis for State Payment--County Hospital Claim 


a ae ia a ak 
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PuBLic ASSISTANCE PR@GRAM FINANCIAL PROCEDURES~-COUNTY ATD GLAIMS 62725 


627-25 COUNTY HOSPITAL CLAIM UNDER W&IC, SEC. 2160.7 627-25 
OAS 


County Hospital Claims cover State payments to counties for medical care 
‘extended to former OAS recipients confined in county hospitals. Only one claim 
for each month should be filed, It should include the names of all persons re- 
ceiving medical care in the county hospital during the current month provided 
they were admitted for medical care, were receiving OAS at the time of admission 
and would continue to be eligible to receive OAS if they were not in the hospi- 
tal. County hospital subvention is paid only after OAS has been discontinued. 
It continues until the end of the month in which the person leaves the hospital 
or ceases. to be eligible for other reasons except when OAS is restored during 
the month in which the person leaves the hospital. In the latter instance county 
hospital subvention is paid only up to the date on which OAS isrestored. There 
shall be no overlapping of OAS and county hospital subvention. 


EXAMPLE A$ OAS RECIPIENT ENTERS C@UNTY HOSPITAL FOR MEDICAL CARE ON SEPTEMBER 14, OAS 1S DISH 
CONTINUED NOVEMBER 30. COUNTY HOSPITAL SUBVENTION BEGINS DECEMBER Ie PERSON DIES JANUARY 
17. COUNTY HOSP/TAL SUBVENTJON IS CLAIMED FOR THE ENT|RE MONTHS OF DECEMBER AND JANUARYs 


EXAMPLE BS OAS REC!PIENT ENTERS COUNTY HOSPITAL FOR MED{CAL CARE ON SEPTEMBER 14. OAS IS DIS~ 
CONTINUED NOVEMBER 30. COUNTY HOSPITAL SUBVENYTION BEGINS DECEMBER Je PERSON LEAYES COUNTY 
HOSPITAL JANUARY 17 AND OAS $S RESTORED GN THAY DATE» COUNTY HOSPITAL SUBYENTION JS CLAIMED 
FOR THE ENTIRE MONTH OF DECEMBER AND FOR {6 BAYS IN JANUARY» OAS JS PAID FOR 15 DAYS IN 
JANUARY AND RE{MBURSEMENT 1S CLAIMED ON THE OAS CLAIM. 


In regular cases only the total amount of OAS to which aged porsons 
would be eligible if not confined in the county hospital and the basis for State 
share are reported on Form Ag 801-H, Claim for State Aid for Care of Needy Aged 
Persons in County Hospital. The actual amount due from the State in regular 
cases is not computed on individual cases but is computed on a total basis for 
all such cases on Form Ag 800—H, Aid Affidavit. In non-county cases the total 
amount and the actual State share is reported for each case on Form Ag 801-H and 
the total of the State share for all such cases is carried forward on Form Ag 
800~H, 


The method for computing the basis for the State share in regular cases 
and the State share in non-county cases is as follows: 


(1) When county hospital subvention is claimed for the full month, the 
basis for the State share is the total amount of OAS the aged per- 
son would have received had hé not been confined in the county 
hospital, less the amount that would have been the Federal share 
if OAS had been paid. 


EXAMPLE Cg $50 OAS WAS BEING PAID WHEN RECIPIENT ENTERED HOSPITAL» CLAIM FOR COUNTY HOSPITAL 
CARE FOR COUNTY HOSPITAL CARE 1S BEING MADE FOR THE FULL MONTHe $20 (1/2 up to $WQ) was THE 
FEDERAL SHARE OF OAS. THE DIFFERENCE SETWEEN $50 AND $20, or $30, IS THE BASIS FOR STATE 
SHARE JN A REGULAR CASE ON THE HOSPITAL CLAIM, THE ACTUAL STATE SHARE ( NOT REPORTED ON FORM 
Aa $01=-H) 1s 5/6 oF $30 or $25. THE ENTIRE AMOUNT OF $30 1S THE STATE SHARE POR A NON@COUNTY 
CASE AND 1S REPORTED ON FoRM AG 8Oj~H. (SEE CASES NUMBERS ] AND 2, FORM AG 80}«H.) 
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627-30 FINANCIAL PROCEDURES COUNTY AID CLAIMS PUBLIC ASSISTANCE PROGRAM 
ene eae og eee cele ona eae gee AT Oe 


BOARD OF SUPERVISORS UNTIL JANUARY 10) WHEN AID 1S APROYED TO BEGIN NOVEMBER I, THE FIRST 
OF THE MONTH DURING WHICH THE 90=DAY PER}OD EXPERESs THERE #S NO FEDERAL PARTICIPATION {N 
THE ANB OR ANC PAYMENTS MADE IN JANUARY FOR NOVEMBER AND DECEMBER 


Federal participation is available for retroactive aid paid in cases of 
(1) retroactive increase of award, (2) erroneous underpayments and (3) certain 
delayed payments, other than initial payments, as specified and if paid within 
the time limits allowed in Sec. 361-25, Retroactive Aid Payments by County. 


In OAS and ANB, there is no Federal participation in payments made to a 
guardian who is an employee of the SDI or the county welfare department. (See Sec. 
230"60, GUARDIANSHIP) 


Federal participation is available for a recipient (in ANC the child for 
whom aid is granted) receiving medical or surgical care in a public institution 
until the end of the month following that in which the recipient is admitted to 
the hospital. Exception: In OAS and ANC Federal participation in two monthly 
payments is available when determination has been made that the hospitalization 
is for a temporary periods (See Secs. 16-10, ELIGIBILITY DURING HOSPITALIZATION, AND 16la20, 
ELIGIBILITY DURING HoSPITALEZATION) (WIC 1553, 1560, 2140, 2186, 3075, 30873 FSSB) 


EXAMPLE E§ AN OAS RECIPIENT |S ADMITTED TO COUNTY HOSPITAL AUGUST {0e AID IS PAID FOR SEPTEM@ 
BER AND OCYOBER BECAUSE ON THE FIRST OF EACH MONTH HE HAS NOT BEEN IN THE HOSPITAL FOR TWO 
CALENDAR MONTHSe IF A DETERMINATION 1S MADE THAT HOSPITALIZATION WILL BE TEMPORARY THERE 1S 
FEDERAL PARTICIPATION IN BOTH THE SEPTEMBER AND OCTOBER PAYMENTS» IF, HOWEVER, HOSPITALI~ 
ZATION 1S NOY DETERMINED TO BE TEMPORARY FEDERAL REIMBURSEMENT 1S AVAILABLE ONLY THROUGH THE 
MONTH OF SEPTEMBERe 


For further discussion of Federal participation see Secs. 627~45, Partial 
Month Claims--Basis for Federal participation, 627~80, Federal Participation on 
Children Between Ages of 16 and 18 Years, 627-85, Federal Participhtion When an 
Additional Child Becomes Bligible for Aid During Month, 627-90, Two or More 
Family Budget Units in One Household, and 628-00, Payees Eligible Under Social 
Security Act. 


a ae iced bi cp gl tein seh thn nk tigated signee i ns a 
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_ PUBLIC ASSISTANCE PROGRAM FINANCIAL PROCEDURES.COUNT: aID CLAIMS 627~30 


627-30 BASIS FOR FEDERAL PARTICIPATION 627-30 
OAS, ANB, ANC 


In OAS and ANB the maximum basis for Federal participation is $40, The 
actual Federal share is one~half the monthly grant up to a total grant of $0 
(the maximum being $20) on all cases which meet Federal eligibility requirements. 
(WEIC 2186, 3087: FSSA) 


EN 


In determining the maximum basis on which the Federal share is computed 
in ANC, the total grant to a family budget unit is considered. The maximum Fed- 
eral basis is $18 for one child and $12 for each additional eligible child in 
the family budget unit. Therefore, if there is one eligible child in a family 
budget unit, the maximum basis for Federal participation is $18; if there are 
two eligible children in the family budget unit, the maximum basis for Federal 
participation is $30; if there are three eligible children, the maximum basis is 
$42: etc. The actual Federal share is one=half of the amount paid up to the maxie 
mum Federal basise (W&IC 1553, 1560; FSSA) 


EXAMPLE AS A FAMILY BUDGET UNIT CONSISTS OF FOUR ELIGIBLE CHI&DREN AND THE TOTAL GRANT TO THE 
FAMILY PAID BY ONE WARRANT 3S $60¢ THE BASIS FOR FEDERAL PARTICIPATION IN YHIS CASE’ {fs 
$5 CYHE MAXIMUM FEDERAL BASIS FOR FOUR CHEILDREN)s (SEE CASE Noo 4, Form CA 80%4)° 


When one or more children of a family group have non-county status and 
the remaining children have regular status, the $18 basis for Federal participa- 
tion is allocated to a child having regular status. (Seo Case No. 5, Form CA 
BOL. )* (WaIC 1556, 1560) 


OAS, ANB, ANC 


There is no Federal participation in initial payments not made in the 
month for which such payments are approved, except in appeal cases approved by 
the SSWB, The first payments made on new applications and restorations are 
initial payments. (Sez Secs. 325075, RetRoacTtve AiD, AND 631-60, INiT#AL PAYMENTS) 


Federal participation is not available for any rctroactive payments for 
any months between the expiration of the investigation period and the month in. 
which assistatice is authorized and paide (See Secs. 6yeJ0, RETROACTIVE INITIAL PAYMENTS, 
AND 626050, SUPPLEMENTAL AID CLAsmS) 

EXAMPLE BY REQUEST FOR RESTORATION OF OAS AFTER DISCONTINUANCE DUE YO EMPLOYMENT IS MADE ON 

MARCH S6¢ THE 30=DAY ENVESTIGAT#ON PERIOD EXPIRES APRIL 15, BUT DETERMINATION THAT APPLI~ 
CANE 2S ELIGHBLE 1S NOT MADE BY THE BOARD OF SUPERVISORS UNTIL MAY 5, WHEN AID iS GRANTED YO 


BEGIN APRUL by THE FIRST OF THE MONTH DURING WHICH THE 30-paY PERIOD EXPIRESe THERE 4S NO 
FEDERAL PARTICIPATION IN THE OAS PAYMENT MADE IN MAY FOR APRiLe 


EXAMPLE C2 APPLICATION FOR OAS 1S SIGNED ON SEPTEMBER 25 THE 60=DAY SNVESTIGATEON PERIOD EX@ 
‘PIRES ON NOVEMBER 24e DETERMINATION THAT APPLICANT 1S EL#GiBLE {S NOT MADE BY THE BOARD OF 
SUPERVISORS UNTIL FEBRUARY 5, WHEN THEY GRANT AID TO BEGIN DECEMBER }, THE FIRST OF THE MONTH 
FOLLOWING THE EXPIRATION OF THE 60=DAY PERIODe THERE §S NO FEDERAL PARTICIPATION IN THE OAS 
PAYMENTS MADE IN FEBRUARY FOR DECEMBER AND JANUARYo 


EXAMPLE D3 APPLICATION FOR ANB OR ANC 1S SIGNED ON AUGUST 5e THE 90=DAY INVESTIGATION PERIOD 
EXPIRES NOVEMBER 3e DETERMINATION THAT APPLICANT OR CHILD 1S ELIGIBLE §S NOT MADE BY THE 


Sr reer ee te aD in RUDE TE DALE ARE GHOLAT ON ELECSAMPLE FORMS IN SECs 6290." 
*EXAMPLES OF THE VARIOUS YYPES OF CASES ARE SHOWN ON THE SAMPLE FORMS IN SECe 629-5 ay 


COUNTY AID CLAIM FORMSs 
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Form Ac 801-H 


State of California FORWARD TWO COPIES TO THE 
Form Ag 801-H, Revised May 19\y STATE DEPARTMENT OF SOCIAL WELFARE 
Claim to accompany Affidavit (Form Ag 800-H) SACRAMENTO, CALIFORNIA 


CLAIM FOR STATE AID' FOR CARE OF NEZDY AGED PERSONS 
IN COUNTY HOSPITAL 


(AS PROVIDED UNDER. SECTION 2160.7 OF THE WELFARE AND INSTITUTIONS CODE) 


BY XK COUNTY, CALIFORNIA 


Sait ae JANUARY ight 


4 
REGULAR CASES NON-COUNTY CASES 
<p 


STATE SHARE 
TOTAL COL. UA 
LESS FEDERAL 
SHARE IF OAS 


HAD BEEN 


PAID. 
(SEE MANUAL OF 
POLICIES AND 
PROCEDURES 
SEC. 627-25 
COUNTY HOSPI = 
FAMILY TAL CLAIM.) 


Miller (See Example ©, 
Sec. 627-25, 
County Hospital 
Claim.) 

Jones Stella ; " 


Williams James (See Example D, 
Sec. 627-25.) 


Adans Henry tt 


PPLEMENT FOR|PRIOR MONTHS 
December 1943 
Miller 10.00 (See Sec. 626-50 


Supplemental Aid 
Claims.) 
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Form Ac 800-H 


FORWARD TWO COPIES TO THE 
STATE OF CALIFORNIA STATE DEPARTMENT OF SOCIAL WELFARE 
SACRAMENTO, CALIFORNIA 


FROM ae COUNTY 
STATE AID FOR 
CARE OF NEEDY AGED PERSONS IN COUNTY HOSPITAL 
(AS PROVIDED UNDER SECTION 2160.7 OF THE WELFARE AND INSTITUTIONS CODE) 


MONTH OF. January » 1944 FISCAL YEAR 
TDO NOT WRITE IN THIS SPACE) 


FOR CURRENT MONTH FOR PRIOR MONTHS 
COLUMN A COLUMN B 


Total aid to which aged 
persons would be eligible under 
the Old Age Security Law if not 


confined in County Hosot hi, 

(Total of Columns 34 

Forn Ag 801-H) 4 
Nunber of Persons: Current Month $ 


———- 


Prior Months_@ bial wnat tives tee we tele p g151.62 g_10.00 


Basis for State share - Regular 
cases (Total Column 3B, Fora 
hg SAE osu He ea eee Soe ee $ 10.00 


State share regular cases 
BISCer ERB Oeian iil se ee eS 4 8-33 


——$———————— 
_——————— 


State share non-county cases 4c 
(Col. 43, Form Ag 80l-H) 2. 6 2 0 ce ew ww HO 


Amount due from sere funds 
(Item 3 plus Item 4) Bee As hid, Ans STA $ 8.33 


——_—_—_——_ 


Less: State share of Adjustments 
(Total Col. 8, Form Ag 803) - 


Net Amount due fron ee funds 
(Item 5 less Item6)...- +++ 


TOTAL AMOUNT DUZ FROM STATZ FUNDS 
(Item 7, Col. A plus Item 5, Col. B) 


APPROVAL STAMP 
AMOUNTS FOR REPORTING PURPQSES ONLY 


Total basis for adjustment snown 
in Item 6. (Total Col. 5, Form ob 
Re SOSNe, chinin) Wace ales’ ete Nel Ne a Laikathe pape een ee 


STATE OF CALIFORNIA, COUNTY OF. XXX )ss 

1 Richard Roe BEING DULY SWORN, DEPOSE AND SAY: THAT I AM THE 
CHAIRMAN E COUNTY, AND THAT THE AUTHORITIES OF THIS COUNTY HAVE COM- 
PLIED WITH ALL PROVISIONS OF CHAPTER I OF DIVISION III OF THE WELFARE AND INSTITUTIONS CODE, AND AMENDMENTS 
THERETO, UNDER WHICH THIS CLAIM IS FILED, TO THE BEST OF MY KNOWLEDGE AND BELIEF. 

SUBSCRIBED AND SWORN TO BEFORE ME THIS seventh DAY 


February 19.44 


TITLE Deputy County Clerk 


I HEREBY CERTIFY THAT THE RECORDS OF THIS COUNTY INDICATE THAT THE AMOUNTS CLAIMED ARE DUE AND OWING THE 
COUNTY FROM THE STATE OF CALIFORNIA UNDER SECTION 2160.7 OF THE WELFARE AND INSTITUTIONS CODE. 


¢ 


iE Cc Y AUDITOR 


Form Ag 800-H, effective stenuaty 1, 1944 


ee eae Gay CASH CLAIM - AID 
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MAIN OFFICE 
SACRAMENTO 
’ 616 K STREET 


SPS; 


LOS ANGELES OFFICE 
WASHINGTON BUILDING 
311 SOUTH SPRING STREET 


GF. 


SAN FRANCISCO OFFICE 
DAVID HEWES BUILDING 


995 MARKET STREET 


- 


Earl Warren 


Governor 


STATE OF CALIFORNIA 


Department of Social Welfare 


CHARLES M. WOLLENBERG 


DIRECTOR 


Sacramento 


June 26, 1944 


Hon. Frank M. Jordan 


Secretary of State 
Room 109, State Capitol 
Sacramento, California 


Dear Mr. Jordan: 


Attached are three copies of regulations, 
currently effective, made by the State Department 


of Social Welfare. 


These regulations are filed in accordame with 
Article 21 of Chapter 3 of Title 1 of Part 3 of 
the Political Code as ameded by Chapter 628, 


Statutes of 1941. 


Encl. 
<ob5 


Phi 


M4 JUN 26 


10 
7 


{ 


Very sincerely yours, 


Cte thle 


CHARLES M. WOLLENBERG, Direct 
Department of Social Welfare 


SOCIAL WELFARE BOARD 
ARCHIBALD B. YOUNG, CHAIRMAN 
808 S. SAN RAFAEL AVENUE 
PASADENA 
Mrs. MARY E. BARKWILL 
ROUTE 1, Box 55 
LINDSAY 
Mrs. JESSIE S. WILLIAMSON 
2816 OAK KNOLL TERRACE 
BERKELEY 
JOHN C. CUNEO 
922 J STREET 
MODESTO 
MRs. T. G. EMMONS 
PosT OFFICE Box 12 
SALINAS 
WILFORD H. HOWARD 
1815 REDWOOD HIGHWAY SOUTH 
SANTA ROSA 
BEN KOENIG 
1680 NORTH VINE STREET 
Los ANGELES 


IN REPLY PLEASE REFER 


TO: 


MAIN OFFICE 
SACRAMENTO 
616 K StREET 


LOS ANGELES OFFICE 
WASHINGTON BUILOING 
311 SoutH SPRING STREET 


SAN FRANCISCO OFFICE 
DAVID Hewes BUILDING 
995 MaRKEY STREET 


EARL WARREN 
GOVERNOR 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 


CHARLES M, WOLLENBERG 
DIRECTOR 


Sacramento 
June 21, 1944 
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MANUAL LETTER NO. 54 


The attached manual revisions are to be entered in your copy of 
the Manual of Policies and Procedures and the revision numbers cancelled 
on the separators for the revised chapters. Hevision numbers are listed 
for the two chapters as follows: 


Purpose and General Provisions Revisions 13 thru 15 
Residence Revision 38 


These revisions were approved by the Social Welfare Board on 
May 25, 1944, 


Sec. 102-00,A4id in Own Home. This section has been 
amended to include the matter of aid being granted 
to the applicant for OAS ina home"of his own choos- 
ing" which was added by the 1943legislature in 
W&IC, Sec. 2005, 


Sec, 102-40, Aid Inalienable. The last paragraph of 
this section has been deleted since the subject of 
repayments ig covered in Secs. 670-00 thru 671-25, 


Sec. 102+60,Change From One Form of Aid to Another, 
This section has been clarified to stress the im- 
portance of non-interruption of grant,whenever pos- 
sible, while aid is changed from one category to 
another, Transfers from ANB to OAS are particular 
ly important in this regard,especially when ANB or 
APSB recipients are found to be ineligible,but are 
eligible for OAS,. 


Sec, 123-20,Return From Out-of-State to County of 
Residence After Aid Discontinued. The main..change 
in this section is the deletion of the example for 
purposes of clarification. 


The issuance of this material renders obsolete the following 
bulletin material; 


Bulletin 211; all reference to W&IC Section 2005 on Page 2 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 


ee ee ee em De em 








102-00 PURPOSE AND GENERAL PROVISIONS PUBLIC ASSISTANCE PROGRAM 
102-00 AID IN OWN HOME 102-00 


OAS, ANB, APSB, ANC 


In OAS, ANB, and APSB aid shall be granted to a person in his own or in 
some other suitable home of his own choosing, in preference to placing him in an 
institutions (W&IC 2005, 3075, 3460) 


The object and purpose of ANC is to keep children in their own homes 
wherever possible. The best possible substitute for their own homes shall be 
provided for children who must be given foster care. (W&IC 1503) 


102-10 CARE OF CHILDREN 102-10 
AKC RS BBA : 


No public official,agent or representative shall be authorized in carry- 
ing out any of the provisions of the ANC law, to take charge of any child over 
the objection of either of the parents of such child, or of the person standing 
in the place of a parent to such child, except pursuant to a proper court order, 


(Wal 1502) 


102-15 CUSTODY OF RECIPIENT 102~15 
OAS 


No OAS recipient shall be considered in the custody of the State, or any 
subdivision thereof, by reason of such aid, or subject to control in his manner 
of living by State or county officials or employees of the county in which he 
shall reside, save when adjudged incompetent to care for himself by proper tri- 
bunal or when admitted to a State or county hospital for medical attention, when 
he shall be subject to the rules of the institution in the same degree as other 
patients. Nothing contained herein shall prevent the payment of aid to any re- 
sponsible person acceptable to the recipient for the benefit of the recipient,as 
provided elsewhere in the OAS Law. (W&IC 2193) 
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PUBLIC ASSISTANCE PROGRAM PURPOSE AND GENERAL PROVISIONS 101-25 
101-05 PURPOSE AND CONSTRUCTION 101-05 
OAS 
The purpose of the OAS law is to provide for aid to the needy aged re- 
siding within the State. 


The OAS law contemplates a cooperative program of Federal, State, and 
county aid to provide assistance to aged persons who are without adequate re- 
sources for their own care, 


The provisions of the law shall be liberally construed, (W&IC 2001, 2003) 


101-15 PURPOSE AND CONSTRUCTION OF ANB AND APSB LAWS 101-15 
: ARS, APSB 


The purpose of the APSB aw is to provide a plan whereby blind residents 
of this State may be encouraged to take advantage of and to enlarge their eco- 
nomic opportunities, to the end that they may render themselves independent of 
public assistance ani become entirely self-supporting. To achieve this objective, 
resources and income beyond the necessities of bare decency and subsistence are 
required. The retention of necessary income and resources by those blind persons 
who show a reasonable probability of being able and willing to undertake the ac- 
quisition of resources and income necessary for self-support will encourage them 
in their efforts to become self-supporting. 


The ANB Law is an expression of California's recognition of the fact 
that blindness often makes it impossible for an individual to support himself. 
At the same time, it may make his need for security much greater than that of 
persons with unimpaired vision. 


The Federal, State and county governments participate financially in the 
ANB program while State and county governments only participate in the APSB 
program, 


The provisions of both the ANB and APSB liaws shall be liberally construed 
to effect their objects and purposes. (W&IC 3001, 3400, 3401) 


101-25 PURPOSE AND CONSTRUCTION OF ANC LAW 101-25 
ANC 


In passing legislation providing for ANC, the State has recognized its 
responsibility for the protection and care of children whose dependency is due 
to certain circumstances beyond their control, 


The law provides for assistance for the care of children in order that 
they may remain in their own homes or with their own relatives when they have 
been deprived of the support of their parents. The best possible substitute for 
their own homes must be provided for children in need of foster home care, The 
law thus recognizes the principle of the importance of family life for every 
child. 


The provisions of the law shall be liberally construed to effect these 
objects and purposes, 


This program is a joint Federal,State, and county undertaking, (W&iC 103,107) 
SDSW~CALIFORNIA-MANUAL REVISION 3 REVISED AUGUST 25, 194] 





102~50 kuRPOSE AND GENERAL PROVISIONS PUBLIC ASSISTANCE PROGRAM 
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102-50 SOLICITATION OF ALMS {02-50 
ANB, APSB 


No person who publicly solicits alms in any part of the State shall be 
eligible to receive aid. "Publicly solicits" shall be construed to mean either 
wearing, carrying, or exhibiting signs denoting blindness for the securing of 
alms, or carrying receptacles for the purpose of securing alms or doing the same 
by proxy; or stationary or house to house begging; or any other means of publicly 
seeking alms, (W&IC 3046, 3446) 


102-60 CHANGE FROM ONE FORM OF AID TO ANOTHER 102-60 
OAS, ANB, APSB 


An applicant for or recipient of OAS may apply for ANB or APSB or vice. 
versa, His application shall receive consideration and if eligible aid shall be 
granted, 


Aid shall not be received under the ANB or APSB haw while aid under the 
OAS Law is being received and vice versa; i.e., aid shall be discontinued in OAS 
as of the day preceding the date on which ANB or APSB begins or vice versa, (Walc 
2140, 3045, 3075, hus, 3460) 


A person who is receiving APSB may not change to ANB until one full year 
from the date on which his application was filed. A person receiving ANB may 
change to APSB at any time. (WAIC 3033.5, 3473) 


When aid is changed from one category to another every possible effort 
should be made to the end that, whenever possible, no interruption in the receipt 
of aid occurs; neither shall there be overlapping of the date of discontinuing 
one aid and the date of beginning the other aid. 


Those points of eligibility such as real and personal property, responsi- 
bility of relatives, income, etc., which require the same type of evidence for 
verification for either type of aid, need not again be verified for the purpose 
of transfer from one type of aid to another, (W&IC 2140, 3075, 3460) 
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PUBLIC ASSISTANCE PROGRAM PURPOSE AND GENERAL PROVISIONS 102-0 


102~20 NO PAUPER DESIGNATION 102-20 
OAS, ANB, APSB, ANC 


No person for whom aid is granted under the ANB, APSB and OAS law shall 
be deemed a pauper because of the receipt of such aid. 


The laws governing the categorical aids are separate and apart from the 
law for the aid and relief of indigents. 


No warrant drawn in payment of OAS, ANB and APSB aid shall contain any 
reference to indigency or pauperism, It is advisable to designate the county 
funds from which such payments are made, so that there will be no reference on 
the warrant to "Indigent Fund," etc. A suitable term would be "Welfare and Secu- 
rity Fund." (W&IC 1560, 2009, 3002, 3401.5) 


102~30 EXPENDITURE OF AID "102-30 
OAS, ANB, APSB 


No person concerned with the administration of the ANB or APSB law shall 
dictate how any person shall expend the aid granted to him, (W&IC 3003, 3402) 


No. provision of the OAS Law requires or purports to require that income 
received by any person, whether the recipient of aid, or one who has been the re- 
cipient of aid,shall be expended by that person either for particular purposes or 
in particular amounts. (W&IC 2140; AGO NS2879) 


102-40 AID INALIENABLE : 102-40 
OAS, ANB, APSB, ANC 


All aid given under these laws shall be absolutely inalienable by any 
assignment, sale, attachment, execution, or otherwise and in case of bankruptcy 
the aid shall not pass through any trustee or other person acting on behalf of 
creditors, 


Recipients in OAS, ANB, and APSB, have absolute right to their full grant 
of aid. Legal compulsion shall not be used to divert the aid, (WAIC 1505, 2006, 3008, 


3407; AGO NS1382) 


SDSW~CALIFORNIA-~MANUAL REVISION 14 REVISED MAY 26, 1944 





123=20 RESIDENCE PuBLIC ASSISTANCE PROGRAM 
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123-20 RETURN FROM OUT OF STATE TO COUNTY OF RESIDENCE 123-20 
AFTER AID DISCONTINUED 
OAS, ANB, APSB, ANC 


1 A former recipient of aid or a child formerly receiving ANC whose aid 
[has been discontinued for cause during absence from the State, but who has re- 
tained California residence by intent or, if a child, by the parent's intent or 
act and intent, would not have interrupted his California residence by such ab- 
sence and aid may begin immediately upon physical return to the State. The fact 
that residence was retained and that need continues shall be verified, 


This section is not pertinent to children receiving ANC who were born in 
California or to ANB or APSB recipients who became blind while California resi- 
dents, as they are eligible to restoration of aid immediately upon physical re- 
turn to the State regardless of loss or retention of State residence and depend- 
ent only on continuance of other eligibility status. 


Neither does this section apply to children receiving ANC who were born 
out of California nor to minor recipients of ANB or APSB who became blind while 
not residents of this State, if such minors! State residence is contingent upon 
their own physical presence in Californias (WAIC 1525, 1526, 1560, 2140, 2160, 3040, 3043, 
5075, 3430, 3431, 3460) 


rp ee Sea a ae ee aa 
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PUBLIC ASSISTANCE PROGRAM RESIDENCE 123-05 


122-75 INTER=COUNTY TRANSFER OF 410 BECAUSE OF WOMAN RECIPIENT'S 122-75 
MARRIAGE 
OAS, ANB, APSB, ANC 


A woman recipient of aid, or in ANC the mother or guardian, who marries 
a resident of another county ordinarily assumes her husband's residence as of 
date of marriage. Arrangements should be made by counties concerned for an inter 
county transfer of aid as soon as one year of residence in the county of hus- 
band's residence has been acquired by woman, For fuller discussion of Married 
Woman's Residence, see Secs. 120-30, 120-32, 120-33, and 122-10. (W&IC 1526, 1560, 
2140, 216%, 3042010, 3075, 3433, 3460; AGO 10322, 10367, NS1016, NS1065, NS1793) 


123-00 ABSENCE OF RECIPIENT FROM STATE WITHOUT LOSS OF RESIDENCE 123-00 
OAS, ANB, APSB, ANC 


A recipient of aid may leave the State for certain specific or temporary 
purposes without losing California residence because of his absence, Such ab- 
sences are discussed fully under Sec. 121-40, etc., Absence from State Prior to 
Application, (W&IC 1560, 2140, 21600, 3042, 3075, 3432, 3460) 


123-05 CONTINUANCE OF AID WHILE RECIPIENT ABSENT FROM STATE 123-05 
OAS, ANB, APSB, ANC 


When a recipient of OAS, ANB, APSB or a child receiving ANC has left the 
State for a temporary period, without loss of California residence, aid may be 
continued as long as residence is retained and the person is otherwise eligible. 


A recipient of OAS, ANB or APSB who goes to another state and whose aid 
continues beyond the second month, shall be required to report at the end of a 
two-months' period his intent with regard to residence, and, thereafter, shall 
be required to inform the county of any change in intent with regard to residence. 
When a child receiving ANC accompanies his parent to another state, the parent 
shall comply with the foregoing requirements. 


When absence from the State is due to unusual circumstances, including 
fear or apprehension during the period of hostilities, aid may be continued pro- 
vided California residence is retained and the person is otherwise eligible, 
Reinvestigation of points of eligibility shall be made in accordance with the 
regular due date of the reinvestigation, (SEE SECS. 351-05, DATE OF REINVESTIGATION, AND 353, 
REPORT REQUIRED OF RECIPIENT WHO LEAVES STATE)» (W&IC 1560, 2140, 3075, 34603 AGO 10945) 
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123-50 RESIDENCE PUBLIC ASSISTANCE PROGRAM 


123-50 LOSS OF STATE RESIDENCE WHILE IN RECEIPT OF AID 123-50 
OAS, ANB, APSB, ANC : 


One who removed to another State or country with the intention of estab- 
lishing residence there loses California residence immediately. Even though he 
may intend to return to California at some future date, if his intention is to 
remain and make his present residence elsewhere for an indefinite period, Cali~- 
fornia residence is lost at the moment that, by act and intent, he begins resi~ 
dence elsewhere, 


Aid shall be discontinued as of the last day of month of departure, or 
of month in which residence is lost by coincidence of act and intent. (W&IC 1560, 


2140, 3075, 3460) 


A minor whose State residence is contingent solely upon his own physical 
presence in California loses such residence upon departure from the State regard- 
less of intent and aid shall be discontinued as of last day of that month. How-~ 
ever, if minor returns during following month and aid is restored as of that 
month so that monthly payments do not cease, his absence may be deemed of no 
consequence and residence may be considered to have continued without interrup- 
tion. (WIC 1560) 


EXAMPLE At REGULAR RECIPIENTOF ANB DECIDES THAT HE WOULD BE HAPPIER LIVING WITH DAUGHTER IN ARI~ 
ZONAe HE §NFORMS COUNTY OF HiS INTENTION JN MaYy 1940, BUT DOES NOT GET HIS AFFAIRS IN ORDER 
UNTIL JULYe ON JULY 11,1940, RECIPIENT LEAVES CALIFORNIA, ARRIVING IN ARIZONA JULY [2, 19406 
AID 1S DISCONTINUED AS OF JULY 31, 1940. 


EXAMPLE Bf REGULAR RECIPIENT OF ANB DECIDES TO VISIT SON IN MICHIGANe HE LEAVES STATE ON JULY 
ly 1940, COUNTY FORWARDS AUGUST WARRANTe DURING AUGUST RECIPIENT DECIDES TO MAKE HIS 
HOME WITH SON AND SO INFORMS COUNTYe AID 1S DISCTONINUED aS oF AUGUST 31, 1940. 
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PUBLIC ASSISTANCE PROGRAM RESIDENCE 123-25 4 


123-25 RETURN FROM OUT OF STATE TO COUNTY OTHER THAN THAT OF RESEDENCE 123-25 

AFTER AID DISCONTINUED 

OAS, ANB, APSB, ANC 

Former recipients who have been physically absent from State but have re- 
tained legal residence in California and whose aid has been discontinued some- 
times return to a county other than that of residence, An application shall be 
taken by the second county, Retention of California residence during absence 
and continuance of need after return shall be verified. Certified copies of 
evidence on other points of eligibility may be obtained from the county pre- 


viously granting aid. 


Aid granted in the amount to which the applicant is eligible will be 
reimbursed in full by the State until the first day of the month following com 
pletion of one year's continuous county residence in a single county (six months 
in the case of ANB or APSB applicants wh became blind while California residents.) 


(W&IC 1560, 2140, 2160p, 3042, 3075, 3432, 3460) 


EXAMPLES ANB RECIPIENT LIVING IN COUNTY A IS OFFERED TRANSPORTATION AND SUPPORT BY SISTER DUR- 
ING RETURN TO FAMILY HOME IN MICHIGAN FOR FAMILY REUNION IN SEPTEMBER, 1940. LEAVES CALI- 
FORNIA ON AUGUST I7, AID DSSCONTINUED AS OF AUGUST 31, 1940, BECAUSE NO LONGER IN NEEDe ON 
OctoBer 14, 1940, RETURNS TO CALIFORNSA BUT DURING ABSENCE HAS DECIDED THAT UPON RETURN HE 
WILL Live IN COUNTY B TO BE NEAR RELATIVESe ENTERS COUNTY B ON NOVEMBER 3, 1940, HAVING 
STOPPED IN COUNTY A TO CLOSE AFFAIRS AND GET PERSONAL BELONGINGSe COUNTY B ACCEPTS APPLI- 
CATION AND GRANTS ANB AS OF DECEMBER I, 1940~ STATE WOULD REIMBURSE IN FULL UNTIL MAY 31, 
1941, WHEN SIX MONTHS* RESIDENCE IN COUNTY B WILL HAVE BEEN COMPLETED. NOTE THAT RESIDENCE 
WAS NOT ESTABLISHED IN COUNTY B UNTIL NOVEMBER 3, 1940, WHEN PHYSICAL PRESENCE COINCIDED 
WITH INTENTe RECIPIENT IN THIS EXAMPLE WAS ONE WHO BECAME BLIND WHILE A STATE RESIDENTe 
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Dear Mr. Jordan: 


Attached are three copies of regulations, 
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of Social Welfare. 


These regulations are filed in accordance with 


Article 21 of Chapter 3 of Title 1 of Part 3 of 
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MANUAL LETTER NO. 53 


The attached revisions 4 thru 51 to the Welfare Personnel Standards 
Chapter are to be entered in your copy of the Manual of Policies and Pro» 
cedures and the revision numbers cancelled on the separator for the revised 
chapter, The following revised sections were approved by the Social Welfare 
Board on May 26, 1944, 


Sec, O74-15, Provisional Appointments 
074-30, Emergency Appointments 
07435, Limited Term Appointments 
076~20, Reinstatement to Previous Class of Position. 


Additions to these manual sections were made in order to allow 
permanent and probationary employees to accept provisional, 
emergency, limited term and war duration appointments to posi- 
tions in higher classification without sacrificing their form 
er Merit System Status. This will permit the appointing auth- 
orities greater flexibility in the assignment of duties to 
members of their staff without jeopardizing the Merit System 
status of their employees. 


The following attached material also is to be entered in your copy of the 
Manual of Policies and Procedures. 


1. Separator to Welfare Personnel Standards Chapter. Note 
that this now is called "Reference Guide" instead of "Ta- 
ble of Contents", The Reference Guide lists the sections 
alphabetically under topical headings instead of numeric- 
ally. 





2. Index to Welfare Personnel Standards Chapter in six pages. 
This is a relatively detailed index prepared for Welfare 
Personnel Standards material included in the Manual. Note 
that this index does not include material in Circular Let- 
ter 171, which gives procedures and forms for carrying out 
personnel transactions. This index does not, of course, in 
any way supplant the general index to the manual which is 
under preparation, Rather, it is a supplement to the gen 
eral manual index, 





Any comments, suggestions, or criticisms you may have regarding the new separ= 
ator and index will be of assistance to us. 


STATEVENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 
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REVISION RECORD 


Revisions issued in changing this Chapter will be numbered in sequence. Changes made will be 
indicated by a vertical line in the margin of the corrected page, against the line or lines changed. 

IT IS IMPORTANT that the holder of this Manual check the numbers below, corresponding with the 
numbers of the revisions when the latter have been incorporated in the Manual and the old pages removed, and 
that the State Department of Social Welfare be promptly notified in the event a number is passed without receipt 
of the corresponding numbered sheet. 

44 49 54 59 64 69 74 719 84 89 94. 99 104 
45 50 55 60 65 70 15 80 85 90 95- -100: 105 
46 51 56 61 66 71 76 81 86 91 96 101 106 
47 52 57 62 67 R2 17 82 87 92 97 102 107 
48 53 58 63 68 is 78 83 88 93 98 103 108 


REFERENCE GUIDE TO WELFARE PERSONNEL STANDARDS 
ADVISORY COMMITTEE (Sce Merit System) 








AMENDMENT St-o 25.655 ee Se See ee eee eee eee eae Sec. 079-80 
APPEALS 
Appeal for Review of Mxaminations_--—_=-.. ==. —-==.-—-5--- = 076-50 
Appeal from Dismissal, Suspension, or Demotion______--__----------------~- 076-70 
Appeal from Removal from Eligible List__._______-_._-_-__--_-----------_--- 076-60 
Procedure on Appeals for Review of Hxaminations_________.___-_-___--__------ 076-53 
PLIGG sek cttw hace ee em ie eam Sil eed peer iti 079-70 
APPLICANTS 
: Applicant May Be Placed on List for Lower Class_.________-----_---------- 072-07 
(Disgualifieation of Ampicasite. 2 rae nen 071-95 
CUVEE Cee Str pat Cay eS bY See a tai ne vam ee en a 072-20 
Oudiificatiowiot- Appuvan ths << cscc oh one te See eee pee 071-85 
APPOINTMENTS 
Appointment to Fill Military Leave Vacancy___.__------------_--__-------- 077-20 
Conditions Preliminary to Permanent Appointment___-....-__---_---------- 074-60 
Cooperation with Other Merit-System Agencies___._______-_-._--------------- 079-60 
WRIHeT eI ya ATDOIN LING UN 2 = a ae ee re ee 074-80 
Employees Appointed Prior to Date of Adoption of These Rules_________-____- 074-10 
Limited Term Appointments 074-35 
Onipinel A ppeiicinents nto coe a ne em eee oaaoen 074-00 
Provisional Appointments ~--._~-~ 074-15 
Waiver of Appointment_-_-__-__ 073-80 
War Duration Appointments 074-40 
CERTIFICATION 
Acceptable Conditions of Hmployment—..=..—-----.----_-- == 073-75 
Cérinitation Glen aes: Jstecksar eee at Se eee oneeewaon. ewes 078-60 
Certification From Promotional Hligible List-_.__-__-___-___-_-_____-__-------__ 075-30 
Omission of Names: from -Certification=..-.- 220-2 Saas eens ee 073-65 
ESCA CRUE R ICANT ta a eat es 079-00 
Request. for Certification of Bligibles_._.._-....-...—..=~---.----s-..---.=- 073-50 
Résponse: by. Oertried ingible.. sce eee 073-70 
CLASSIFICATION 
AOD LONIOL CASSINCALION PlON 8-3 see 2. Sonal ane eecaneeeeheses 070-55 
PANNA OSS TRON A? eect ELSA rsa ce pc we ee an apse eas eas 070-60 
COBRA UES a RAR eta a RCE a ce ef ci sl pa tne nee ee 070-75 
Tnenibents oD Realocated Positions... 05 seca Gaerne eee oe 070-70 
Proparationor Clessineation Plans. 95. eee 070-50 
PLOvIsIO Ob OW nSSINCH LORE IRD oo ea ee ee ee ee 070-65 
COMPENSATION PLAN 
Administeation: of ‘Conipensation. Plans uo. i. a2.2s ss eee 071-15 
Adoption of Compensation Pian... tes eS e o  r eeaeeeeGae coke 071-10 
Hstablishment of ‘Compensation: Plan<. 5. -s-25.—— cao ee ec ewe 071-00 
PNG E i FC ELON ec a a ee ee 071-20 
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Certification from Promotional Eligible List-___.__.__________-______.____-__-- 075-30 
aration: Grolier evento ee oe eee es 0738-05 
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EXAMINATIONS 


Appéaltor Review of doxaminations 22 = Sons So es ee Sec. 076-50 
Character Or Reumindiions 2. = 8 oo 5 a Pe ee 071-50 
Coniltict of Wsaminktions22=- ee ee cn see 072-00 
Contents of Qualifying and Open Competitive Examinations_______-_____---_-- 071-60 
Contents of Promotional Competitive Examinations_____.-___-.-_-------_--- 075-20 
Sag In Ati eeCOr Uses <2 oee oa toe S eae seo amcoeone won nkee ae eee 072-30 
AHS PA PDNCR ONS = ents eres ot See eee deat 071-80 
INGHOG “00 NSIS OURS too went nono Suna aoe au ep We eae esos ee 071-65 
Notice: of Ioxamingjion pesults 2-2 3 eo Ln a ee 072-25 
Procedure on Appeals for Review of Examinations_______________-___--__---_ 076-53 
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EXAMINING AGENCY 
Outside Agency Administering Examinations and Mgintaining Eligible Lists____ 070-30 
LEAVES OF ABSENCE ? 









AbsenrOrWatnOlC ben Ven ee son8 a5 we eee ar 077-04 

Allowance for qheaves of “Absences <5. 22k sa eee ed cee etcewce eae 077-01 

Granting heaves*ot Apsente.. + =— 2.5 esinccaG. Se Bea ee ee es 077-02 

Leave,of Alisénce tor Goute Duty. -3 2 eee 077-03 
LIMITED: TERM? APPOINTMENT S.2.-- 525222 =. ee ee 074-35 
MERIT SYSTEM 

Cooperation with Other Merit-System Agencies. 079-60 

Merit System Advisory Committee 070-25 

Organization: for- Merit. System--- 8 Ss ena eee eee 070-20 
MILITARY LEAVE 

Appointment to Fill Military Leave Vacancy____-_--_--._-----------_--_--- 077-20 

Military Ith 2- = oe eat Gein oo nee Damen eee 077-10 

Name of Person Filling Military Leave Vacancy to Remain on Employment List 077-25 

Reinstatement Following Military Leave_.______-____-_-_-_-_-_____--_---------- 077-15 

Restoration of Name to Hmployment List After Military Leave_______.___-_--_ 077-30 
OTHER[SEMPEOV MENT W222 se 2 sn oe Sas ee eee 078-80 
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POLITICAL ACTIVITY PROHIBITED 
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PROBATIONARY PERIOD 

Conditions Preliminary to Permanent Appointment___-_____----_-__---_--__-- 074-60 

PIGMOROD Ole PODALIN RCPS seg ce ct arr ee gti og ee oe 074-80 

Dismikent During: Probation = =<... aes oe ee ok ee easeee 074-75 

Nature, Purpose, and Duration of Probationary Period___.__________-._------- 074-50 

Promotion Daring Pr ropavons. 2-2 ss on een eee aes 074-70 
PROMOTIONS 

Certification from Promotional Eligible List-_______-__-_-_-_-__-_-_---_---_--- 075-380 

‘Method ‘of Makme- Promotions... a2 en hl a ee see oe 075-00 

Noncompetitive rom Otlonsta. —5 2. 225 ek Se cease 075-35 
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REDUCTION OG (EORGE ees + 8 eb shee ees 076-05 
Re Oe bebe tn eres ee eat eae eee eee meres 073-20 
REINSTATEMENT 

Reinstatement- Following Military Leave_.__.________--______-____--__--__-- 077-15 

Reinstatement to Previous Class of Position-_--_---___---_____-__--_---_--- 076-20 
RELIGIOUS AND POLITICAL DISCRIMINATION OR DISCLOSURE_____-_ 078-60 
RESIGNATION 

Reinstatement to Previous Class of Position-_._____-___-___-______-__--__--__-. 076-20 

Resi nl UO a sem see sae enka n sew ee oe Re eee ean eae eS 076-10 

WSLHOPHW fOr ORIG OR NOR. Se eka so odaae pee nen tinea naan aoa Ene en 076-15 
SERVICE HA UING Seen een a ee ee ee 078-00 
SICK LEAVE 
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AO WanGd, TOP UK MORVG. es 2 ok eee oe i tig haa aa 077-05 

Granting of Sick Leave. 077-06 
SUSPENSION) 2-4" 076-30 
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TRAINING AND EXPERIENCE 
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VACATIONS 
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O74-15 PROVISIONAL APPOINTMENTS | 074215 
WPS 


If, in the opinion of appointing authority, there are urgent reasons for 
filling a position and there are no eligibles on any appropriate employment list, 
appointing authority may submit to SDSWon Form PS~16 (Statement of Qualifi~ 
cations for Provisional Appointment) the name of the person to fill the position 
pending examination and establishment of an eligible list. If such person's 
qualifications have been certified by examining agency as meeting minimum re~ 
quirements as to training and experience for the position, such person may be 
provisionally appointed to fill existing vacancy only until an appropriate eli~ 
gible list is established and appointment made therefrom. No provisional ap~ 
pointment shall be made until the position has been classified and minimum quali- 
fications established therefor, in accordance with these rules. No provisional 
appointment shall be continued for more than ninety (90) days after an appropri~ 
ate eligible list has been established for the class of position and in no event 
for more than six (6) months from date of appointments except that when a pro= 
visional employee has filed a relevant examination appeal which is granted a 
hearing by the SSWB, his appointment may continue during the pendency of such 
appeal in accordance with the provisions of the rules governing provisional ap» 
pointments, Successive provisional appointments of same person shall not be per~ 
mitted and a position shall not be filled by repeated provisional appointments. 
Expiration of a provisional appointment shall be reported to SDSW on Form FS-21 
(Report of Separation). 


The period of provisional appointment shall not consitute a part of the 
probationary period except as provided in Sec. 07450, Probationary Period, Tn 
ployees not covered by Sec. O74+-10, Employees Appointed Prior to Adoption of 
These Rules, and all appointments made subsequent to the adoption of these rules 
but prior to the holding of examinations, shall be regarded as provisional em 
ployees, 


For the duration of the war emergency, provisional appointments may be 
extended at the end of the six months’ period with the approval of the SDSW, and 
successive provisional appointments of the same individual to different po» 
sitions and successive provisional appointments to the same position may be made 
in exceptional circumstances subject to the following conditions? 


1. That an examination has been publicly announced or will be announced 
by the examining agency prior to a date not exceeding six months 
after the beginning date of each provisional appointment, or that if 
after an examination has been announced the examining agency has 
found that a sufficient number of applicants has not filed to assure 
adequate competition, 


ee That in the absence of a definite examination date, provision shall 
be made to accept continuous receipt of applications for an exami~ 
nation for a given class as outlined in Sec. 071+«80, Filing Appli-~ 
cations, and the examination is to be held whenever the examining 
agency, with the concurrence of the SSWB, finds that enough appli- 
cants have filed to assure adequate competition, 
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O74-10 EMPLOYEES APPOINTED PRIOR TO DATE OF ADOPTION OF THESE RULES 074-10 
WPS 


An employee who is certified by the agency as having given satisfactory 
service on or before December 31, 1939, may be admitted to the examination for 
the position held by him as of that date, without regard to minimum qualifications 
of training and experience. Upon certification of examining agency that he has 
qualified n the examination held in accordance with the provisions of Sec. 071~$5, 
Types of Examinations, he may be appointed as a permanent employee, Permanent 
status of such an employee shall date from certification of examining agency that 
he has qualified in the examination. 


An employee, certified in accordance with paragraph 1 of this section as 
having given satisfactory service, who has been transferred or promoted to another 
position subsequent to December 31, 1939, but prior to the examination for the 
position currently held, shall be required to submit adequate evidence to SDSW 
that he possesses required ability and fitness to perform duties of the position 
in order to be admitted to the examination for that position, Such an employee 
may, on certification of examining agency that he has qualified in examination 
for that position, be retained as a permanent employee, Permanent status of such 
an employee shall date one year from date of appointment to the position after 
certification by the examining agency that he has qualified in examination. An 
employee, transferred or promoted as described above, who fails to qualify in the 
examination for the position currently held by him may,on certification of exame 
ining agency that he has qualified in the examination for the position held by 
him on December 31, 1939, be retained in that position provided there is a Var 
cancy in the class. 


An employee who fails to qualify in the examination for either of the 
positions referred to in paragraphs 1 and 2 of this section shall be removed from 
his position within ninety (90) days after establishment of a list of eligibles 
for such position or positions, (W&IC 11905, 11906; FSSB) 
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074-35 LIMITED TERM APPOINTMENTS 074-35 
WPS 


If an employee is needed for a temporary period, a certification shall 
be made by the examining agency of names of those eligibles, in the order of 
their places on an appropriate employment list, who have indicated willingness 
to accept linited term employment. 


Certification shall be made in manner set forth in Sec. 073-60, Certifi~ 
cation of Names, Appointments shall be made in same manner as prescribed in this 
rule for probationary appointments. Duration of a limited term appointment shall 
be limited to a period not to exceed one day less than probationary period. 
Acceptance or refusal of an appointment shall not affect an eligible's standing 
on an eligible list or his eligibility for a probationary appointment, and the 
period of temporary service shall not constitute a part of a probationary peri~ 
od. Successive limited term appointments to same position shall not be made nor 
shall an employee receive continued limited term appointments. Expiration of a 
limited term appointment shall be reported to SDSW by appointing authority on 
Form PS~21 (Report of Separation). 


A permanent or probationary employee who has accepted a limited term ap= 
pointment in a higher class shall, if he so desires, at the termination of the 
limited term appointment be reinstated in his former position, in accordance 
with Sec. 076-20, Reinstatement to Previous Class of Position, (WIC 11905, 11906; 
FSSB) 
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ORGANIZATION AND ADMINISTRATION WELFARE PERSONNEL STANDARDS O74=30 


3. That, where there is an established eligible list for a given classi- 
fication but there are no immediately available eligibles for ap- 
pointment, the SDSW may approve the extension of a provisional ap= 
oe pigs in accordance with the provisions outlined under (1) and 

2)e 


A permanent or probationary employee who has accepted a provisional ap= 
pointment in a higher class shall, if he so desires, at the termination of the 
provisional appointment be reinstated to his former position, in accordance with 
Sec. 076~20, Reinstatement to Previous Olass of Position, (W&IC 11905, 11966; FSSB) 


074-80 EMERGENCY APPOINTMENTS 074-30 
WPS 


Whenever an emergency exists which requires the immediate services of 
one or more persons and it is not possible to secure such persons from appropri- 
ate eligible lists, appointing authority may appoint a person or persons without 
regard to other provisions of these rules governing appointments. In no case, 
however, shall an emergency appointment continue for a longer period than ninety 
(90) days in any twelve-month period unless approved by SSWB, Each emergency ap~ 
pointment shall, when appointment is made, be reported to SDSW by appointing au- 
thority on Form PS-20 (Notice of Appointment), When emergency appointment termi~ 
nates the SDSW shall be notified by appointing authority on Form PS-21 (Report 
of Separation). 


A permanent or probationary employee who has accepted an emergency ap= 
pointment in a higher class shall, if he so desires, at the termination of the 
emergency appointment be reinstated to his former position, in accordance with 
Sec, 076~20, Reinstatement to Previous Class of Position, (W&IC 11965, 11906; FSsB) 
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075-30 CERTIFICATION FROM PROMOTIONAL ELIGIBLE LIST 075-30 
WPS 


All employees who qualify in promotional examination shall be placed on 
a promotional eligible list for the class of pesition in the order of their ex~ 
amination ratings. 


If a promotional and an original eligible list exist, the same number of 
names Shall be certified from each list in accordance with Sec. 073-60, Certifi~ 
cation of Names. Appointing authority may make selection from names submitted 
from either register, giving such preference to present employees as the good of 
the service will permit, (WAIC 11905, 11906; FSSB) 


075-35 NONCOMPETITIVE PROMOTIONS - 075-35 
WPS 


Notwithstanding the provisions of any other section of these rules, an 
appointing authority upon presentation of valid reasons may be permitted by the 
SSWB to make promotions within a county welfare department or between county 
welfare departments on a noncompetitive basis, Such promotions shall be made 
only if the employee to be promoted in this manner shall have permanent status 
in the next lower classification within a series of positions, if his report of 
performance shall be 8 per cent or more, and if he meets the minimum qualifi~ 
cations for the position for which he is being considered for promotion. Before 
any noncompetitive promotion may be made, the appointing authority shall submit 
to the SDSW a Form PS-16 (Statement of Qualifications for a Provisional Appoint- 
ment) for the employee being considered for such promotion, and his qualifi- 
cations shall have been certified by the examining agency as meeting the minimum 
requirements as to training and experience required for the position for which 
he is being considered for promotion. 


The SDSW shall determine the classes of positions from which arid to 
which such promotions may be made within a series of positions. 


Noncompetitive promotions shall be reported to the SDSW by appointing 
authority on Form PS—20 (Notice of Appointment). CHAIC 11905) 11906) 


075-50 INTER-AGENCY TRANSFER OF EMPLOYEE 075-50 
WPS 


Transfer of an employee from a position in one organizational subdi-~ 
vision of a county agency to a position of same class in another organizational 
subdivision of same or another county agency may be made at any time by appoint~ 
ing authorities concerned. All inter-agency transfers must be certified by SDSW, 
No increase or advance in salary shall be made upon a transfer, unless the reg 
lations governing salary advancement are complied with, 


Inter-agency transfer shall be reported to the SDSW by appointing av- 
thority of the county from which the employee is transferring on Form PS~21 (Re~ 
port of Separation) and by appointing authority of county to which employee is 
transferring on Form PS-20 (Notice of Appointment). (W&IC 119.5, 11966) 
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075-00 METHOB OF MAKING PROMOTIONS 075-00 

WPS 

As far as is practicable and feasible, a vacancy shall be filled by pro» 
motion of a qualified permanent employee based upon individual performance, as 
evidenced by recorded service ratings, with due consideration for length of 
service, and upon capacity for the new position as demonstrated by a promotional 
examination, (For exception to written promotional examinations, see Sec. 075~35, 
Noncompetitive Promotions.) Preference in promotion may be given to employees 
within an agency, All inter-agency promotions must be approved by appointing 
authorities concerned. 


Candidate for promotion must be certified by examining agency to possess 
qualifications for position as set forth in specifications for the class of po= 
sition for which he is a candidate or he shall submit adequate evidence to SDSW 
that he possesses the required ability and fitness to perform the duties of the 
position, and he shall be required by examining agency to qualify for the new 
position by promotional competitive examination administered by examining agen= 
CY , 


Promotion shall be reportec. to SDSW by appointing authority on Form 
PS=20 (Notice of Appointment). (W&IC 11905, 11906; FSSB) 


075-10 oe BY COMPETITIVE EXAMINATION 075-10 


If it is determined by the SSWB to fill vacancies in a particular clas 
of position by’ promotional competitive examination, such examination shall be 
given under the direction of the examining agency, A promotional competitive 
examination may be limited to employees of county agency concerned or may, with 
approval of the SSWB, be open to employees of other county agencies, 


An employee to be eligible to compete for promotion must have permanent 
status in a lower related class, except that limited term appointees who, ine 
mediately preceding their limited term appointment, had permanent status ina 
Class designated as eligible for promotion, may compete in said promotional ex 
aminations as though they then held the appropriate status, 


No applicant shall be eligible to compete in a promotional examination 
unless his service rating at time of last regular report was 85 per cent or 
higher, (W&IC 11905, 119063 FSSB) 


075-20 CONTENTS OF PROMOTIONAL COMPETITIVE EXAMINATION 075-20 
WPS 


A promotional competitive examination shall consist of any combination 
of the following: written tests, ratings on training and experience, evaluation 
of recorded service ratings and seniority, performance tests, and qualification 
appraisals, The combination in each case and procedures for determination of 
qualifying grade shall be announced by examining agency in advance of examni- 
nation, and shall take into consideration approved practices. (W&IC 11985 11906; FSSB) 
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076-05 REDUCTION OF FORCE 076-05 
WPS 


Appointing authority may separate any employee, without prejudice, be 
cause of lack of funds or curtailment of work. No permanent employee, however, 
shall be separated while there are emergency, intermittent, temporary, or pro~ 
visional employees serving in same class of position in same county agency, 
Order of separations due to reduction of force shall be based upon service rat— 
ings and seniority, under a formula to be formally established by SDSW and ap-~ 
proved by SSWB, All such separations shall be reported to SDSW on Form PS2l 
(Report of Separation). 


For each class there shall be maintained appropriate reemployment lists 
consisting of names of all persons who have occupied positions with probationary 
or permanent status in a class and who have been laid off, or who have resigned 
in good standing and who, within one year from date of their resignation, with 
consent of appointing authority and SSWB, have withdraw their resignations. 


Order in which names shall appear on reemployment list shall be de 
termined by relative order of combined scores of efficiency as shown by service 
ratings and seniority. (W&IC 11965, 11906; FSSB) 


076=10 RESIGNATION 076-10 
WPS 


An employee who resigns shall submit reasons therefor in writing to ap- 
pointing authority, a copy of which shall be forwarded to SDSW, 


A resignation relates only to specific position from which employee re~ 
signs and does not impair his rights on other eligible lists. 


Resignation shall be reported to SDSW by appointing authority on Form 
PS-21 (Report of Separation). (W&IC 11905, 11926) 


eee ae a Le 
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075-55 INTER-CLASS TRANSFER OF EMPLOYEE 075-55 
WPS 


Transfer of a permanent employee from a position in one class to a po- 
sition in another class having substantially the same entrance salary shall be 
made only upon certification of SDSW with approval of appointing authorities con~ 
cerned, Examining agency shall require that employee meet entrance requirements 
established for position in new class, or submit adequate evidence to SDSW that 
he possesses required ability and fitness to perform duties of position to which 
he is being considered for transfer. Examining agency may also require a quali~ 
fying examination. 


Transfer from a lower to a higher class of position is a promotion and 
shall be made only in manner prescribed in Sec. 075-00, Method of Making Pro- 
motions. 


Notwithstanding anything in this or any other section, an employee may 
be required to perform such duties as appointing authority finds necessary for 
a period not in excess of one hundred and twenty days, 


Inter-class transfer shall be reported to SDSW by appointing authority 
on Form PS=20 (Notice of Appointment), (WAIC 119¢55 11966) 


075-60 DEMOTION 075-60 
WPS 


A permanent employee may be demoted for inefficiency, or for other cause, 
but in all such cases employee shall have same rights of appeal to SSWB as em 
ployees who have been dismissed, 


Demotion shall be reported to SDSW by appointing authority on Form PS~21 

(Report of Separation) and subsequent appointment of employee to lower classifi~ 

cation shall be reported on Form PS~20 (Notice of Appointment). (WAIC 11905, 11966 FSSB) 

076-00 TENURE OF OFFICE 076~00 
WPS 


Tenure of office of every permanent employee shall be during good be= 
havior and satisfactory performance of his duties as recorded by his service 
rating. This provision, however, shall not be interpreted to prevent separation 
of an employee for cause, or separation of an employee because of lack of funds 
or curtailment of work, when made in accordance with these rules, (WAIC 11965y 11906; 
FSSB) 
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076-20 SUSPENSION 076-30 
WPS 


Appointing authority or any officer or employee authorized by appointing 
authority may immediately, for disciplinary purposes, suspend an employee with 
out pay for not exceeding 30 days in any calendar year by notifying employee 
thereof, Such suspension without pay shall be valid only in event written reasons 
are served on employee within five working days of date of susyension, setting 
out clearly the delinquency for which this suspension was made, A copy of sus~ 
pension notice shall be filed with SDSW, 


| Suspension shall be reported to SDSW by appointing authority on Form 
PS-21 (Report of Separation), (WIC 11905, 11906) 
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076-15 WITHDRAWAL OF RESIGNATION 076-15 
WPS 


Within one year of date of his resignation, a permanent employee may 
withdraw his resignation on recommendation of appointing authority and with ap= 
proval of SDSW, whereupon his name shall be placed on reemployment list for 
class from which he resigned, his position on such list to be determined by his 
combined score for efficiency and seniority at time of resigning. (Ske Sec. 043~20, Ree 
EMPLOYMENY Lists.) 

Probationary or limited term employee may in same manner withdraw his 
resignation, whereupon he shall be restored to eligible list on basis of his 
original score. (W&IC 11965, 11906) 


076-20 REINSTATEMENT TO PREVIOUS CLASS OF POSITION 076-20 
WPS 


Upon request of appointing authority, a permanent, probationary, or 
limited term employee who has resigned while in good standing, or who has been 
separated without prejudice or without fault or delinquency on part of employee, 
shall be eligible for reinstatement within a period of three years. Reinstato» 
ments may be made in a position in a class from which employee was separated or 
in a position in another class having substantially similar duties, responsibili~ 
ties and qualifications, and substantially the same salary range, and provided 
that employee has submitted adequate evidence to SDSW that employee possesses 
required ability and fitness to perform duties for class of position to which he 
is being considered for reinstatement. 


Resigned probationer may be reinstated to a position subject to come 
pletion of remainder of his probationary term. Resigned limited term employee 
may be reinstated only for remainder of the limited term, Resigned permanent 
employee may be reinstated to a limited term position whereupon he shall become 
subject to these rules as they relate to status, tenure, and manner of separation 
of limited term employees. 


A permanent or probationary employee who has accepted an emergency, 
limited term, provisional or war duration appointment in a higher elass shall, 
if he so desires, at the termination of the emergency, limited term, provisional 
or war duration appointment be reinstated to his former position, 


Reinstatement shall be reported to SDSW by appointing authority on Form 
PS=20 (Notice of Appointment). (W&IC 11965, 11906) 
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MANUAL LETTER NO. 55 


The attached revisions 25 thru 27 to the Continuing Services 
Chapter are to be entered in your copy of the Manual of Policies and Pro- 
cedures and the revision numbers cancelled on the separators for the re- 
vised chapter. The revised sections were approved by the Social Welfare 
Board on May 25, 1944, 


Sec, 361-80, Notification to Recipient of Change in 
Grant. There is minor clarification of wording in 
this section as well as the inclusion of rulings 
in relations to W. & I, Code, Sec, 2016, which 
became operative on July 1, 1943. 


Sec, 362-25,Change in Need or Income--No Change in 
Grant. Confusion regarding the submission of 
Notice of Change forms, when the grant is deter- 
mined on the basis of need in excess of fifty 
dollars, has been evident for some time. This re- 
drafted Sec. 362-25 attempts to clarify this re- 
quirement and to make specific the case situations 
in which Notices of Change are necessary. Examples 
have been corrected and inserted in order to give 
substance to the section. 





The issuance of Section 361-80 renders obsolete all of page 4 
of Bulletin ell. 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 


‘ 361-90 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 





361-90 NOTIFICATION TO SDSW OF CHANGE IN GRANT 361-90 
OAS, ANB, APSB, ANC 


The Notice of Change (Form Ag, Bl, CA 232) shall be forwarded to the 
SDSW as soon as possible but not later than 15 days after boardof supervisors 
action. The SDSW considers claims on the basis of information at hand at the 
time claims are audited and approved for payment. Delay in submission of Form 
Ag, Bl, CA 232 may result in loss of Federal and State participation, 


A separate Form Ag, Bl, CA 232 shall be used for each case. The follow- 
ing chart shows the number of copies to be submitted, (W&iC 1560, 2140, 3075, 3085, 3460) 





NUMBER OF COPIES OF NOTICE OF CHANGE (FORM AG, BL, CA 232) SENT TO SDSW 


Type of Change Number of Copies 


Discontinuances 2 2 
4. 








Increases 
Changes in need or income, no change in grant z 


Payment to county for hospital care 


Transfer from ANB to APSB or vice versa Cire 2 


Change of Payee 


Change in School Status i ee 


a tl a 
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361-80 NOTIFICATION TO RECIPIENT OF CHANGE IN GRANT 361-80 
OAS, ANB, APSB, ANC 


When aid is increased, decreased or discontinued,the recipient shall re- 
ceive written notification of the amount of the grant, the reason for change in 
grant, or the reason for discontinuance, He shall also be notified of his right 
of appeal to the SDSW fora fair hearing, (See StCe 325-20, RIGHT, PURPOSE AND SCOPE OF 
APPEAL) (WAIC 1551, 1560, 2016, 2140, 2182, 3075, 3086, 3460, 34733 FSSB) 


In OAS, in addition to the above requirements the recipient shall be 
notified of his right to a hearing before the board of supervisors. If aid is 
granted in less than the maximum amount he shall also be notified of the source 
and amount of income which was deducted, When total need has been verified to 
be in excess of $50, the total need shall be shown on the notification. (Wwalc 2016, 
2140, 218tel) 


Notification of Action by the Board of Supervisors (Form Ag, Bl, CA 239), 
includes the minimum requirements for notification to the recipient and shall be 
used by the county unless a substitute form which incorporates the information 
appearing on Form Ag, Bl, CA 239 is used, (SEE SECe 250-10, REPORTING ACTION OF BOARD OF 
SUPERVISORS TO APPLICANT.) (W&IC 1560, 2140, 3075, 3460) 


361-85 NOTIFICATION COUNTY AUDITOR OF CHANGE IN GRANT 36 1-85 
OAS, ANB, APSB, ANC 


A copy of Notice of Change (Form Ag, Bl, CA 232) should be sent to the 
county auditor, There should be complete coordination between the county wel- 
fare department and the county auditor so that payrolls each month correctly re- 
flect the current status of all cases for which claim is made, (W&IC 1560, 2140, 3075, 


3460) 
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362-05 INSTRUCTIONS FOR RECORDING ON NOTICE OF CHANGE, SECTION | 362-05 
OAS, ANB, APSB 


Decrease, Increase, or Hestoration 


Colum 1. The type of action is indicated by completing the informtion 
called for in the vertical columar headings(2,3,4, etc.) in 
the spacé provided opposite "Decrease," "Increase," "Restora~ 
tion," etc. 

Colum 2, Enter the date from which the change is effective,e.g. 2-1-2. 

Colum 3. Enter the monthly rate of aid granted from the effective date 
shown in Colum 2. (When aid is restored effective from a 
day subsequent to the first day of the month, the monthly 
rate rather than the prorated amount shall be entered. ) 

Colum 4. Inter the tetal of all imcome received other than the OAS, 
ANB, or APSB grant. (When need in excess of $50 in OAS or 
ANB has not been established, the sum of Column 3 and Column 
4 shall total $50, The total may not exceed or be less than 
this amount.) 

Column 5. Inter sources from which income other than OAS, ANB, or APSE 
is received and amount received from each; e.g., son John 
contributes $5.00 per month, The tetal of amounts of income 
from individual sources, as shown in Column 5, should agree 
with the figure entered in Colum 4, 

Column 6, No entry is made unless the total verified need exceeds $50 a 

month in OAS er ANB in which case the total need per month is 
reported here; e.g, if the total need of the recipient is 
established as being $60 a month this amount is entered in 
Column 6. 

Column 7. Except when, in OAS, tetal need is established on a budgetary 
basis, report in OAS and ANB the nature and total cost of 
each item which causes the tetal need to exceed the basic 
grant, and the method of verification, e.g, new roof $80; 
payments $8.00 a month, Verified by contractor, 

When, in OAS, total need is established by use of the budg- 
etary method, enter "Form Ag 241 on file." 


One Form Ag, Bl 232 may be used to report two actions ef the board of 
supervisors on the same case provided both actions occur on the same day. 


EMAMPRE? IN ANB AID 1S INCREASED ON JANUARY 15, EFFECTIVE FEBRUARY |, DUE TO VERLFEED NEED. IN 
EXCESS OF $506 ON THE SAME DATE, THE BOARD OF SUPERVISORS DECREASES A§D EFFECTIVE MARCH ly 
AS ¥HE EXCESS NEED EXISTS FOR ONLY ONE MONTH. 


When one Form Ag, Bl 232 is used te report two actions, the information 
reported in Columns 5 and 7 should refer to the first action. Keport the neces~ 
sary information to explain the second action under "Reason for Change." 


If OAS is restored following release from the county hospital, restora- 
tion action of the board of supervisors is reported apposite "Restoration," The 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 362~00 


362-00 GENERAL INSTRUCTIONS,NOTICE OF CHANGE 362-00 
OAS, ANB, APSB 


The Notice of Change (Form Ag, Bl 232) except as it provides for iden- 
tifying information,is divided into sections,which are designated as Sections I, 
II, and III. 


Section I is used to report information regarding: 
1. Type of Change with the exception of 

a. Discontinuance of payment of aid to the recipient, 

b. In OAS, discontinuance of payment to the county for hospital 
care because of death, excess assets, etc.,rather than release 
from the county hospital; 

2. Reason for change 
Section II is used to report information regarding: 
1. Discontinuance of payment of aid to the recipient; 
2. In OAS, discontinuance of payment to the county for hospital care 
whén discontinuance is due to any reason other than release from 


the county hospital. 


Section III is used to report action of board of supervisors. (WwWaIlC 2iho, 
3075, 3460) 
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362-20 CONTINUING SERVICES PUBLIC ASSISTANCE PROGRAM 


362-20 REPORTING TRANSFER FROM ANB TO APSB OR VICE VERSA ON 362-20 
NOTICE OF CHANGE, SECTION | 
ANB, APSB 


Colum 1, Indicate by check whether recipient is being transferred from 
ANB to APSB or from APSB to ANB. 


Colum 2. Enter the beginning date of aid under the program to which 
the recipient is being transferred. 


Columns 3, 4, 5, 6, and 7. See Sec. 362-05, Instructions for Recording 
on Notice of Change, Sec. I, 


Discontinuance of aid under the program from which the recipient is being 
transferred should be reported in Section II, Items A and D-17. (See Sec. 362-5, 
DISCONTINUANCE OF PAYMENT, SECTION II OF THE NOTICE oF CHANGE) (WA&IC 3075, 3460) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 362-10 


release from the county hospital and the restoration of aid may be reported on 
the same Form Ag 232 unless there is a delay in the restoration of aid to the 
former recipient, in which case separate forms are necessary. There shall be no 
overlapping of payment to the county for hospital care and payment of aid to the 
individual, (See SECe 215-00, RESTORATION OF AlDe) 


For reporting date of release from county hospital in OAS see Sec, 362-0, 
Discontinuance of Payment, Sec. II of Notice of Change. (W&IC 2140, 3075, 3460) 


362-10 REPORTING PAYMENT TO COUNTY FOR HOSPITAL CARE OR 362-10 
NOTICE OF CHANGE 
OAS 


Column 1. Pertinent information relating to notification that a clain, 
under the provisions set forth in Sec. 165-00, Payment to 
County Under WIC, Sec. 2160.7, will be filed is recorded in 
the columns opposite "Payment to County for Hospital Care." 


A Form Ag 232 reporting discontinuance of the OAS grant to the recipient 
shall also be submitted. Notification of discontinuance of aid to the recipient 
and notification that a claim for hospital care will be made may be reported on 
the same Form Ag 232. 


Column 2. Enter date from which payment for hospital care is requested. 

Column 3. Enter the grant to which the recipient would be eligible were 
he not confined. 

Columns 4, 5, 6, and 7 shall not be completed when the person would, had 
he not been confined,have remained eligible to the same grant. 
When there is a change in his circumstances which would have 
resulted in an increase or decrease in the grant, had he not 
been confined, these columns are completed as in the case of 
notification regarding any increase or decrease. 


A Form Ag 232 shall be submitted when any change in the former recipient's 
circumstances would have necessitated either a change in amount of the grant or 
discontinuance of the aid to which he would be entitled were he not confined. 
(WaIC 2140) 
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62-30 CONTINUING, SERVICES PUBLIC ASSISTANCE PROGRAM 


362-30 REPORTING REASON FOR CHANGE ON NOTICE OF CHANGE 362-30 
OAS, ANB, APSB 


When the reason for change is clearly indicated by the entries in the 
vertical columns opposite the particular type of change which is effective it 
need not be repeated under this heading. Report any additional information in 
this space. 


In reporting restoration of ANB, or APSB following release from a public 
institution, the exact date of release shall be reported here. In reporting 
restoration, in OAS, following release froma public institution, other than a 
county hospital, the exact date of release shall be reported here. For report- 
ing date of release from county hospital in OAS, see Sec. 362-40, Discontinuance 
of Payment, Sec. II of Notice of Change. In reporting restorations for other 
reasons, information should be entered here as to the exact date and the reason 
the recipient became eligible subsequent to discontinuance of aid, (SEE SEC. 215-00, 


RESTORATIONSOF AlDe) 


Notification regarding change of payee is reported under "Reason for 
Change." (SEE SECe 230=60) GUARDIANSHIP) 


In OAS when reporting "Payment to County for Hespital Care" the name of 
the hospital and date of admission shall be shown under "Reason for Change," 


In OAS when reporting restoration of aid following a discontinuance be- 
cause of employment, report the date the recipient's request for restoration of 
aid was signed. 


In ANB and APSB when reporting a change from ANB to APSB or vice versa, 
detailed information regarding the change in type of aid shall be given under 
“Reason for Change." In APSB this shall include information regarding plan for 
achieving self-supports (W&IC 2140, 3075, 3460) 
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PUBLIC ASSISTANCE PROGRAM CONTINUING SERVICES 362-25 * 


362-25 CHANGE IN NEED OR INCOME - NO CHANGE IN GRANT 362-25 
OAS, ANB 


When income is applied toward verified total need in excess of $50 a 
month, it shall be reported on the Notice of Change (Form Ag, Bl, 232) even 
though the computation of the grant on the basis of need in excess of $50 may 
result in no change in the amount of the aid payment. So long as the need con- 
tinues to be in excess of $50 subsequent changes in the total need or the income 
or both need not be reported until such change requires adjustment of the aid 


payment, 
EXAMPLE AZ A RECIPIENT HERETOFORE WITHOUT ANCOME 1S RECEIVING $50 OAS. IN FEBRUARY HE RECEIVES 
A $10 CONTRIBUTION FROM A RESPONSIBLE RELATIVEs TOTAL NEED IS VERIFIED AS $606 ALTHOUGH 
THE GRANT REMAINS THE SAME, FORM AG 232 REPORTING THE COMPUTATION OF THE GRANT ON THE BASIS 
OF NEED IN EXCESS OF $50 SHALL BE SUBMITTEDe THE INFORMATION 1S RECORDED ON FORM AG 232 
OPPOSITE "CHANGE IN NEED OR INCOME » NO CHANGE IN GRANT’! AND THE DATE SHOWN IN COLUMN 2, 1S 
THE DATE FROM WHICH INCOME IS APPLIED TOWARD NEED IN EXCESS OF $50. 


EXAMPLE Bt ON FEBRUARY |, A RECIPIENT OF ANB SEGINS TO RECEIVE INCOME OF $12 A MONTH AND HIS 
TOTAL NEED 1S ESTABLISHED AT $65e ALTHOUGH HE HAS RECEIVED $50 AID, FORM BL 232 REPORT} 
ING COMPUTATION OF THE GRANT EFFECTIVE FEBRUARY |, ON THE BASIS OF NEED IN EXCESS OF $50 
SHALL BE SUBMITTEDe IN AUGUST THE INCOME INCREASES TO $16 A MONTH,BUT TOTAL NEED 1S ESTAB= 
LISHED AS $68 A MONTHe THE SUBMISSION OF FORM BL 232 TO REPORT A CHANGE IN THE JNCOME AND 
THE NEED IS NOT NECESSARY AS THE GRANT REMAINS THE SAME«® IN NOVEMBER THE INCOME INCREASES 
TO $25 A MONTH, BUT TOTAL NEED REMAINS THE SAMEe APPROPRIATE ADJUSTMENT IN THE GRANT SHALL 


BE REPORTED BY SUBMISSION OF FORM BL 2320 


When the grant has been computed on the basis of need in excess of $50 
and subsequently the grant is determined by deducting the income from $50, be~ 
cause need is no longer in excess of that amount, or when the income has ceased, 
Form Ag, Bl 232 reporting the change in method of grant computation shall be 
submitted,  (WalC 2tko, 3075) 


EXAMPLE C$ A GRANT OF $50 HAS BEEN REPORTED, THIS BEING THE DIFFERENCE BETWEEN ESTABLISHED NEED 
OF $60 AND $10 CONTRIBUTION FROM A RESPONSIBLE RELATIVEs THE RELATIVE'S CONTRIBUTION CEASESe 
ALTHOUGH THE GRANT REMAINS $50, INCOME IS NO LONGER APPLIED TOWARD TOTAL NEED IN EXCESS OF 
$508 FORM AG, BL 232 REPORTING THE CHANGE BASIS OF THE GRANT COMPUTATION SHALL BE SUBMITTED 
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MANUAL LETTER NO. 56 


The attached manual revisions are to be entered in your copy of the Manual 
of Policies and Procedures and the revision numbers cancelled on thepsep- 
arators for the revised chapters. Revision numbers are listed for the 
three chapters as follows: : 


Real Property Revisions 60 thru 62 
Income Revision 18 
Investigation & Decision Revisions 26 thru 30 


These revisions were approved by the Social Welfare Board on June 22,1944, 


Changes in Sections 131-05 and 132-30, reflect a changed policy regarding 
life estate, Under this revised policy the assessed value of real prop- 
erty in which applicants have retained a life estate interest is not con~ 
sidered in determining real property noldings. The revised policy obso- 
letes Section 132-50, Life Estate, and therefore this section has been de- 
leted. The minor revision to Section 152-10 in no way changes former 
policy governing income to the recipient from property in which he holds 
a life estate interest. 


Section 237-10, Instructions for Certificate of Hligibility for Old Age 
Security, now includes additions for purposes of clarification and mis- 
cellaneous changes made to conform to 1943 amendments to the Old Age 
Security Law. Special attention is directed to the instructions for items 
& and 9. The net assessed value (i.e,, after encumbrances are deducted) 
is reported on the Certificate of Eligibility. Please note that this 
differs from the reportings on the Social Data Record Card which calls for 
the total assessed value(i.e., before encumbrances are deducted). See 
Secs, 287-58, Personal Property; 287-60, Assessed Value of Real Property; 
287-65, Amount of Encumbrances on Real Property. 


Section 250-05, Reporting Action on Application to State Department of 


Social Welfare, now includes on the chart the procedure for sending the 
original ora certified copy of Form Ag 200B (Application by Authorized 
Representative of Applicant to the State Department of Social Welfare), 
Also included in the chart in this section is the procedure for sending to 
the State Department of Social Welfare Form Ag, Bl 235 (Certification from 
<a of Institutions of Applicant's Release from State Hos- 
pital). 


STATEMENTS CONTAINED IN THE MANUAL TAKE PRECEDENCE 
OVER SAME MATERIAL PREVIOUSLY RELEASED IN BULLETINS 





131-00 DETERMINATION F OWNERSHIP OF REAL PROPERTY 131-00 
OAS, ANB, aPSB, ANC 


Ownership of real property must be verified in order to establish that 
property holdings are within the limitations established in the code for the 
particular category of aid. 3 


Ownership of property is revealed by a search of current property rolls. 
(SEE SEC. 135-40 Reat PRoPeRTY SEaRCH-) There will be occasions in which search of prop- 
erty rolls will indicate ownership of property which does not belong to the ap- 
plicant. In absence of conflicting information, affidavit of applicant stating 
that he is not the owner of property in question is acceptable. Proof that he 
is not the owner is necessary in cases of conflicting information. The affi- 
davit of an applicant regarding recent disposal of property is not in itself 
proof of eligibility. It is subject to verification. (W4IC 1560, 2140, 3075, 3460) 


131-05 OWNERSHIP OF REAL PROPERTY 131-05 
OAS, ANB, APSB, ANC 


The term "owner" includes all persons who hold legal title to property. 
It also includes the vendor (i.e., the seller) and the vendee (i.e., the buyer) 
of real property under a contract of sale. 


Property is considered owned if it is held: 


1. Clear of all indebtedness; 

2. Subject to mortgage, deed of trust, etc. 

3. Subject to sale to another party under contract of sale; 

4, Subject to purchase from another party under contract of sale; 

5. As a homestead; 

6. In an undistributed estate provided the property is in fact avail- 
able prior to distribution; 

7. In OAS, under lease for a period of not less than ten years and used 
for a place of residence of the lessee. (WEIC I52led, 216301, 216305, 5448; 
CC 678; AGO NS704, NS778, NSI469, NS2387, NSU9K3) 


Real property may be owned: 


1, As separate property; 

2. As community property; 

e" In joint tenancy; 

+, In tenancy in common; 

In a partnership; 

« By a corporation. (cc 669 et seq.) 
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130-10 REAL PROPERTY, ANB AND APSB LAWS 130-10 
ANB, APSB 


Aid shall not be received by any person who owns personal or real prop- 
erty, or both, the county assessed valuation of which, less all encumbrances of 
record, is in excess of $3,000. (walc 3047, 3447) 


An applicant's share of any estate, which share has not been distributed | 
oy of eee he has no present economic use does not constitute property. CW&IC 
304765, 3448) 


130-15 REAL PROPERTY, ANC LAW 130-15 
ANC 


No aid shall be granted or paid to any child who owns, or whose parent 
owns, real property the combined assessed value of which, as assessed by the 
county assessor, exceeds $3,000 at the time application for aid is made, or 
while in receipt of such aid, ; 


A child's share of any estate, which share has not been distributed and 
of which he has no present economic use, does not constitute property.(Walc 1521.5) 





130-25 REAL PROPERTY VS. PERSONAL PROPERTY 130-25 
OAS, ANB, APSB, ANC 


In considering eligibility from the point of view of property,the county 
must first determine whether property is real or personal. The general dis- 
tinction has been made that real property is immovable while personal property 
is movable. For purposes of OAS, however, any place of abode of an applicant or 
recipient, whether house, boat, trailer, or other habitation,shall be considered 
real property. (W&IC 1560, 2140, 216307, 3075, 3460; CC 657) 
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132-30 DETERMINATION OF ASSESSED VALUE OF REAL PROPERTY 132-30 
OAS, ANB, APSB, ANC 


In OAS, the assessed value of all real property to an applicant and his 
spouse and in ANC to a child or children and their parent or parents, shall de 
ascertained. (For exception in OAS, see Sec. 131-18, Ownership of Real Property 
by Separated Spouse.) In ANB and APSB only the assessed value of property be- 
longing to the applicant as separate property,or as his equal share of community 
property is considered. In ANC reference below to "husband" "wife" or "couple" 
refers only to the natural or adoptive parents of children for whom ANC is re- 
quested. 


The following are examples of real property ownership in which the 
assessed value shall be considered. 


1. Separate property of a single person; 

2. Separate property of husband or wife; 

3. Separate property of a separated couple (in OAS and ANC); for ex- 
ception in OAS, see Sec, 131-18; 

4, Community property of a couple; 

5. Community property of a separate couple; 

6. Property held in joint tenancy; 

7. Property held in tenancy in common; 

8. An interest in an undistributed estate when the property is in fact 
available prior to distribution; 

9. Property purchased or sold under contract of sale(title not passing); 

10. Property purchased under mortgage, deed of trust, etc, (W&lC 1520, 1560, 
2140, 2165, 3047, 3075, 3460, 34473 AGO NSH66, NS7O4, NS773, NSI7I5, NS2387, NS5202) 





SDSW~CALIFORNIA-MANUAL REVISION 61 REVISED JUNE 23, 1944 





PUBLIC ASSISTANCE PROGRAM REAL PROPERTY | _ 132-25 





132-20 REAL PROPERTY OUTSIDE U.S. 132-20 
OAS, ANB, APSB, ANC . 


When real property is located outside the United States, the assessed 
valuation shall be considered on the basis of rate of exchange in American dol- 
lars, regardless of manner by which other units of government determine the as- 
sessed value of such property. If, e.g., the Mexican Consul advised that prop- 
erty in Mexico was assessed at 1000 pesos and rate of exchange was 5 pesos to 1 
dollar, the assessed value of the property would be $200. 


To obtain information regarding real property located outside the United 
States, various sources are used, When no language barrier eXists, the county 
may correspond with the unit of government or public official concerned. When 
@ language barrier exists, inquiry is generally directed to an American Consul 
in the country concerned. The nearest representative of the other country may 
also be consulted. 


During the present period of hostilities, continued ownership of real 
property lacated in countries actively at war,or in conquered or occupied areas, 
is in doubt and the value, if any, of the holdings can not be ascertained. When 
it is impossible to obtain reasonably positive evidence of eligibility or in- 
eligibility with respect to real property located in such countries, it is the 
presumption that continued ownership is in doubt and that such property has no 
present value in determining eligibility. For the present, investigation of 
such holdings need not be pursued, Upon cessation of hostilities, investigation 
shall be made through the usual sources available in determining the value-of 
real property in foreign countries, aid to continue during the investigation 
provided eligibility otherwise exists. (W&IC 1560, 2140, 3075, 3460) 


132-25 INCREASE OR DECREASE IN ASSESSED VALUE OF REAL PROPERTY 132226 
OAS, ANB, APSB, ANC 


Eligibility may be affected by an increase ora decrease in assessed 
value of real property. 


The current assessed value is used in determining eligibility. (WaIC 1520, 
1560, 2164, 2165, 3047, 3075, 3447, 3460) 
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132=52 UNDISTRIBUTED ESTATES ' 132-62 
OAS, ANB, APSB, ANC 


Real property in an undistributed estate shallbe considered the property 
of the applicant or recipient only when the property is available to the appli-~ 
cant or recipient prior to distribution of the estate. The county assessed 
value of such real property shall be considered in determining eligibility, 


When property is inherited during the receipt of aid and (1) is avail- 
able to the recipient prior to distribution of the estate or (2) the estate is 
distributed, its value shall be determined, and considered together with the 
value of other real property holdings in accordance with the requirements of the 
particular category of aid. (SEE Sécse PiYelO, DETERMINATION OF PROPERTY YALUE OF UNDISTRIBUTED 
ESTATES, AND [45~10, PERSONAL PROPERTY ACQUIRED BY INHERITANCE*) (W&IC 152leds 1560, 21631, 3047, 3047.5, 


3075, 3460, 3447, 3448; AGO NST69) 


132=54 REAL PROPERTY BOUGHT OR SOLD UNDER CONTRACT OF SALE (TITLE 132-56 
NOT PASSING) 
OAS, ANB, APSB, ANC 


When real property is sold under a contract of sale, title remaining 
with the seller (vendor), the assessed value of the property, regardless of the 
seller's equity in it, shall be considered in determining eligibility for aid. 


The buyer (vendee) of real property under contract of sale is the owner 
of an equitable interest in such real property, and is also regarded as the own~ 
er of the property. The assessed valuation of property being purchased under 
contract of sale shall be considered in determining the eligibility of the buyer 
(vendee) for aid. 


If both the seller and the buyer of property oeing sold under a contract 
of sale are applying for or receiving aid the assessed valuation of the property 
is considered in determining the eligibility of each, (W&lC 1560, 2140, 3075, 3460; AGO 


NS704, NS7783 NS1723, NS2387, NS4943) 
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132-41 VALUE OF REAL PROPERTY HELD IN TRUST 132-84 
OAS, ANB, APSB, ANC 


When an applicant or recipient does not have control of all or part of a 
trust of which he is the beneficiary the assessed value of the real property in 
-the trust or that portion of it not under his control (less encumbrances of 
record in OAS, ANB and APSB) shall not be considered in determining the real 
property holdings of the applicant or recipient. 


When ownership of the trust is dependent upon the occurrence of a certain 
event, such as the applicant or recipient attaining the age of 21 years, such 
trust is not considered the property of the applicant or recipient until the 
stipulated event Occurs. (WIC 152165,21%0,30%7,308705,3075,3460,3447,34u8; AGO NSK769) 


132-46 JOINT TENANCY OR TENANCY IN COMMON 132-46 
OAS, ANB, APSB, ANC 


When property is held in joint tenancy or in tenancy in common by one or 
more persons, the interest of each owner is deemed to be his equal proportionate 
share of the total assessed value of the property. (Wale 1560, 2140, 3075, 3460; AGO NSK66 ) 


132-61 REMAINDERMAN'S INTEREST 13205) 
OAS, ANB, APSB, ANC 


The assessed valuation of real property in which a vested future is held 
shall be considered in determining eligibility of the remainderman, If the 
future interest is contingent, the value of the property shall not be considered . 
in determining his eligibility. 


A future interest is vested when the remainderman would have a right to 
the immediate possession of the property upon the ceasing of the intermediate or 
precedent interest such as life estate or other intermediate holding, Certain 
other types are considered contingent interests. It is suggested that whenever 
question arises as to whether the interest of the remainderman is contingent or 
vested it be referred to the district attorney for decision. (Walc 1560, 2140, 3075, 
3460; AGO NS2K78, NS 3815) 
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135-72 TRANSFER OF REAL PROPERTY FOR FAIR CONSIDERATION 135-72 
OAS, ANB, APSB, ANC 


A transfer of real property which results from a salein which the erant- 
or receives a reasonably adequate sum of money and/or securities in return for 
his equity in the preperty does not result in ineligibility from the point of 
view of transfer of property. (See Sec. 1%6-00, Conversion or Property.) Likewise a trans~ 
. fer made to satisfy an existing debt or obligation in an amount which represents 
& reasonably adequate consideration for the grantor's equity does not result in 
ineligibility. (See Sec. 135=85, TRANSFER OF REAL PROPERTY Yo SATISFY DEBT.) 


A fair consideration does not necessarily imply full reimbursement for 
all funds expended on the property transferred. Changing property values often 
result in receipt of less than the investment. A reasonable estimate of the 
equity may be obtained by deducting the amount of indebtedness against the prop- 
erty from the current market value. Persons who know local real estate values, 
such as local bankers or licensed real estate brokers, may be consulted for such 
an estimate. (waic 1560, 2140, 2222, 3075, 3460; AGO NS2291) 
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135-70 DETERMINATION OF REASON FOR VOLUNTARY TRANSFER OF PROPERTY 135-70 
OAS, ANB, APSB, AKC 


Since transfer of property to qualify for aid involves the determination 
of intent, it is difficult to formulate rules and regulations applicable in all 
cases. Decision on eligibility in cases where a transfer of property has oc- 
curred may be more difficult than when other more objective factors of eligibility 
are considered. 


The acts of the grantor and/or the facts and circumstances surrounding 
(1) a transfer of property of a value greater than the maximum set by law, or 
(2) a transfer which reduced the value of the remaining property within the max- 
imam set by law shall be examined and weighed. If they support the grantor's 
statement that there was no intent to qualify for aid and the desired objective 
of the grantor could not have been realized without depriving himself of the use, 
enjoyment, and income from the property, aid shall be approved if other eligi- 
bility requirements are met. “Otherwise, aid shall be denied. 


Among the factors to be taken into consideration when the value of the- 
property transferred is greater than the maximum set by law, or the transfer re- 
duced the value of the remaining property within the maximum set by law are: 


1. Date of the transfer; 

2. Consideration received (SEE Sec. 135-72, TRANSFER OF REAL PROPERTY FOR FAIR 
CONSIDERATION) $ 

3. Value of the property, including the emount of any mortgage, delin- 
quent taxes, or other assessments and encumbrances which affect the 
value of grantor's equity; 

4, Reason for the transfer; 

5. Amount of income derived from the property; 

6, Physical ability of the grantor to continue the operation that pro- 
duced the income; efforts toward lease or sale of property in the 
event of inability to continue its operation; 

7. Person in receipt of the income prior and subsequentto the transfer; 

8 Threat of foreclosure, if any; 

9. Ability of grantor to mect mortgage or assessment payments. (wWaIC 1560, 
2tho, 3075, 3460) 


EXAMPLE A$ THE TRANSFER OF PROPERTY OF A VALUE GREATER THAN THE MAXIMUM SET BY LAW,WITHOUT CON- 
SIDERATION, INVOLVED FARM OR OTHER INCOME*PRODUCING . PROPERTY AND WAS SAID TO HAVE BEEN MADE 
BECAUSE OF GRANTOR'S INABILITY TO OPERATE THE PROPERTY DUE TO ADVANCED YEARS OR PHYSICAL IM- 
PAIRMENTs UPON A SHOWING THAT A REASONABLE EFFORT TO SELL THE PROPERTY HAS BEEN UNSUCCESS= 
FUL, THAT THE PROPERTY COULD NOT BE LEASED, OR OTHER ARRANGEMENTS TO GIVE THE GRANTOR THE 
USE, ENJOYMENT, AND BENEFITS OF THE RESOURCE OR STS EQUIVALENT WERE NOT FEASIBLE, THE TRANS~ 
FER IS DETERMINED NOT TO HAVE BEEN MADE FOR THE PURPOSE OF QUALIFYING FOR AID OR FOR A GREAT= 
ER AMOUNT OF AlDe 


EXAMPLE B? THE TRANSFER OF PROPERTY WHICH REDUCED THE VALUE OF THE REMAINING PROPERTY WITHIN 
THE MAXIMUM SET BY LAW INVOLVED PROPERTY IN WHICH THERE WAS NO IMMEDIATE DANGER OF FORE= 
CLOSURE BUT THERE WAS INABILITY ON THE PART OF THE GRANTOR TO MEET CURRENT TAXES, ASSESS~ 
MENTS, OR UPKEEP EXPENSES WHICH, IF PERMITTED TO BECOME DELINQUENT, WOULD JEOPARDIZE HE 
GRANTOR'S EQUITYe UPON A SHOWING THAT A REASONABLE EFFORT TO SELL ALL OR A PORTION OF THE 
PROPERTY HAD BEEN UNSUCCESSFUL, OR THAT ADEQUATE INCOME TO MEET THE CURRENT COST OF TAXES, 
ASSESSMENTS, UPKEEP, ET€a, COULD NOT SE REALIZED FROM IT AND THAT NO ARRANGEMENT TO GIVE THE 
GRANTOR THE EQUIVALENT OF THE VALUE OF OCCUPANCY WAS FEASIBLE, THE TRANSFER 1S NOT CONSID- 
ERED AS HAVING BEEN MADE FOR THE PURPOSE GF QUALIFYING FOR AlDe 
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135-80 TRANSFER OF REAL PROPERTY WITH RESERVATION OF LIFE 135-80 
ESTATE INTEREST 
OAS, ANB, APSB, ANC 


The transfer of title to real property with reservation of the full 
privileges and responsibilities of life estate is not interpreted as a voluntary 
assignment or transfer of property for the purpose of qualifying for aid. (See 
GLOSSARY RE RESPONSIBILITY AND PRIVILEGES OF LIFE TENANTS) 


It is the presumption, which may be refuted,that a life estate agreement 
drawn more than two years prior to the application for aid stipulating that the 
remainderman shall be responsible for the payment of taxes, or for encumbrances 
which were not placed upon. the property by him, was not made for the purpose of 
qualifying the recipient for a greater amount of aid than that to which he would 
otherwise be eligible. When it is established that the property was encumbered 
by the remainderman, either before orafter the execution of the agreement 
creating the life estate and the agreement stipulates that the remainderman is 
responsible for payment of such encumbrance, payment made by the remainderman on 
such encumbrance does not represent income to the recipient. 


There must be written evidence of life estate. Such evidence may appear 
in the body of the deed which is executed and delivered to the remainderman or 
may be evidenced by a separate written agreement between the parties, wherein 
the remainderman conveys a life estate to another and retains the remainder for 
himself. In order for the evidence to be complete and acceptable, such an 
agreement must be recorded, (W&IC 1560, 20075, 2140, 3075, 3460) 
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135-75 TRANSFER OF REAL PROPERTY WHEN FORECLOSURE IMMINENT 135-75 
OAS, ANB, APSB, ANC 


Transfer or assignment of real property when foreclosure ie threatened, 
or when it is clear that such property cannot be retained, is not held to be for 
the purpose of qualifying for aid, unless there is evidence of collusion. If 
notice of foreclosure has been given,the giving of a quitclaim deed to the mort- 
gagor would not necessarily be a disqualifying factor, This applies regardless 
of the value of the property. 


When there is evidence that a grantor was unable to refinance the prop- 
erty due to the necessity for payment of a substantial sum on the principal or 
because of his advancing years and diminishing ability to repay, the transfer 
may be held to involve property in which foreclosure was imminent. 


When property of a value greater than the maximum set by law is trans- 
ferred because of imminence of foreclosure, the possibility of the grantor re- 
ceiving cash or its equivalent such as free rent in return for any equity he may 
have had in the property shall be explored. This applies also when a transfer 
has reduced the value of the remaining yeeros within the maximum set by law. 
(W&IC 1560, 2140, 3075, 3460) 
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152-10 OCCUPANCY VALUE OF HOMES OWNED BY RECIPIENTS 152-16 
OAS, ANB, APSB 


In OAS and ANE,the value of currently used resources shall be considered 
in determining the amount of aid. Homes owned and occupied by recipients of OAS 
and ANB are considered: currently used resources and the value of their use shall 
be considered in computing the grant. In APSB, the value of the use and occu- 
pancy of premises owned and occupied by the applicant or recipient is exempt 
from consideration until the income,together with that from other exempt sources, 
exceeds $400 per year. 


The value of occupancy is determined in accordance with the assessed 
value of the property. The full assessed value is considered in determining the 
value of occupancy to the recipient, whether he alone occupies the home which he 
owns or whether it is shared with his spouse,or with others who may, or may not, 
have an interest in the property. 


If the home is the separate property of the ineligible spouse who alone 
is bearing the cost of upkeep, taxes, etc., the recipient is, in fact, receiving 
free rent. The value is determined as in any other case in which free rent is 
contributed by another. 


The recipient who holds life estate in the property he occupies is guar- 
anteed the use of the resource and its occupancy value shallte considered in the 
same manner as though the recipient held title to the property, 
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152-00 (Continued) 152-00 


Payments made in accord with a life estate agreement which stipulates 
that the remainderman shall be responsible for the payment of certain expenses 
do not represent contributions to the life tenant. When property in which life 
estate is held was encumbered by the remainderman either before or after the 
creation of the life estate, encumbrance payments made by the remainderman shall 
not represent income to the life tenant. 


When the existing life estate agreement is a verbal agreement only, it 
is advisable that it be confirmed in a notarized written statement signed by the 
remainderman and the life tenant and that a copy of such agreement be filed in 
the county welfare department record, (W&IC 1560, 2140, 3075, 3460) 


In OAS and ANB, the value of the free use and occupancy of property dur- 
ing the statutory redemption period of one year following a foreclosure salerep- 
resents income. In APSB, when the purchaser in the foreclosure sale isa re- 
sponsible relative, the value of the free use and occupancy of the property is 
"non-exempt" income, When the purchaser is other than a responsible relative, 
the value of the free use and occupancy of the property is "exempt" income. (As0 


NS3033 NS3033A) 


That portion of payments from the sale of real property, sold under con- 
tract of sale, title not passing, which represents principal payments is con- 
sidered conversion of property from one form to another, (See SeCe 146-00, Conversion 
of Property.) Any interest included in such payments represents income. Allowance 
shall be made for interest payments on prior encumbrances, in order to deter- 
mine the amount of net income, (W4IC 1560, 2140, 3075, 3460: AGO NS49K3) 


Net income from real or personal community property shall be shared 


equally with the spouse, whether eligible or ineligible. This does not apply to 
income from separate property owned by either spouses (W&IC 1560, 2140, 3075, 3460) 
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"237-10 (Continued) 
CONDITIONS OF ELIGIBILITY 


3e RESIDENCE~-(W&IC 2160 (c&éd)) 4a) INSERT 
OPPOSITE"STATE® THE VERIFIED NUMBER OF YEARS 
OF RESIDENCE IN HE STATEe (SEE CHAPTER 
320-00) RESIDENCE, FOR ACCEPTABLE EVIDENCE.) 


(B) INSERT OPPOSITE *“coUNTY® THE VERIFIED 
NUMBER OF YEARS $N THE COUNTY. 


WHEN THE APPLICANT HAS COUNTY RES|DENCE OF 
LESS THAN ONE YEAR, ENTER THE DATE COUNTY 
RESIDENCE WAS ESTABLISHED RATHER THAN THE 
PERIOD OF VERIFIED COUNTY RESIDENCES 


Ys PUBLIC INSTITUTIONS--{W&lC 2960(E)) (A) ENTER 
Es" oR “Nol AS VERIFIED, (SEE CHAPTER 
16000, INSTITUTIONAL INMATES, AND ALSO SEC. 
230085, INVESTIGATION OF APPLICATIONS MADE 
WHILE IN OR ON PAROLE FROM A STATE HOSPITAL, 
AND SECe 610070, CERTIFICATION OF PAYMENT 
AFTER RELEASE OF INMATE FROM |NSTITUTIONe) 


(8) tr "Yes 4s ENTERED FoR 4 (a), RECORD 
THE APPROXIMATE DATE OF RELEASEo I{F "NO Js 
ENTERED FOR WC A)y LEAVE BLANKe 


PRIVATE _INSTITUTIONS@=(W&IC 2160653 WHEN THE 


APPLICANT 1S AN INMATE OF A PREVATE NONPROFIT 
BENEVOLENT OR FRATERNAL INSTITUTION, AMEND 
Item 4a) BY BLOCKING OUT THE woRD "PUBLIC 
AND SUBSTITUTING "“PREVATEs' ENTER "YES." 
THIS ITEM DOES NOT APPLY TO PRIVATE {NSTITU- 
TEONS OPERATED FOR PROFITe 


(SEE CHAPTER 160-00, INSTITUTIONAL INMATES) 
be SEER FROM RELATIVES=-=(W&IC 2160 (F)) 

NSERT "NO" §F RELATIVES ARE NOT MEETING THE 

APPLICANT’S NEED? OTHERWISE, [NSERT "Yes," 


lr "YES" |S ENTERED, INELIGIBILITY 1S INDJ- 
CATEDe (SEE CHAPTER 170-00, RELATIVES.) 
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237=10 
HOW VERIFIED 


WHEN RESIDENCE 1S VERIFIED BY MEANS OF A PERSONAL 
AFFIDAVIT (FORM AG 221), Records (4%) NaTURE OF 
EVIDENCE, (2) NAME OF AFFIANT, ANO (3) LOCATION 
OF EVIDENCE. 

EXAMPLES AFFIDAVIT OF JOHN DOE IN FILE. 
WHEN RESIDENCE JS ESTABLISHED BY OTHER THAN A 
PERSONAL AFFIDAVIT, RECORD? (4) NATURE OF EVI- 
DENCE, (2) THE LOCATION OF EVIDENCE. 

EXAMPLES RECEIPTS FOR RENT 1090 E 50TH STo, 

LA, CALIFey IN APPL*S POSS. 

|F THE APPLICANT HAS REQUIRED STATE RESIDENCE BUT 
THE APPLICATION {tS TO BE SUBMITTED ON A NON@~ 
COUNTY BASIS, SEE 3(8) BELOW. 


SEE INSTRUCTIONS FOR 3(A) ABOVEe 


WHEN THE APPLICANT HAS COUNTY RESIDENCE OF LESS 
THAN ONE YEAR, EVIDENCE OF STATE AND COUNTY SHALL 
BE SUBMITTED TO SDSW WITH AG 200 AND 20le (SEE 
SECe 232~00)e COPIES OF ALL AFFIDAVITS SHOULD BE 
RETAINED §N COUNTY FILEs IF EVDENCE OTHER ‘HAN 
AN AFFIOAV$T IS USED, THE ORIGINAL MAY BE RETAQNED 
IN COUNTY FILE AND DETAILS REPORTED ON FORM AG 203. 
RECORDS "RESIDENCE EVJDENCE ATTACHED", FOR BOTH 
3A AND 3B. 


lf IN A PUBLIC INSTITUTION, RE@ORDS (1) THE NAME 
OF THE INSTITUTION, (2) THE NATURE OF THE EVI~ 
DENCE ESTABLISHING THE APPLICANT'S PRESENCE IN 
THE INSTITUTION, (3) THE DATE, AND (4) LocaTION 
THEREOF» 

EXAMPLES SEEN AT (NAME OF INSTITUTION) By 

WORKER ON (DATE)3 REPORT IN CASE RECORDo 
}Ff LIVING AT HOME, RECORD THE VERIFICATION THAT 
THE APPLICANT 1S NOT LIVING IN A PUBLIC INSTITU} 
TIONe 

EXAMPLE$ SEEN AT HOME BY WORKER ON (DATE); 

REPORT IN CASE RECORD. 


IF "Yes't ts ENTERED FOR (a), RECORD THE SOURCE 
THROUGH WHICH THE PROBABLE DATE OF RELEASE WAS 
SECURED» 
EXAMPLES STATEMENT HOSPITAL SUPe (STATE 
DATE RECORDED IN RECORDe) 


}F LIVING IN A PRIVATE NON-PROFIT INSTITUTION, 
ENTERS (4) THE NAME OF THE INSTITUTION, (2) NA- 
TURE OF EVIDENCE, (3) DATE OF EVIDENCE, AND (44) 
THE LOCATION THEREOF. 

EXAMPLES OUR LaADY*’S HOME, INSTe RECORDS AND 
INTERVIEW APPL» AND SUPT» ON (GIVE DATE) 
INDICATE NO CONTRACT} COPY DEMAND FOR B/R 
At $30 MOey COUNTY FILEs HOME LICENSED. 


IF APPLICANT 4S SINGLE OR THERE ARE NO RESPON- 
SIBLE RELATIVES, INDICATE NONE. 
EXAMPLES SINGLE=«FoRM AG 200 ON FILE. 


IF THE SPOUSE {1S RECEIVING OR IS AN APPLICANT FOR 

AID, A REFERENCE TO THIS FACT 1S RECORDEDs 
EXAMPLES SPOUSE, APPLICANT FOR OASo=FoRM 
Ac 200 ON FILE® FORMS AG 225 ON FILE, 2 
SONS; STATEMENT REQUESTED FROM DAUGHTER. 

IF A RELATIVE HAS FAILED TO RETURN AG 225 REFER 

TO THE APPLICANT'S AFFIDAVIT THAT HE 1S NOT RE= 

CEIVING SUPPORT FROM SUCH RELATIVEs (SEE SEC. 

172-00) 


(SECTION CONTINUED ON NEXT PAGE) 
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237-10 (Continued) 237-10 





GENERAL INSTRUCTIONS: Verified data should appear in the left-hand col- 
umn under Conditions of Hligibility rather than information as given by the ap- 
plicant or others which is not substantiated by proofs on file. 


The data recorded in the right~hand column under How Verified must con- 
form with the verified data shown in the left-hand column. Brief concise state- 
ments are desired. Complete sentences are not necessary provided the verified 
data are clearly set forth. When the original evidence is not on file in the 
county record and a summary of the proof obtained is recorded on the Summary of 
Information from Review of Documentary Evidence (Form Ag 203), references on the 
Form Ag 201 shall be to the original evidence and not to the Form Ag 203. If the 
application is submitted on a non-county basis the Form Ag 201 shall carry the 
notation in the upper right-hand corner "non-county." 


CONDITIONS OF ELIGIBILITY HOW VERIFIED 

fe BIRTH DATE~-(W21C 2960 {a)) INSERT THE Records (1) NATURE OF EVIDENCE; (2) DATE OF 
VERIFIED §NFORMATION AND NOT THAT GIVEN BY | DOCUMENT; (3) AGE OF APPLICANT AS STATED THERE= 
APPLICANTs (SEE CHAPTER 105600, AGE, FOR ON; AND ty) WHERE DOCUMENT MAY BE REVIEWEDs 
ACCEPTABLE EVEDENCEe) EXAMPLES INSe POLey 12/15/VTs ace 453 

APPL'S POSSe 

2e CITIZENSH IPC Wa1C 2160 (B))  *NATURALIZA= REcorDt (1) NATURE OF EVIDENCE; (2) DATE OF 
TIONe HECK IF CITIZENSHIP WAS ACQUIRED DOCUMENT; (3) PLACE NATURALIZATION CERTIFICATE 
BY THE APPLICANT'S OWN NATURALIZATIONe (SEE WAS GRANTED; (4) WHERE RECORD MAY BE REVIEWEDe 
CHAPTER 112-00, CITIZENSHIP, FOR ACCEPTABLE EXAMPLES NATe CERTe, 1/2 99 ALAMEDA COcy 
EVIDENCE.) CALIFe; POSS» OF APPLICANTo 
“PARENT'S NATURALIZATION®™ CHECK IF CiTI- Recorp$ (1) NATURE OF EVIDENCE} (2) DATE CITI< 
ZENSHIP ACQUIRED THROUGH PARENT’S NATURAL+ ZENSHIP OF PARENT ACQUIRED; (3) PLACE OF PARENT'S 
IZATIONe NATURALIZATIONS (1) WHERE EVIDENCE MAY BE RE- 

VIEWED. 


EXAMPLES FATHER'S NATe CERT. 2/1/70, CHICAGO, 
[LLey LETTER CLERK OF COURT ON FILEe 


MARRIAGE OF FOREIGN BORN WOMAN TO CITf~ Recorps (1) NATURE OF EVIDENCE OF MARRIAGE; (2) 
ZENe™ CHECK IF A FOREIGN BORN WOMAN AC= DATE OF MARRIAGE; (3) NATURE AND DATE OF EVIDENCE 
QUIRED CITIZENSHIP THROUGH MARREAGE. VERIFYING CITIZENSHIP OR NATIVE BERTH OF HUSBAND; 


C4) PLACE WHERE EVIDENCE MAY BE REVIEWED. 
EXAMPLES MARe CERTsy 2/6/95, JANE SMITH & 
JOHN JONES; NATe CERTe,y JOHN JONES J} SSUED IN 
LA» CALEFe, 2/10/98; BOTH IN POSS» OF APPLe 
Ons Mars CERTe SHOWS JANE OLSON NATIVE Swe- 
DEN, AND JAMES BROWN NATIVE NY¥o MAR» 3/1/10; 
POSSe OF APPLe 


OTHER (a) REFER TO APPLICANT’S STATEMENT OF NATIVE 

Ao CHECK IF CITIZENSHIP IS PROVED BY NATIVE BIRTH ON THE APPLICATION 

BIRTH, EXAMPLES APPLe'’S SWORN STATEMENT ON APPLICA} 
TIONe 


(SECTION CONTINUED ON NEXT PAGE) 
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237-10 (Continued) 


CONDITIONS OF ELIGIBILITY 


10. INCOME--(WaIC 2020) 
JHE SOURCES AND AMOUNTS OF NET INCOME SHALL 
BE LISTED, AND THE TOTAL SHOWN. (NON- 
DEDUCTIBLE AGRICULTURAL §NCOME AND THAT IN= 
COME WHICH IS DETERMINED TO BE CASUAL iS 
NOT SHOWN. (SEE SECS. 150-60 AND 151-95) 


tie NEED~=-(W&IC 2001) 
THE ANSWER IS "YES" JF AID 1S G@RANTED. 


237-10 
HOW VERIFIED 


Record: (1$) THE NATURE OF THE VERIFICATIONS, 
(2) THE DATE THEREOF, AND (3) LOCATION OF EVI- 
DENCEe 
EXAMPLE; WAGE REPORT (GEVE DATE) IN CO. 
FILES SON JOHN®S AG 225 (GIVE DATE) IN CO. 
FILE. 


VERIFICATION OF NEED 1S SHOWN IN THE COUNTY REC- 
ORD AND REPORTED WHERE BY REFERENCE TO THE REPORT 


OF INVESTIGATIONe (FORM AG 202) oR County IN- 
VESTEIGATION ON FILE. 
EXAMPLES COMPLETED FORM AG 202 ON FILE. 


2 eee IN EXCESS OF $50—-—(W&IC 2020.01) IF TOTAL NEED {S ESTABLISHED BY ADDING THE Cost 
F APPLICANT'S NEED IS IN EXCESS OF $50 A OF SPECIAL NEEDS TO THE STATUTORY MAXIMUM, REC- 


MONTH, RECORD AMOUNT OF TOTAL WEED IN THE ORD (4) THE PARTICULAR NEED WHICH BRINGS TOTAL 
"YES" SPACE. NEED EN EXCESS OF $50, (2) THE VERIFICATION 
WHICH ESTABLISHED THE SPECIAL NEED, (3) THE 
AMOUNT, (4) LOCATION OF EVIDENCE. 
EXAMPLES MEDICINE $5 NEED VERIFIED BY 
MeDey COST VERIFIED BY DRUGGISTo  VERIFI- 
CATION IN COUNTY FILE. 
IF NEED. IN EXCESS OF $50 A MONTH JS ESTABLISHED 
BY THE BUDGETARY METHOD, RECORD "Ac 24] on FILE". 
(THE VERIFICATION OF THOSE ITEMS OF NEED FOR 
WHICH VERIFICATION IS REQUIRED SHALL BE INCLUDED 
IN THE CASE RECORDe) 


13. RECOMMENDATION OF COUNTY INVESTIGATOR (W&IC 2181)~--The amount of aid recom 
mended shall be in accordance with the OAS law and shall be based on net in- 
come, computed according to rulings set forth by the SDSW, 


14, SIGNATURE OF COUNTY INVESTIGATOR—The certificate should be signed and dated 
by the county public assistance worker who makes the recommendation that aid 
be granted. The signature may be either the original or a facsimile. 


15. SIGNATURE OF CASE SUPERVISOR OR DIRECTOR--The certificate should be signed 
and dated by the public assistance supervisor or county welfare director. 
The signature may be either the original or a facsimile. 


16. ACTION BY THE BOARD OF SUPERVISORS—~Name of the county, date of the action, 
amount of aid granted, and the beginning date of aid shall be shown, 


17. SIGNATURE OF COUNTY CLERK OR DEPUTY~The certificate shall be signed by the 
county clerk or deputy, or chairman of the board of supervisors. The sig- 
nature may be either the original signature or a facsimile, waic 2:40) 
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237-10 (Continued) 


CONDITIONS OF ELIGIBILITY 


60 ASSIGNMENT OF PROPERTY-=(W&IC 2460 (c) 

IF NO TRANSFER OF EXTHER REAL OR PERSONAL 
PROPERTY WAS MADE FOR THE PURPOSE OF QUALI- 
FYING FOR AID) ENTER "No, [F THE FACTS DE- 
TERMINE THAT A TRANSFER WAS MADE TO QUALIFY 
FOR AlDy INELIGIBILITY IS INDICATEDe (SEE 
CHAPTER 130-00, REAL PROPERTY, AND CHAPTER 
thO<00, PERSONAL PROPERTY) 


7> PERSONAL PROPERTY--(W&IC 2163) 

DEDUCT FROM THE TOTAL MARKET VALUE OF PER~ 
SONAL PROPERTY ALL ENCUMBRANCES OF RECORD 
AGAINST THE VARIOUS ITEMS OF PERSONAL PROP~ 
ERTY AND ENTER THE NET TOTAL MARKET VALUE OF 
PERSONAL PROPERTY IN THE FIRST SPACE, AND 
THE AMOUNT OF CASH WHICH 1S INCLUDED IN THAT 
TOTAL IN THE SECOND SPACEe IF INVESTIGATION 
INDICATES THERE IS NO PERSONAL PROPERTY, 
STATE "NONE™e THIS {TEM REFERS TO THE AP= 
PLICANT ONLY AND INCLUDES THE APPLICANT®S 
SHARE OF COMMUNITY PERSONAL PROPERTY, AND 
THE AMOUNT OF ANY SEPARATE PERSONAL PROPERTY 
WHICH HE MAY POSSESSe YHE SPOUSES SHARE OF 
COMMUNITY PERSONAL PROPERTY AND ANY SEPARATE 
PERSONAL PROPERTY OWNED BY HIM JS NOY IN» 
CLUDED AS IT {S NOT A CONSIDERATION IN. DE= 
TERMINING THE APPLICANT'S ELIGIBILITY FROM 
POINT OF VIEW OF PERSONAL PROPERTYs (SEE 
CHAPTER 1!40=00, PERSONAL PROPERTY.) 


Be REAL PROPERTY OF APPLICANT~-(W&IC 2564) 

THIS ITEM REFERS TO REAL PROPERTY OWNED BY 
A SINGLE OR WIDOWED APPLICANT OR ONE WHO HAS 
A FINAL DECREE OF DIVORCE» DEDUCT FROM THE 
TOTAL COUNTY ASSESSED VALUE OF REAL PROP- 
ERTY THE TOTAL OF ALL ENCUMBRANCES OF RECORD 
AND ENTER THE TOTAL NET ASSESSED VALUE AS 
VERIFIEDe IF THE APPLICANT #S MARRIED, SO 
STATE AND ENTER "DOES NOT APPLY. (see 
CHAPTER $3000, REAL PROPERTY«) 


9- R : PROPERTY PPLICAN POUSE==( WAIC 
2} 
THIS ITEM REFERS TO PROPERTY OWNED BY ESTHER 
AND/OR BOTH OF A COUPLE. (FOR EXCEPTION SEE 
SECe 131~18)e  DEDUCT FROM THE TOTAL COUNTY 
ASSESSED VALUE OF ALL SUCH REAL PROPERTY THE 
TOTAL OF ALL ENCUMBRANCES OF RECORD AND EN~ 
TER THE TOTAL NET ASSESSED VALUE AS VERIFIED 
|F THE APPLICANT 1S SINGLE, WIDOWED OR 
BIVORCED, SO STATE AND ENTER "DOES NOT 
APPLYe (SEE CHAPTER 130-00 REAL PROPERTYe) 
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237-10 


23[~-10 


HOW VERIFIED 


Recorp$ (1) PERIOD COVERED BY THE PROPERTY 
SEARCH$ AND (2) WHERE THE EVIDENCE MAY BE RE- 
VIEWED. ; 
EXAMPLES ASSESSOR®S RECORDS SEARCHED FOR 
(SPECIFY THE PERIOD) REPORT IN FILE, (IF 
THE INVESTIGATION SHOWS THAT A TRANSFER OF 
PROPERTY OF A VALUE GREATER THAN THE MAXIMUM 
SET BY LAW, OR OF PROPERTY WHICH REDUCES THE 
VALUE OF REMAINING PROPERTY WITHIN THE MAXI~ 
MUM, WAS MADE BUT {7 WAS ONE WHICH BAS NOT 
IN VEOLATION OF WIC 2860 (c), THE FACTS 
WHICH RESULTED IN THIS CONCLUSION SHALL BE 
INCLUDED iN THE CASE RECORD.) 


Records (1) THE METHOD OF VERIFICATION, (2) Date 
OF VERIFICATION, (3) LOCATION OF EVIDENCE. 
EXAMPLES LETTERS (GIVE DATES) FROM DUN & 
BRADSTREET, AND FROM BANK OF AMo (GIVE DATES) 
ON FILE 
lf THE APPLICANT DECLARES HE HAS NO PERSONAL 
PROPERTY, THE INVESTIGATION DISCLOSES NONE, AND 
THE APPLICANT'S SIGNED CONSENT AUTHORIZING 1Nq 
VESTIGATION (FORM AG 228} IS ON FILE, RECORDE 
DECLARED NONE; SIGNED FoRM AG 228 ON FILE. 


REFER TO THE PROPERTY SEARCH, AND STATE THE LOCA~ 
TION OF THE EVIDENCEs REFERENCE TO CORRESPONDENCE 
1S ADDED WHEN OWNERSHIP OF PROPERTY OUTSIDE THE 
COUNTY HAS BEEN VERIFIED. 
EXAMPLES SEARCH OF CURRENT ASSESSOR’S REC- 
ORD} REPORT ON FILEo LETTER ALAMEDA Coe 
ASSESSOR IN FILEs 


REFER TO PROPERTY SEARCH, AND STATE THE LOCATION 
OF THE EVIDENCEs REFERENCE TO CORRESPONDENCE {S 
ADDED WHEN OWNERSH#P OF PROPERTY OUTSIDE THE 
COUNTY HAS BEEN VERIFIEDe 
EXAMPLES SEARCH OF CURRENT Assessors, REC~ 
ORDS; REPORT ON FILEe LETTER FROM ALAMEDA 
COUNTY ASSESSOR IN FILEs 


(Section continued on next page) 
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, 250-05 INVESTIGATION AND DECISION _ PUBLIC ASSISTANCE PROGRAM 
250-05 (Continued) 250-05 
Forms Used in Reporting Action on All Applications to SDSW 


See Secs. 232-00 and 232-20, Non-County Residence Procedure, for additional forms 
to be submitted on non~county cases. 





ALD GRANTED 


OAS ANB & APSB : ANC 

AG 200 (ORIGINAL OR BL 200 (ORIGINAL OR CA 200 (ORIGINAL OR 
SERED CERTIFIED COPY CERTIFIED COPY CERTIFIED Copy) 2 O 
APPLICATION BY AUTHORIZED Ac 200B°( ORIGINAL OR 
|REPRESENTATIVE OF APPLICANT CERTIFIED copy) 

Ac 201 (ORIGINAL OR BL 201 (ORIGINAL OR CA 20! (ORIGINAL oR 
MERTEEIGAR A SE EACGED GIP CERTIFIED COPY) CERTIFIED COPY) CERTIFIED Copy) ‘ 
SOctat DATA Recorp CARD Ac 230 (ORIGINAL) BL 230 (ORIGINAL) CA 230 (ORIGINAL) 


BL 227 (ORIGINAL OR 
CERTIFIED COPY) 


PHYSICIAN'S REPORT OF EYE 
EXAMINATION 


SUMMARY OF LETTERS OF GUARDIAN= 
SHIP (WHEN REQUIRED) DPA 5 COR tGinat) 


CERTIFICATE OF DELIVERY OF 


DPA 5 (ORIGINAL) 


PAYMENT OF AID (WHEN AG 23! (ORIGINAL) BL 231 (ORIGINAL) 
REQUIRED) 

CERTIFICATION FROM STATE 

DEPT. OF INSTITUTIONS OF AG 2357 (oRtGINAL) BL 2357 (ORIGINAL) 


APPLICANTS’ RELEASE FROM 
STATE HOSPITAL 


PLAN FOR REHABILITATION 
(WHEN REQUIRED) 

NOTICE OF CHANGE 

(WHEN REQUIRED) 





BL 25 (ORIGINAL) 


BL 232 (ORIGINAL) CA 232 (ORIGINAL) 


TYPE OF AID ae 
AID DENIED OAS ANB & APSB ANC 
APPLICATION AG 200 (ORIGINAL OR BL 200 (ORIGINAL OR CA 200 (ORIGINAL OR 
CERTIFIED COPY) CERTIFIED COPY) CERTIFIED Copy) 
APPLICATION BY AUTHORIZED AG 200BS(ORIGINAL OR 
REPRESENTATIVE OF APPLICANT CERTIFIED Copy) 


AG 201 (ORIGINAL oR 
CERTIFIED Copy) 


BL 201 (ORIGINAL oR CA 20! (ORIGINAL oR 


CERT T 3 
UR GATE: GF PUIIETASEF CERTIFIED COPY) CERTIFIED Copy) 


NOTIFICATION OF ACTION OF 
BOARD OF SUPERVISORS 


PHYSICIAN'S REPORT OF EYE BL 227 (ORIGINAL OR 
EXAMINATION! (A) CERTIFIED COPY) 


AG 239 (CARBON copy) BL 239 (CARBON copy) > 


Nee cele eee eed 


IUNLESS REPORT HAS BEEN SENT IN DUPLICATE TO STATE OPHTHALMOLOGIST FOR REVIEW PRIOR TO ACTION BY BOARD OF 


SUPERVISORS (A) FORM NEED ONLY BE SENT WHEN AID 1& DENIED BECAUSE APPLICANT DOES NOT COME WITHIN DEGREE OF 
BLINDNESS» 


eWHEN CHILD 1S IN HOME OF PAYEE ELIGIBLE TO FEDERAL PARTICIPATION BUT THE APPLICANT 1S NOT THE PAYEE, AND 
ITEM 5A OF FORM CA 20] DGES NOT INDICATE SIGNATURE IS ON FILE’ (SEE SECe 363-20, RECORDING CHANGE OF PAYEE ON 
SECe IV OF NOTICE OF CHANGEe) 


FEITHER Ac 201 oR AG 239 MAY BE SUBMITTED AT THE DISCRETION OF THE COUNTYe 
wen TRNASFER FROM ANB TO APSB OR VICE VERSA 1S APPROVED. 

OWHEN TRANSFER FROM ANB To APSB OR VICE VERSA IS DENIED. 

OWEN APPLICATION IS MADE BY AN AUTHORIZED REPRESENTATIVE OF THE APPLICANTe 


‘Wen PERSON [1S AWAITING PAROLE FROM A STATE HOSPITAL AT THE TIME HIS APPLICATION FOR AID IS MADEe 
(WEIC 3560, 2140, 3075. 3083.3, 3460, 3471.5) 
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PueLic ASSISTANCE PROGRAM | _ss—ss See EF 


250-05 REPORTING ACTION ON APPLICATION TO SDSW 250-05 
OAS, ANB, APSB, ANC 


The SDSW shall be notified of the action of the board of supervisors on 
all applications within 15 days after such action by submission of the properly 
completed forms set forth in the follewing chart according to the respective 
category of aid. : 


(Section Continued on Next Page) 
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